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A. APPLICATION OVERVIEW

Description: The Centralized Voter Registration System (CVRS) is designed to standardize
and centralize the registration of voters throughout the state to support online voter
registration which will decrease voter fraud by identifying and eliminating duplicate
entries. The system complies with the federal statutes of the Help America Vote Act (HAVA)
and National Voter Registration Act (NVRA).

The Centralized Voter Registration System provides a user-friendly graphical user interface
(GUI). Users can navigate through the screens by either using the scroll bar or by simply
using tab strokes in a predefined order instead of using the mouse. Each screen has been
designed to maximize efficiency and is designed to enhance usability. Data entry screens
can have default values for specific fields and those values can be carried from record to
record until the user changes the values. The system provides dynamic links for easy
navigation between internal/external modules and data fields. Its functions include the
adding and changing of voter registrations, compiling of statistics for NVRA, generation of
Official Voter lists and other reports, and online inquiry of the entire statewide voter list.
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B. INTRODUCTION

Description: The functionality allows authorized users to:

Search for voters statewide

Register a new voter

Registrar User Manual

Change registration details of any selected voter (within the user logged in town).

Add Existing Voter (moving of voter from one town to another)

Reject Voter

Delete Voter

Maintain the Polling Place
Maintain Town Hall

Maintain Petitions

Add Street

Maintain Street names
Maintain Street Districts
Maintain Voter History
Maintain Elections

Maintain Canvass
Redistricting

System Administration
Inquire voter information
Inquire Town Polling Place
Inquire Voter Petition History
Inquire Town Street

Inquire Absentee Ballot voters

Generate reports

PCC Technology Group ©2012

Page 5 0f 119



Centralized Voter Registration System

Registrar User Manual

C. SYSTEM LOGIN

1. SYSTEM REQUIREMENT

Description: The following are the system requirements to access the CVRS system:

Connectivity to BEST

Access to a Web Browser: Internet Explorer, Google Chrome, Firefox etc.

1
2
3. Acrobat Reader for viewing PDF reports
4. Pop- up Blocker disabled.

5

Win Zip or other file compression utility to view Disk file

2. LOGIN

Description: This screen allows a Registrar to login into the CVRS system.

Figure 2.1 : CVRS Login

Connecticut Voter Registration System

Secretary of the State of Connecticut

]
—— ]

Login = Clear

Application Updates System Requirements Software Downloads
Production release on 04th January 2013: E

Windows XP/7
Various fixes released to the CVRS application version 3.6.109. Please click on the "read more” link for detailed « 1GB of RAM ~ Ipownload 1€

information « Browser IE6 and above/fire fox/opera .
Taad tnore « Adobe Reader 8 and above ~—IDownload Adobe reader

CVRS 3.6.109
This application is best vievied on IE 6.0 or higher with screen resolution of 1280x768 or higher.
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Figure 2.2 : CVRS Incorrect Password or Username

Connecticut Voter
Registration System

User na Message from webpage

Figure 2.3 : Home page Reminders Screen

WConnecticut Voter Registration System
on

B
g
E|

Reminders Logged in as: SSVR2131 / Southingtan I
Summary
T oS e e e Review
Thers are o bedch srrrs rom Redisrting: [even |
Letters
There is ane acceptance letter ta print. [Print | [ Detete |
There are na change Istters to p
T e e s o et |
There is one DMV letter o b | print | | velete |
4 Thers ars o felany leters to print | it | | Delee |
g e =m
H There s ane [+
H Report
H Thare are 20 complated reports waiting o be viewsd. [epor status |
H

Button/ Link Functionality

: Navigates to the CVRS Home Page upon successful validation of Username
Login
and Password
Clear Clears the form entries
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Process Flow:

The Registrar Login process entails the following steps:

1. Open your web browser and enter the Connecticut Centralized Voter Registration
System (CVRS) web address in the address bar http: //www.cvrs-sots.ct.gov

2. The CVRS Home Page will be displayed. (Refer Fig. 2.1)

3. Enter your “Username” and “Password” in respective fields and click the “Login”
button to continue.

4. Upon successful login you will be navigated to the application Home Page with
Reminders Screen. (Refer Fig. 2.3)

5. Ifyouenter anincorrect Username and/or Password, you will receive a prompt
stating that “Invalid username or password specified. Please try again”. Click on the

“OK” button and try again with correct username and password to login.
(Refer Fig 2.2)

D. ACTIVITIES

1. VOTER REGISTRATION

1.0 SEARCH VOTER

Description: This screen allows a Registrar to search for registered voters.

Figure 1.1.1: Voter Registration Search

Connecticut Voter Registration System

eyl

S e g "
NAVIGATION MENU Activities » Yoter Registration Logged in as: 55¥R2131 / Southington [RITEAIL 3 LOGOUT
ACTIVITIES Voter Search Criteria Voter Identifiers
ErMaintain Towndata

Polling Places
Town Hall Dt of Birth: Ll [ Jemmedareyrn

Maintain Street Districts "
Town Petitions
“street Name Change

Add Street

Redistrict
E-System
Maintain Yoter History
E-Elections

Fcanvass

[prnow——00 A |

INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

HELP

LOGOUT
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Figure 1.1.2: Search Result (Name and DOB as search Criteria)

NAYIGATION MENU
ACTIVITIES

Yoter Registration

E-Maintain Towndata Select | Status '!‘_:'s“te NF;’:'S';
edistrict ® & Smith A
ystem
aintain Yoter History o ° Smith Amy

lections

Canvass
c
o
I
|
a
P
s
e

INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS
HELP

LOGOUT

Connecticut Voter Registration System

Activities » Yoter Registration » Select Yoter

el

S~ -
Logged in as: 55¥R2131 / Southington [N TH] ELoGouT
1to 2 of 2
Middle . Date of " Special off Perm Absentee
Name Suffix Birth Residence Address Yoter Id Status Reason Ballot
100 Academy Lane,
01/01/1980 Southingten 004182086 (none)
01/01/1980 1 Main Street, Southingtan 004182072 DMy

[Setoct | Now voter ] Reject | Back J§ cancel

Figure 1.1.3: Search Result (Voter ID as search Criteria)

@

&

NAYIGATION MENU

ACTIVITIES
Voter Registration =
| Select status ~ Last Elgst
#-Maintain Towndata Name Name
Redistrict ® A Smith James
#-System

Maintain Yoter History
#-Elections

Canvass

[pPvoo=—00 A |

INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

HELP

LOGOUT

Connecticut Voter Registration System

Activities » Yoter Registration » Select Yoter

< Vs

Logged in as: SSVR2131 / Southington RN XM
[Select| (Backc]
1to1o0f1
Middle .. Dateof . Special off Perm Absentee
tiddle ™ | suffix | Pate o Residence Address Voter Id Buectsl e 2 Abse
E o1/01/1800 |34 Melrose Road, East 000941216

windsor

[ Select J Reject | Back | Cancel |

Button/ Link Functionality:

Search

Select

Performs search function based on the search criteria to generate results.

Navigates to the “Change Voter” or “Add Existing Voter “Screen.

New Voter

Reject

Navigates to the “Add New Voter” screen.

Navigates to the “Reject Voter” Screen to reject any voter registration card.

Clear

Clears the form entries

PCC Technology Group ©2012
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Cancel Ends the current operation and navigate to the previous page
Back Navigates to the previous page.
Logout Logs user out of the system

Navigates to the “Inquiry Search” screen to perform Local or Statewide

uick Search
Q voter search.

Process Flow:

The Search Voter process entails the following steps:
1. Login to the CVRS system as a Registrar.
2. Click on the “Voter Registration” link from the main navigation menu under “Activities”.
3. You will be navigated to the “Voter Search” page. (Refer Fig. 1.1.1)
4. You can use any of the following search criteria to initiate the voter search process:

A. Voter Search Criteria: Last Name, First Name and Date of Birth.

OR
B. Voter Identifiers: Voter ID
User must enter the search criteria and click on “Search” button.

6. System will generate one-to-many search results based on the search criteria provided.

For example with search criteria as “Last Name, First Name and DOB” one-to-many
voter record will be displayed (Refer Fig. 1.1.2).

For “Voter ID” as a search criteria only one record will be displayed (Refer Fig. 1.1.3)
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Description: This screen allows Registrars to change and update the information of an

existing voter of the town.

Figure 1.2.1: Change Voter

Connecticut Voter Registration System

el

Activitiess Voter Registration » Change Voter

General Details:
Registration Date:
Voter Name:
Prefix:

Last Name:

First Name:
Middle:

Suffix:

Date of Birth:

Acceptance Criteria:

Permanent Absentee Ballot:
Party Enroliment:

OR Party Other:

Residence Status:

ID Produced

Mailing Address:

Street No.:

Street Namel/P O Box:
Street Name2:

Town:

{Entersrmy postaltyps s APOIFPOIDPD}

Type of Change:

[ address Clparty
[CI Telephone
Reasons:
Change Reason:
Type of Letter:
© woter Change
Print Options:
© Print Now

® Do Not Print

e J/[2 ]/[o12]

mith

‘Anderson

DHllD

© Yes @ No

Conservative

1

@ Use Residence Address

©) Do Not Use Residence Address

@ ves ©No

No Change

© Print Later

Logged in as:

[ sccept ] Memo | Back | Cancel | “Duplcate |

Voter ID:
Voter Residence:
Street No.:

Street Name:

Unit:

Town:

State:

Zip Code:

Telephane:
- Gender: Male

Status: Active

Special Status:

Unit:
State:

Zip Code:

Country:
{GhoDss “Natary" for army postal acarses)

[ name

[ other

© CVR Notice

Language:

@ English

SSVR2131 / Seuthington

004182504

Alex Court

1

Southington

(feso]) -1

—

cT ~

06612

United States

) English/Spanish

Effective Date: Privilege Date:
08/22/2012 08/22/2012
Districts: Congressional: 001 Senatorial: 016 Assembly: 080
5 District/Ward Precinct Polling Place
State: 012 ] Strong School
Local: 001 ] Derynoski School Locals
Special:
= Indicates which poll place will be printed on the latter
[ hccept | Memo ] aack | Cancel ] Dupiicate
Report a problem?
This is best viewed on IE 5.0 or higher with screen resclution of 1280x768 or higher.

FQUICK SEARCH

[ status

PCC Technology Group ©2012
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Figure 1.2.2: Confirmation Page

Connecticut Voter Registration System
i

m Activities » Yoter Registration » Confirmation Page Logged in as: S5¥YR2131 / Southington EQUICK SEARCH ME] LOGOUT

ACTIVITIES

Yoter Registration

#-Maintain Towndata

Redistrict Voter transaction completed successfully.
®System

 Maintain Yoter History Voter's Identification has been Verified
®Elections

®canvass

Activities - Yoter Registration

[pvoo——00 A |

INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

HELP

LOGOUT

Button/ Link Functionality:

Select Navigates to the “Change Voter “screen.
Accept Updates and submits the changes
Memo Opens a pop-up window to add new memo or edit/delete any previous

memo in the voter record.

Duplicate Submits changes as duplicate when the change voter card has no new
changes to reflect. This button updates the NVRA statistics.

Process Flow:

The Change Voter Process entails the following steps:
1. Login to the CVRS system as a Registrar.

2. Click on “Voter Registration” link under “Activities” tab from the main navigation
menu.

3. Provide search criteria as “Last Name, First Name and Date of Birth” or “Voter
Identifiers” and click on “Search” button. (Refer Section 1.1 for more details)

4. Select the voter by clicking on the radio button.

Click on “Select” button, you will be navigated to the “Change Voter” screen only if
the selected voter is an existing registered voter of the same town. ( Refer Fig. 1.2.1)

6. Make the required changes.

A. To enter the Army Postal Address (APO) in the mailing address section,
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please use the following:

i. Must Choose “Military” from the country drop down (Users will not be
required to enter the “State Code”)

ii. Enter the address.
iii. Enter the army postal type in the “Town Field” e.g. APO, FPO, or DPO.
7. Select the Print Option:

A. “Print Now”: This will display the “Print Letter” button after submitting the
registration form.

B. “Print Later”: This will display “Activities- Voter Registration” button after
submitting the registration form. System will generate a reminder to print
the letter. You can print the letter at a later time from the “Reminders” page.

8. To submit changes:

A. ACCEPT: Click on the “Accept” button to submit the changes. System will

display a prompt stating that “Voter Transaction Completed successfully”.
(Refer Fig 1.2.2)

B. DUPLICATE: Click on the “Duplicate” button to update the NVRA statistics
when duplicate information is received for an existing voter in the town and
the information does not cause any changes to the voter record.

9. Based on your prior selection for print option, Click on the “Print Letter” or
“Activities- Voter Registration” button to continue.

10. In case of “Print Now” option, you will be navigated to the Letter Screen to print the
letter for further processing -OR-

11. In case of “Print Later” you will be navigated to the “Voter Search” screen.
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3.0 ADD NEW VOTER

Description: This screen allows a Registrar to add a new voter registration.

Figure 1.3.1 Add New Voter

Connecticut Voter Registration System

N o i =
Logged in as: SSVR2131 / Southington

[“Accept | memo | Back ] cancel

Activities » Voter Registration » Add New Voter

General Details
o 1/
DMV ID: [ 55N :

Type of Identification: -

Registration Date: Voter ID:

Voter Name Voter Residence

Prefix: I:l

Street No.:

Last Name: Smith Street Name: -
First Name: A Unit:

Middle Name: [ Town: [Southington

Suffix: [ State:

Date of Birth: 01/01/1980 Zip Code: [

US Citizen: @) ves ) No (Nots: Read Only)

Acceptance Criteria

Permanent Absentee Ballot: ©ves @ No Telephone: ( -]

Party Enrollment: +  Gender: -

OR Party Other:

7

@ Use Residence Address

Type of Registration: Mail In -

wn:
[Entar army postal type 2.9 APDIFPOIDPO}

Previous Voter Address

Ty
{Chooss “Walitary” for armj posts! addrass)

Previous Voter Name

Residence Status: ~ Special Status: -
) Do Not Use Residence Address
Signature: @ Yes ) No (Note: Read Only)
Mailing Address
Street No.: [ Unit: |
Street Name1/P O Box: 7] State: -
Street Name2: l:l Zip Code: l:l
Country:

United States -

Street No.: I:' Last Name: ‘ |
Street Name: 7 First Name: 1
Unit: ] Middle Name: ]

Town: 1 Suffx: 1

State: -

Zip Code: I |

Reasons

NVRA: A

Print Option Language

@ Print Now 7 English

) Print Later 9 English/Spanish
Effective Date Privilege Date
09/24/2012 09/24/2012
Districts: Congressional: Senatorial: Assembly:
= District/Ward Precinct Polling Place
@ State:
Local:
Special:
* Indicates which pell place will be printed on the letter
[“Accept | memo
Report a problem?
This appl is best viewsd on IE 6.0 or higher vith scraen lution of 1280x768 or higher.
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Button/ Link Functionality:

New Voter Navigates the user to the “Add New Voter” screen.
Accept Updates and submits the registration form
Memo Opens a pop window to add new memo.

Process Flow:

The Add New Voter process entails the following steps:
1. Login to the CVRS system as a Registrar.

2. Click on the “Voter Registration” link under “Activities” tab from the main
navigation menu.

3. Provide the Last Name, First Name and Date of Birth in the respective fields and
click on the “Search” button.

4. System will perform a statewide search and navigate you to the “Add New Voter”
screen only if there is no existing voter with the similar details. (Refer Fig. 1.3.1)

5. System will display the search results if there is more than one voter with similar
details.

6. Click on the “New Voter” button to navigate to the “Add New Voter” Screen. (Refer
Fig 1.3.1)

7. You must fill out the form completely prior to continuing.

A. To enter the Army Postal Address (APO) in the mailing address section,
please use the following:

i. Must Choose “Military” from the country drop down (Users will not be
required to enter the “State Code”)

ii. Enter the address.
iii. Enter the army postal type in the “Town Field” e.g. APO, FPO, or DPO.
8. Select the “Print Option™:

A. “Print Now”: This will generate the letter to print and display the “Print
Letter” button after submitting the registration form.

B. “Print Later”: This will display “Activities- Voter Registration” button after
submitting the registration form. System will generate a reminder to print
the letter. You can print the letter at a later time from the “Reminders” page.

9. Click on the “Accept” button to submit the registration form. System will display a
prompt stating that “Voter Transaction Completed Successfully, Voter Identification
has been verified”.

10. Based on your prior “Print Option” selection click on the “Print Letter” or “Activities-
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Voter Registration” button to continue.

11. In case of “Print Now” option, you will be navigated to the Letter Screen to print the
letter for further processing -OR-

12. In case of “Print Later” option you will be navigated to the “Voter Search” screen.
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Description: This screen allows a Registrar to add an existing voter from a different town
in to the Registrar’s town.

Figure 1.4.1: Add Existing Voter

Connecticut Voter Registration System

General Details
Registration Date:
Voter Name
Prefix:

Last Name:

First Name:
Middle:

Suffix:

Date of Birth:

US Citizen:

Acceptance Criteria

Permanent Absentee Ballot:
Party Enrollment:

OR Party Other:

Residence Status:

Signature:

Mailing Address
Street No.:

Street Name1/P O Box:

Street Name2:

Voter Registration » Add Existing Voter

Logged in as: 55VR2131 [/ Southington

| Accept | Memo | Back | Cancel |

[os s a1y
[Smith |
[anderson |

1
[o1 /fo1 ]/[1980 ]

@ yes () No (Note: Read Only)

0 yes @ No
Democratic

1

@ Use Residence Address
7} Do Not Use Residence Address

@ Yes () No (Note: Read Only)

]
I
1

(Entar srmy postsl typs 5.0 )

Previous Voter Address
Street No.:
Street Name:

Unit:

Reasons

NVRA:

Print Option
® Print Now
) Print Later

Effective Date
09/24/2012

*

20
Sandy Point Lane

Voter ID:

Voter Residence
Street No.:

Street Name:

Unit:

Town:

State:

Zip Code:

Telephone:
Gender:

Type of Registration:

Special Status:

Unit:
State:

Zip Code:

Country:
{Chooss “Wiitary” for amy posts! sddrsss)

Town:
State Code:
Zip Code:

Districts:

Language
) English

@ English/Spanish

Privilege Date

09/24/2012
Congressional: Senatorial:
District/Ward Precinct
State:
Local:
Special:

* Indicates which poll place vill be printed on the letter

T~

‘=

004182505

J

eyl

BYQUICK SEARCH

ELOGOUT

[seuthington

i

I S I

(Beo D[ J-[ 1
Female =~

Mail In -

United States -

Killingly
cT
00000 - 0000

Assembly:

Polling Place

Report a problem?

This applicstion is best viewed on 1E 6.0 or higher with screen resolution of 1280%768 or higher.
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Button/ Link Functionality:

New Voter Navigates to the “Add New Voter” screen.
Accept Submits the changes.
Memo Opens a pop-up memo window to add new memo or edit/delete any

previous memo in the Voter record.

Back Navigates to the previous page.

Cancel Ends the current operation and navigates back to previous page.

Process Flow:

The Add Existing Voter Process entails the following steps:

1.
2.

N o ok W

10.

11.

Login to the CVRS system as a Registrar.

Click on the “Voter Registration” link in the main navigation menu under “Activities”,
System will display the ‘Voter Search” Page.

Enter “Name and DOB” or “Voter Id” as search criteria and click on the “Search” Button.
System will display the search results if more than one voter with similar details.
Select the voter by clicking on the radio button, click on the “Select” button to continue.
You will be navigated to the “Add Existing Voter” page. (Refer Fig. 1.4.1)

Fill out the form completely prior to continuing.

A. To enter the Army Postal Address (APO) in the mailing address section, please use
the following:

i. Must Choose “Military” from the country drop down (Users will not be
required to enter the “State Code”)

ii. Enter the address.
iii. Enter the army postal type in the “Town Field” e.g. APO, FPO, or DPO.

Select the “Print Option”:
A. “Print Now”: This will generate the letter after successful submission of the form.

B. “Print Later”: System will generate a reminder to print the letter. You can print the
letter at a later time from the “Reminders” page.

Click on the “Accept” button to submit the registration form.

Upon successful completion system will generate a prompt stating “Voter transaction
completed successfully. Voter Identification has been verified”.

Based on your prior “Print Option” selection, Click on the “Print Letter” or “Activities-
Voter Registration” button to continue.
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5.0 REJECT VOTER

Description: This screen allows a Registrar to reject the voter registration card.

Figure 1.5.1: Reject Voter Search

Connecticut Voter Registration System I%‘i"—

SN O~ s et
Activities » Voter Registration » Select Voter Logged in as: SSVR2131 / Southington [RDITTEETETIN] E LOGOUT

[‘Scicct | New Voter ] Reject ] Back]
1to5of 5
Select status  GIN IS Name  Suie Dpnpf Resilencenddress votertd  HEE o ten Tl
@ A Smith A 01/01/1980 100 Bagley Road, Southington 004182118
A Smith A 01/01/1980 100 Academy Lane, Scuthington 004182086 (none)
o] Smith Amy 01/01/1980 1 Main Street, Southington 004182072 DMV
o] Smith Charles 01/01/1980 100 Nathan Court, Southington 004182094 DMV
o} Smith Mike 01/01/1980 200 Acre Way, Southington 004182091 DMV

["Select | new voter ] Reject | Back | Cancel |

Figure 1.5.2: Reject Voter Card

Ateeities - ¥oler Begisiratien « Reiec Voter Card Lopped in as SSVEZIIL J —— Bmics acancnlilD ccau
| acorgn | Back | cancel |

General Detsils

Reaputrnsicn Dt B4 /o5 |/ [oaz Vetar 14:

Woter Hamae Voter Resldence

Frefn - | Saret M.

st hame; St Eaneet Fame -

Firet Mama: Y it

[ - ‘Squthngton

el Sabe £T

Date of Birth: 01 |/fo1 | [1%80 T Code

Hailing Address

Sareet M.t [ | uet:

SEraet Nama /P O Box: Sata: -

[ —— [ ] Tip Code:

Towni Cowniry Urdgd States -

Acceptance Criterla

@ Uga Rasidence Address
Dz bt s Bpssdence Address

Heasons
Comncied Falon -
St Eeapons: Incomplatn Apphcation ¥ MV -
Indgrmation Begble -
Cther Egason
Print Option Liaagmagt
® Pret How & EnghshfSpansh
Frar Laber
Rejection Date
o4 05 202
Brslriciss Cangressionall Sematorial Anzemibily
a DHstrict fWard Precingt Paolling Flace
- Babe:
Local:
Spacisk
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Button/ Link Functionality:

Reject Navigates to the “Reject Voter” screen.

Accept Updates and submits the changes.

Back Navigates to the previous page.

Cancel Ends the current operation and navigates back to previous page.

Process Flow:

The Reject Voter Process entails the following steps:
1. Login to the CVRS system as a Registrar.

2. Click on the “Voter Registration” link under “Activities” in the main navigation
menu.

3. You must provide the Last Name, First Name and Date of Birth and then click on
“Reject” button.

4. System will navigate you directly to the “Reject Voter” page only if there is no
existing voter with the similar details. (Refer Fig. 1.5.2)

5. System will display the searched voter results if there is more than one voter with
similar information. (Refer Fig. 1.5.1)

6. Click on “New Voter” button to navigate to the “Reject Voter Card” page. (Refer Fig.
1.5.2)

7. Fill out the form completely with all available information.
8. Select the “Print Option”:

A. “Print Now”: This will generate the letter to print and display the “Print
Letter” button after submitting the registration form.

B. “Print Later”: This will display “Activities- Voter Registration” button after
submitting the registration form. System will generate a reminder to print
the letter. You can print the letter at a later time from the “Reminders” page.

9. Click on the “Accept” button to submit the reject registration card. System will
display a prompt stating that “Voter Transaction Completed Successfully, Voter
Identification has been rejected. No updates to the voter occur for this process”.

10. Based on your prior “Print Option” selection, Click on the “Print Letter” or
“Activities- Voter Registration” button to continue.

11. In case of “Print Now” option, you will be navigated to the Letter Screen to print the
letter for further processing OR

12. In case of “Print Later” option you will be navigated to the “Voter Search” screen.
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2. MAINTAIN TOWN DATA
1.0 POLLING PLACE- To update Polling Place Information

Description: Allows Registrar to update Polling place information

Figure 2.1.1: Polling place Page

Connecticut Voter Registration System

NAYIGATION MENU Activities » Maintain Town Data » Town Polling Places Logged in as: S5VR2131 / Southington [RINHTEITAIN] 3 LOGOUT.
ACTIVITIES District/Precinct Polling Place Address Disives Select

H Type
{"Voter Registration

Mo districts North Center Elementary School 200 North Main St - @
HMaintain Towndata 001 Derynoski Schaol Local 240 Main Strest Local o
polling Places o001 South End Schaol Maszwell Noble Drive state/Federal| (O
Town Hall 002 Kennedy School 1071 South Main Streat State/Federal| O
Maintain Street Districts 003 Derynoski Schoal 240 Main Strest State/Federal| ()
Town Petitions
004 Hatton School 70 Spring Lake Road State/Federal ()
Street Name Change
: oos Flanders School 100 wictris Drive State/rederal ()
“‘add Street
: 006 De Faolo School 355 Pleasant Street State/Federal ()
" Redistrict i
: 008 Kelley School S01 Ridgewood Road State/rederal ()
System <
: s Thalbera Scheal 145 Dunham Street State/Federal ()
Maintain Yoter History C
. o 010 The Tabernacle 1445 West Street State/Federal ()
Elections T
o1 Plantsville Schaal 70 Chureh Strest State/Federal
Canvass l o]
p 012 Strang Schaol B20 Marion Avenue State/Federal O
s
| Update Polling Place
INQUIRIES
REPORTS

REGISTRAR MAINTENANCE
REMINDERS

HELP

LOGOUT

This application is best viewed on IE 6.0 or higher with screen resolution of 800x600 o higher.

Figure 2.1.2: Polling Place Update Screen

Connecticut Voter Registration System

I

o e oot
NAYIGATION MENU Activities » Maintain Town Data » Polling Place Logged in as: S5¥R2131 / Southington
ACTIVITIES Revise Polling Place: Name / Address Polling Districts: District - Precinct

Yoter Registration N North Center Elementary School state

ElMaintain Towndata Local

Pl pIEEeE Street [200 North Main St ] oot
Town Hall I ]
Maintain Street Districts
Town Petitions ity [Southington ] 2ip [06483] - [oooo |
Street Name Change Telephone  ( ) - F8o0
Add Street
Redistrict

System <

[#Maintain Yoter History C|

@Elections i

Fcanvass !
a
P
5
e

INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

HELP

LOGOUT

This application is best viewed on IE 6.0 or higher with screen resolution of 00x600 or higher.

Button/Links Functionality

Update Polling Place | Navigates to the “Update” screen

Update Submits the changes

Clear Clears the form entries

Cancel Ends the current process and navigates to the previous screen.
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Process Flow:

The Maintain Polling place process entails the following steps:

1. Login to the CVRS system as a Registrar.

2. Click on the “Maintain Town Data” link under “Activities” tab from the main
navigation menu.

Click on the “Polling Place” from the expanded “Maintain Town Data” link.
4. You will be navigated to “Polling Place” main screen. (Refer Fig 2.1.1)

Select the polling place by clicking on the radio button placed next to each record
entry.

6. Click on the “Update Polling Place” button to navigate to the update screen.

7. Make the required changes in the selected Polling place record and click on the
“Update” button to continue. (Refer Fig. 2.1.2)

8. System will display a prompt stating that “Are you sure you want to submit these
changes?” Click on the “Ok” button to continue.

9. System will display another prompt stating that “The Update to Town Data was
successful”. Click on the “Polling Places” button to continue.

10. You will be navigated to the Polling Place main screen.

2.0 TOWN HALL- To update Town Hall Information

Description: To update Town Hall data.

Figure 2.2.1: Town Hall Main Screen

Connecticut Voter Registration System %ﬁ_ﬂgu

NAYIGATION MENU Activities » Maintain Town Data » Town Hall Logged in as: §$YR2131 / Southington [RUTIICETT] ELOGOUT

ACTIVITIES
Town Name

| Yoter Registration Southington
EMaintain Towndata

. Polling Places Town Hall Address

n Hall Street:
ntain Street Districts

[rown oOffics Building 12 |

! "Town Petitions

| “Street Name Change “ip: -
| Uadd street Telephone: ( ) -
Redistrict il . ( ) -
g Town Status
s Town Type: [ may Hovember
: Town Language: © English @ English/Spanish
v District Type: @ state O Local O Special
e
INQUIRIES i

REPORTS

REGISTRAR MAINTENANCE
REMINDERS
HELP

LOGOUT

This application is bast viewsd on IE £.0 or higher with screen resolution of 300x600 or higher,
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Button/Links Functionality

Update ‘ Submits the changes

Cancel ‘ Ends the current process and navigates to the previous page.

Process Flow:

The Maintain Town Hall data process entails the following steps:
1. Login to the CVRS system as a Registrar.

2. Click on the “Maintain Town Data” link under “Activities” tab from the main
navigation menu.

Click on the “Town Hall” tab under the expanded “Maintain Town data” menu.
4. You will be navigated to “Town Hall” main screen. (Refer Fig 2.2.1)

Make the required changes into the Town Hall Data and click on the “Update” button
to continue.

6. System will display a prompt stating “The Update to Town Data was successful”.
Click on the “Town Hall” button displayed on the Prompt to continue.

7. You will be navigated to the “Town Hall” main screen.

3.0 MAINTAIN STREET DISTRICT- Update District data associated with each Streets

Description: This screen allows a Registrar to maintain the district information associated
with each street in the Town.

Figure 2.3.1: Maintain Street Districts

Connecticut Voter Registration System %ﬁ—ﬂin_’

P

Activities » Maintain Town Data » Maintain Street Districts Logged in as: SS¥R2131 / Southington [EIIEEETTLIHI] ELOGOUT
ACTIVITIES
Street Name Academy Lane v

VYoter Registration
ElMaintain Towndata

“polling Places

“Town Hall Districts Addlling

"Maintain Street Districts

Select side Low Range High Range District Type Voting District Precinct Census Block Delete Line

I"Town Petitions

i"Street Name Change e} [al ] [z ] [999 ] [State/Federal v] [o03 ] o

“'add Street

o [ar &) 1 | [EEEEI| Local v] [oo1 v [0 ¥]
Redistrict

E System

Cupdats B cleor B nack | cancel |

aintain Yoter History
Elections

Canvass

[pveo——00 A |

INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

HELP

LOGOUT

Thiz applicstion iz best viewsd on 1E 6.0 or higher with sersen rasolution of 800600 or highar.
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Button/Links Functionality

Search ‘ Performs search function and produces search results.
Update ‘ Submits the updates and changes to the system.
Cancel ‘ Ends the current process and navigates to the previous page.

Process Flow:

The Maintain Street District process entails the following steps:
1. Login to the CVRS system as a Registrar.

2. Click on the “Maintain Town Data” link under “Activities” tab from the main
navigation menu.

3. Click on the “Maintain Street Districts” tab under the expanded “Maintain Town
Data” menu.

You will be navigated to “Maintain Street District” main screen. (Refer Fig. 2.3.1)
Select the street name from the drop down list and click on the “Search” button.
System will display the searched record. (Refer Fig 2.3.1)

Make the required changes and click on the “Update” button to continue.

System will display a prompt stating that “The update to Town Data was successful”.

© ® N o s

Click on the “Maintain Street Districts” button displayed on the system prompt to
continue.

10. You will be navigated to the Maintain Street District page.
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Description: This screen allows a Registrar to add new petition or delete any previous

petitions from the system.

Figure 2.4.1: Town Petition

Connecticut Voter Registration System

Activities » Maintain Town Data » Town Petitions

it

i

o~ T P
Logged in as: SSVR2131 / Southington [AIIEETZ. L0

New Petition
Election Date l:l - D - |:|
Description ‘
| Insert | Clear |
Current Town Petitions
Select Election Date Description
P 03/08/2012 Education System
05/15/2009 The Second Pain
05/13/2009 Another Pain
05/12/2009 The Fifth Pain
05/10/2009 The Fourth Pain
11/07/2008 Charter Revision Petition Filing
11/04/2008 Clifford Wallace-Thornton Jr---Green Party
11/04/2008 Working Families 80th State Rep Karen Houghtaling
11/04/2008 Baldwin-Castle-Constitution Parry
11/04/2008 Stephen E. D. Fournier-Green Party
11/04/2008 Phillies-Lion--libertarian
11/04/2008 Thomas L. Winn-Independent
11/04/2008 Ralph Nader - Gonzalez - Independent
08/12/2008 Primary Petition 80th State Rep Karen Houghtaling
12/12/2006 Tax Stabilization Referendum
© 11/02/2004 Primary Petition
| Cancel |
Button/Links Functionality
Insert Adds new petitions
Delete Deletes previous petitions
Clear Clears the form entries
Cancel Ends the current operation and navigates to the previous page.

Process Flow:

The Town Petition process to add /delete petitions entails the following steps:

1. Login to the CVRS system as a Registrar.

2. Inthe main navigation menu under “Activities” tab, click on the “Maintain Town

Data” tab.

3. Click on the “Town Petitions” tab under the expanded “Maintain Town data” menu.

4. You will be navigated to “Town Petitions” main screen. (Refer Fig. 2.4.1)
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5. To Add New Petition:

a. You must provide the election date and petition description. Click on the
“Insert” button to continue.

b. System will display a prompt stating “Are you sure you want to insert this
record?” To end the current insert petition process click on “Cancel” or else
Click on “OK” button to continue.

c. System will display another prompt stating that “Petition Added
successfully”.

6. To Delete Petition:

a. Select the petition from the petition list by clicking on the radio button
placed next to the Petition record entries.

b. Click on the “Delete” button to continue.

c. System will display a prompt stating “Are you sure you want to submit the
changes?”
d. To end the delete process, click on the “Cancel” button or click on the “Ok”
button to continue.
e. System will delete the petition and display prompt stating “Petition Deleted
Successfully”.
7. Click on “Ok” button to finish the process.

5.0 STREET NAME CHANGE

Description: This screen allows a Registrar to change the existing street name.

Figure 2.5.1: Street Name Change

{ Connecticut Voter Registration System | %ﬁ_ ﬂfl!
Activities » Maintain Town Data » Street Name Change Logged In as: SSYR2131 f Southington
ACTIVITIES
S ~ Street Name | -
Yoter Registration
News Street Name [
Polling Places
Town Hall Update

Maintain Street Districts
Town Petitions

Street Name Change
Add Street

Redistrict

B-System

show Reminders

Add User

Merge Street Districts

Delete User

[pvew——0c0 A |

““Maintain Passwor: d v
INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

HELP

LOGOUT

Button/Links Functionality
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Update Submits the changes

Cancel Ends the current process and navigates to the previous page

Process Flow:

The Street Name Change Process entails the following steps:
1. Login to the CVRS system as a Registrar.

Click on the “Maintain Town Data” tab under “Activities”.

w

Click on the “Street Name Change” tab under the expanded “Maintain Town Data”
menu.

You will be navigated to the “Street Name Change” page. (Refer Fig. 2.5.1.)
Select the current street from the drop down list.

Provide the New Street Name in the “New Street Name” field.

Click on the “Update” button to continue.

System will display a prompt stating “The update to Town Data was successful”.

v ® N o s

Click on the “Town Street Name” button displayed on the system prompt to finish
the process and navigate back to the “Town Street Name” page.

6.0 ADD STREET- Add a new streetin the town

Description: This screen allows a Registrar to add a new street in the town.

Figure 2.6.1: Add Street

Connecticut Voter Registration System %ﬁ—ﬂfu
Activities » Maintain Town Data » Add Street Logged in as: S5¥R2131 / Southington

Street Names

New Street Name Existing Street Names

[ Academny Lane A
Academy Street
Acre Way
Aircraft Road
Alder Lane b

Districts

Select Side Low Range High Range District Type Yoting District Precinct Census Block

| Update | Clear J Cancel |

Button/Links Functionality
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Add Line Adds line to provide district information

Clear

Clears the form entries

Update

Submits the changes

Process Flow:

The Add Street Process entails the following process:

1.
2.

Login to the CVRS system as a Registrar.

Click on the “Maintain Town Data” tab under “Activities” tab from the main
navigation menu.

Click on the “Add Street” tab under the expanded “Maintain Town data” menu.
You will be navigated to the “Add Street” screen.

Enter New Street Name and click on “Add Line” button to continue. (Refer Fig.
2.6.1)

System will add a line to fill in the district information.

Provide Side Range, District, and Precinct Information. Click on the “Update” button
to continue.

Upon successful submission system will display a prompt stating that “The update
to Town Data was successful”.

Click on the “Add Street” button displayed on the system prompt to navigate back to
the “Add Street” page.

3. REDISTRICT

Description: This screen allows a Registrar to maintain and update the voting districts,
Polling Place, and Street Districts. Once Registrar starts the redistricting process, certain
other application functionalities will not be available to make and update the changes.

Figure 3.1: Redistrict

@é Connecticut Voter Registration System I%ﬁ—wu

Activities » Redistrict Logged in as: SSVR2131 / Southington [RIINTHETFTT]

Status: To begin Redistrict process, press Start button..

Maintain Polling Place
Maintain Voting Districts

Maintain Street Districts

[Stort | Complete | sbandon |

Figure 3.2 : Redistrict
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Connecticut Voter Registration System

Activities » Redistrict Logged in as: SSVR2131 / Southington [RIHTSEZG] E3LOGOUT

Status: Redistrict process has been started..

MAINTAIN POLLING PLACE
MAINTAIN VOTING DISTRICTS

MAINTAIN STREET DISTRICTS

Maintenance Effective Date

0 ]-5 - oz ]

Figure 3.3 : Redistrict- Complete Process

Connecticut Voter Registration System

- 1,

Activities » Redistrict Logged in as: SSVR2131 / Southington EYQUICK SEARCH E3LOGOUT

Status: Redistrict process has been started..

MAINTAIN POLLING PLACE
MAINTAIN VOTING DISTRICTS

MAINTAIN STREET DISTRICTS

Maintenance Effective Date

o] - iz
[ Stor: | Complete ] Abandon |

Message from webpage

=3 Do you really want to Complete the Redistricting Process?
Y Continuing will result in no further changes to the redistricting
~ maintenance process.
Changes will be applied effective 04/13/2012

o]

Button/Links Functionality

Start Begins the redistricting process.

Complete Finishes the process and displays that the user has completed the
desired re-districting changes. System will run the batch update
by the given effective date.

Abandon Ends the redistricting process without making any changes.

Maintenance Effective | The date given for system to implement and reflect all the
Date redistricting changes.

Maintain Polling Place | Navigates to the Polling Place screen to make and update changes

Maintain Voting Navigates to the Voting District screen to make and update
District changes

Maintain Street District = Navigates to the Street District screen to make and update
changes

Process Flow:
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The Redistricting process entails the following steps:
1. Login to the CVRS system as a Registrar.
2. Click on the “Redistrict” tab under “Activities” menu.
3. You will be navigated to the “Redistrict” screen.
4. This screen has following functionalities:
a. Process to Start and Update: To start the redistricting process:
- Click on the “Start” button to begin the redistricting process. (Refer Fig. 3.1)

- System will now display the effective date. By default it is the current date
and it can be changed to any of the future date only.

- System will change the status displayed on the screen as “ Redistricting
process has been started”

- System will activate the Polling Place, Voting District, and Town Street Data
for Registrars to update the changes. (Refer Fig. 3.2)

- Make the changes to the Polling Place, Voting District, and Town Street Data
by clicking on the link. (For details refer Sec. 1.0, 2.0, & 3.0 below)

Note: Users will be restricted from using certain application functions to change and update
information while redistricting is in progress.

b. To Complete the Process: To complete the process and reflect the changes:

- Click on the “Complete” button, system will display a prompt stating “Are
you sure you want to complete Re-Districting?”. Click on the “Ok” button to
continue. (Refer Fig. 3.3)

- System will run the System Batch Update to update the database by the
given effective date.

- Users will still be restricted from using certain application functionalities
until the update process is complete.

b. To Abandon the Process: To end the process without reflecting any
changes.

- Click on the “Abandon” button” and system will display a prompt stating that
“Are you sure you want to Abandon the current Redistricting changes?”

- Click on the “OK” button to continue.

- System will end the redistricting process and will not apply any changes to
the database. Upon successful “Abandon” you will be allowed to use all
application functionalities.
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1.0 MAINTAIN POLLING PLACE- To Add, Delete, and Update Polling Place Data

Description: To make changes and update the Town Polling Place.

Figure 3.1.1: Maintain Polling Place

Activities » Redistrict » Maintain Polling Place Logged in as: 55VR2131 / Southington

Connecticut Voter Registration System ' %ﬁ—,ﬂ
R = 4

EYQUICK SEARCH ELOGOUT

District/Precinct Polling Place Address .?:;t:-d Select
Mo districts North Center Elementary School 200 North Main St - @
001 Derynoski School Local 240 Main Street Local
001 South End School Maxwell Noble Drive State/Federal
002 Kennedy School 1071 South Main Street State/Federal
003 Derynoski School 240 Main Street State/Federal
004 Hatton School 70 Spring Lake Road State/Federal
005 Flanders Schoal 100 Victoria Drive State/Federal
006 De Paolo School 385 Pleasant Street State/Federal
008 Kelley School 501 Ridgewood Road State/Federal
009 Thalberg School 145 Dunham Street State/Federal
010 The Tabernacle 1445 West Street State/Federal
011 Plantsville School 70 Church Street State/Federal
012 Strong School 820 Marion Avenue State/Federal
[ ada]

Button/Links Functionality

Add Adds new Polling Place information

Update Updates existing Polling Place information

Delete Deletes existing Polling Place information

Cancel Ends the process and navigates to the previous page

Process Flow:

The Maintain Polling Place Process entails the following steps:

1.
2.

Start the Redistrict process as mentioned in section 3.0 (Redistrict) above.

Click on the “Maintain Polling Place” link to navigate to the Polling Place screen.
(refer Fig. 3.1.1)

You can make following changes to the Polling Place data:

a. Add: Click on the “Add” button to add new Polling Place information; you will

be navigated to the Add Polling Place screen.

Enter required information and click on the “Update” button. System will

display a prompt stating that “The Update to the Redistricting data was
successful”.

Update: Select the “Polling Place” you would like to update by clicking on the
radio button; click on the “Update “button and you will be navigated to the
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update screen.

Make required changes and click on the “Update” button to submit the
changes. System will display prompt stating “The Update to the Redistricting
data was successful”.

Delete: Select the “Polling Place” record you would like to delete; click on
the “Delete” button and system will display the details of the selected record.

Click on the “Delete” button and system will display a prompt stating “Are
you sure you want to delete the displayed polling place? Please click on “OK”
to continue to delete or click on cancel”.

2.0 MAINTAIN VOTING DISTRICTS- To Add, Delete and Update Voting District Data

Description: To maintain and update the Town Voting Districts.

Figure 3.2.1: Maintain Voting Districts

Activities » Redistrict » Maintain Voting Districts Logged in as: S5VR2131 / Southington

Connecticut Voter Registration System %-i‘—mn

Voting District Assignments

S No.
1.

2
3
a.
5.
6.
7
g
9,

Select

District Type Voting District Precinct Congress Senate Assembly Polling Place

State/Federal 001 00 001 -~ 016 - og1 - South End School h
State/Federal 002 0o 001 ~ 016 ~ 081 - Kennedy School -
State/Federal 003 00 001 - 016 -~ 081 - Derynoski School -
State/Federal 004 00 001 - 016 - 081 - Hatton School -
State/Federal 005 00 001 - 016 - 030 - Flanders School A
State/Federal 006 00 001 -~ 016 - og1 - De Paolo Schoal h
State/Federal 008 00 001 ~ 016 ~ 030 - Kelley School -
State/Federal 009 00 001 - 016 -~ 030 - Thalberg School -
State/Federal 010 00 001 - 016 - 030 - The Tabernacle -
State/Federal 011 00 001 - 016 - 080 - Plantsville School A
State/Federal 012 0o 001 -~ 016 - o080 - Strong School -
Local 001 00 Derynoski School Local -

[“Update ] Reset | Help | Cancel |

Button/Links Functionality

Insert Adds aline to enter new voting district information

Delete Deletes the selected voting district information

Update Updates and submits the entered information

Reset Sets the screen back without reflecting changes

Cancel Ends the current process and navigates to the previous page
Reset Clears the data entered in the screen
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Process Flow:

The Maintain Voting Districts Process entails the following steps:
1. Start the Redistrict process as mentioned in section 3.0 (Redistrict) above.

2. Click on the “Maintain Voting District” link to navigate to the Voting District screen.
(Refer Fig. 3.2.1)

3. You can make following changes to the Voting Districts:

a. Add: Click on the “Insert” button to add new line to enter the new Voting
District information.

b. Edit: You can make the desired changes to the Voting Districts by selecting
the data from the drop down list.

c. Delete: Select the “Voting District” record you would like to delete and click
on the “Delete” button.

4. Click on the “Update” button to submit the changes. System will not update any
changes until the “Update” button is clicked.

5. System will display an edit error message if the information entered is not correct.
User must correct the information and click on the “Update” button to submit the
changes.

3.0 MAINTAIN STREET DISTRICT

Description: To maintain and update the Street District. User can maintain Side Range,
District Type and District values to the Street District Data.

Figure 3.3.1: Maintain Street District

Connecticut Voter Registration System %ﬁ—.ﬂj !

Activities » Redistrict » Maintain Street Districts Logged in as: SSVR2131 / Southington [RITHEEILCI ELoG

Street Name b
istrcts
Select Side Low Range High Range District Type Voting District Precinct Census Block
Al B | CEE [State/Federal[7]
Al i | [EECEN [Local =]
[“Back | Cancel |

Button/Links Functionality

Update Updates and submits the entered information

Clear Clears the form entries
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Add line Inserts a line to enter new Town street information

Delete Line Deletes the selected Street District

Cancel Ends the current process and navigate to the previous page

Process Flow:

The Maintain Street District Process entails the following steps:
1. Start the Redistrict process as mentioned in section 3.0 (Redistrict) above.

2. Click on the “Maintain Street District” link to navigate to the Street District screen.
(Refer Fig. 3.3.1)

Select the Street from the drop down list.
4. You can make the following changes to the Street Districts:

a. Insert: Click on the “Add Line” button to add new line to enter the new
District information for the particular Street.

b. Edit: You can make the desired changes in the Street District information.

c. Delete: You can delete the Street District information by clicking on the
Radio button and clicking on the “Delete Line” button.

5. Click on the “Update” button to submit the changes. System will display an edit error
message if the information entered is not correct. User must correct the information
and click on the “Update” button again to submit the changes.
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4. SYSTEM
1.0 SHOW REMINDERS

Description: This screen allows a Registrar to Review, Delete, and /or Print various system
generated reminders.

Figure 4.1.1: Reminder Screen

@ Connecticut Voter Registration System

ey i

e, o o
NAYIGATION MENU Reminders Logged in as: 55¥R2131 / Southington [EITEHETL ELOGOUT
ACTIVITIES
Summary
Voter Registration
Maintain Towndata There are no voters who have moved out of your town at this time. =
“Redistrict There are no batch errors from Redistricting. | Review |
ErSystem
aY Letters
i Show Reminders
" Add User There is one acceptance letter to print.
“Merge Street Districts There are 8 change letters to print.
| Delete User There are 2 rejection letters to print.
Maintain Password
o There are no DMV |etters to print, | Print |
Maintain Voter History <
Elections o There are no felony letters to print, | print | Delete
) o
Canvass 1 There are no ED-683 letters to print. | print |
1
a There is one CYR letter to print.
P
b Report
INQUIRIES There are 0 completed reports waiting to be viewed. Report Status
REPORTS
REGISTRAR MAINTENANCE
REMINDERS
HELP
LOGOUT

This anplication is best viswed on IE 6.0 or higher with screen resalution of 800600 or higher.

Button/Links Functionality

Review Displays the records for review

Print Generates the letters to view and print

Report Status | Navigates the user to “Report Status” page.

Delete Deletes Reminders

Process Flow:

There are three different ways to access reminders screen:

1. Login to the CVRS system as a Registrar and by default reminders screen will be
displayed. OR (Refer Fig. 4.1.1)

2. Click on the “Systems” tab under “Activities” in main navigation menu. Click on
“Show Reminders” tab and you will be displayed “Reminders Screen”. OR (Refer
Fig. 4.1.1)

You can click on the “Reminders” tab in main navigation menu. (Refer Fig. 4.1.1)
4. This screen has following functionalities:

a. Review: Click on the “Review” button to review the list of voter for specific
reminders.

PCC Technology Group ©2012 Page 350119



Centralized Voter Registration System

Registrar User Manual

b. Print: You can click on “Print” button to view and print the system generated

letters as part of the “Print Later” option.

Delete: You can delete the reminder by clicking on the “Delete” button.

d. Report Status: This button will navigate you to the “Report Status” page to

view the submitted reports.

Note: The buttons will only be active if there are reports or letters to be viewed.

2.0 ADD USERS

Description: This screen allows a Registrar to add the users in the system

Figure 4.2.1: Add User

ACTIVITIES
Yoter Registration
[EMaintain Towndata
Polling Places
Town Hall
Maintain Street Districts
Town Petitions
Street Name Change
Add Street
Redistrict
E-System
Show Reminders
Add User
Merge Street Districts
Delete User
Maintain Password
INQUIRIES
REPORTS
REGISTRAR MAINTENANCE
REMINDERS
HELP
LOGOUT

~

[pvos——00 A |

Connecticut Voter Registration System

Activities » System » Add User

This application is best viewed on IE 6.0 or higher with screen resoluti

mrely iy

A -t o 4
Logged in as: SSYR2131 / Southington [RIITATLLTN] [E3LOGOUT

Button/Links Functionality

Add Adds New User into the system

Cancel Ends the current process and navigates to previous page.

Process Flow:

The Add User process entails the following steps:
1. Login to the CVRS system as a Registrar.

2. Click on the “Systems” tab under “Activities” in the main navigation menu.

3. Click on the “Add User” button under the expanded “Systems” menu, you will be

navigated to the “Add User” screen. (Refer Fig. 4.2.1)

4. Provide the Username in “User Identifier” field and Your Password in the
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“Password” field.
Note: The Username should be of at least 4 characters and more.
5. Click on the “Add” button to submit the add user request.
6. System will display a prompt stating that “The update to the system was successful”.

7. Click on the “Add User” button displayed on the system prompt to finish the process
and navigate back to Add User screen.

8. New user mustlogin to the system with their Username to setup the password.

Note: The First Time (new user) must login to the system with the username provided to setup
the password. (Please refer section 4.5.0 Maintain Password for more details.).

3.0 MERGE STREET DISTRICTS

Description: This screen will allow a Registrar to perform merge street district
functionality for an existing street.

Figure 4.3.1: Merge Street Districts

Connecticut Voter Registration System ’ l%ﬁ— ’
i =

=) wheid Loy ==
Activities » System » Merge Street Districts Logged in as: SSVR2131 / Southington [RITEET 0]
Street Name v
Districts
Select Side Low Range High Range District Type Voting District Precinct Census Block Delete Line

0dd [~ [ ] [o9 ] State/Federal [~ 003 [~]

[lor | [o999 ] State/Federal [~ 003 [~]

[Even[~] k | (oo ] State/Federal[~ [003 ]

| Clear | Back ] cancel |
Report a problem?

Button/Links Functionality

Delete Deletes the selected user

Cancel Ends the current process and navigate to the previous page.
Search Search and displays the result

Update Merge and update the street range

Back To go back to previous screen

Clear Clears the data from the fields
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Process Flow:

The Merge Street District Process entails the following steps:
1. Login as a Registrar into the CVRS system.
2. Click on the “Systems” tab under “Activities” from the main navigation menu.

3. Click on the “Merge Street District” tab from the expanded “Systems” menu and you
will be navigated to the “Merge Street District” Screen. (refer Fig 4.3.1)

4. Select the street you would like to merge the districts from the drop down list.
Click on the “Update” button to merge the district range.

Note: The user can only merge the street district with a common side range, district
range and District type.

6. System will display confirmation prompt “The update to the system was successful”.

4.0 DELETE USERS

Description: This screen will allow a Registrar to delete the user/s from the system.

Figure 4.4.1: Delete User

Connecticut Voter Registration System

N B S L
Activities » System » Delete User Logged in as: S5¥R2131 / Somtun
SCEIVEIIES New User Identifier SSVYR2131 Password
Yoter Registration
& Naintainngwndata hd I:l
Redistrict m
ESystem
Show Reminders
Add User
Merge Street Districts
Delete User
Maintain Password Ll
#-Maintain Yoter History <
B-Elections Ci
Fcanvass H
!
P
s
p
INQUIRIES i
REPORTS
REGISTRAR MAINTENANCE
REMINDERS
HELP
LOGOUT
This application is best viewed on IE 6.0 or higher with scre.
Button/Links Functionality
Delete ‘ Deletes the selected user
Cancel ‘ Ends the current process and navigate to the previous page.

Process Flow:
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The Delete User process entails the following steps:
7. Login as a Registrar into the CVRS system.
8. Click on the “Systems” tab under “Activities” from the main navigation menu.

9. Click on the “Delete User” tab from the expanded “Systems” menu and you will be
navigated to the “Delete User” Screen. (refer Fig 4.4.1)

10. Select the user you would like to delete from the drop down list and enter your
password in the Password Field.

11. Click on the “Delete” button and system will display a prompt stating “Are you sure
you want to delete User?” Click on “OK” to continue.

12. System will display confirmation prompt “The update to the system was successful”.

13. Click on the “Delete User” button displayed on the system prompt to finish the
process and to continue. You will be navigated back to the “Delete User” page.

5.0 MAINTAIN PASSWORD

Description: This screen allows a Registrar to change and maintain their password.

Figure 4.5.1: Maintain Password

Connecticut Voter Registration System

Activities » Sy » Maintain F d
Change User Password for SSVR2131
Current Password l:
New Password I:
Re-type New Password \:]
| Cancel |

Button/Links Functionality

Change Changes the password

Cancel Ends the current process and navigates to the previous page.

Process Flow:

The Change Password process entails the following steps:
1. Login to the CVRS system with the valid username and password.
2. First Time Users:

a. Login to the system with the Username. Upon successful login system will
navigate you to the change password screen. (Refer Fig. 4.5.1)

b. Enter your new password in the “New Password” and “Re-Type Password”
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fields.
c. Click on the “Change” button to submit the change password request.
3. Repeat User:
a. Upon successful login click on the “Systems” tab under “Activities”.
b. Click on the “Maintain Password” tab from the expanded “Systems” menu.
c. Provide your old and new password information in the required fields.
d. Click on the “Change” button to submit the change password request.
4. System will display the prompt stating “The Update to system was successful”.

Click on the “Maintain Password” button displayed on the system prompt to finish
the process and to continue.

6. You will be navigated to the “Maintain Password” page.

5. MAINTAIN VOTER HISTORY
1.0 NAME HISTORY

Description: This screen allows a Registrar to maintain the Voters’ Name History.

Figure 5.1.1: Name History

Connecticut Voter Registration System

ey

= g g R
Activities » Name History » Search Voter Logged in as: SSVR2131 / Southington [RIIIEAT LT

Voter Search Criteria

Last Name First Name Voter ID

| | l
[‘Search | Cancel |

Figure 5.1.2 : Name History- Add/Delete Name
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k i T e . L
Activities » Maintain Name History » Add Name Logged in as: SSVR2131 / Southington [RDTIIETT TN E LOGOUT

Connecticut Voter Registration System

w11

Voter Name
Betsy L Smith
Insert Previous Name
Date Changed Last Name First Name Middle Name Suffix
Previous Names
Select Date Changed Last Name First Name Middle Name Suffix
11/10/1999 Zehnder Betsy L

[“Update | Back | Clear ] Cancel |

Button/Links Functionality

Update Submits the changes

Back Navigates to the previous page

Delete Deletes the selected voter name history records.

Cancel Ends the process and navigates back to the previous page

Process Flow:

The Voter Name History process entails the following steps:

1.
2.

Login to the CVRS as a Registrar.

Click on the “Maintain Voter History” tab under “Activities” in the main navigation
menu.

Click on the “Name History” tab from the expanded “Maintain Voter History” menu.
You will be navigated to the “Name History- Voter Search” page. (Refer Fig. 5.1.1)

Provide the search criteria (Last Name and/or First Name or Voter Id) to initiate the
search process.

Based on your search criteria system will display one-to-many search results.

You can select the voter by clicking on the Radio button displayed next to the record
entries.

You will be navigated to “Add Name” page to add or delete name history. (Refer Fig.
5.1.2)

To Add Name History:
a. Fill in the Date and Previous Name information.

b. Click on the “Insert” button to add the Name History into the system.
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10. To Delete Previous Name History:

a. Select the previous name history by clicking on the Radio button displayed

next to the previous name history records.

b. Click on the “Delete” button to continue.

11. Click on the “Update” button to submit the changes and to continue.

12. System will display a prompt stating that “The Update to Voter History was

Successful”.

13. Click on the “Maintain Voter Name History” button displayed on the system prompt

to continue.

14. You will be navigated to the “Name History- Search Voter” page.

2.0 ADDRESS HISTORY

Description: This screen allows a Registrar to maintain the Voters’ Address History.

Figure 5.2.1 : Address History- Add/ Delete Address

Connecticut Voter Registration System

ey

. s P y
NAYIGATION MENU Activities » Maintain Address History » Add Address Logged in as: SSYR2131 / Southington [STTEEETTYIN] EJLOGOUT
ACTIVITIES Voter Name

‘Yoter Registration A Smith
E-Maintain Towndata
Insert Previous Address
Redistrict
Date Changed Number Street Name Unit City State Zip Code
System
= Maintain Yoter Histary C-C-C I | I B s -1
{"Name History
“Address History
“Party History
N . Previous Addresses
{"Election History Ll
{"Petition History ¢
Correspondence History s
, g Update | Back
Elections 1
Hcanvass !
a
P
£
e

INQUIRIES
REPORTS
REGISTRAR MAINTENANCE
REMINDERS
HELP
LOGOUT

Button/Links Functionality

Update Submits the updates and changes
Insert Inserts the address history
Delete Deletes previous history

Process Flow:

The Voter Address History process entails the following steps:
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10.
11.

12.

13.

Login to the CVRS as a Registrar.
Click on the “Maintain Voter History” tab from the “Activities” menu.

Click on the “Address History” tab from the expanded “Maintain Voter History”
menu. You will be navigated to the “Address History- Voter Search” page.

Provide the search criteria (Last Name and/or First Name or Voter Id) and click on
the “Search” button to initiate the search process.

Based on your search criteria system will display one-to-many search results.

You can select the voter by clicking on the radio button displayed next to the record
entries.

You will be navigated to “Add Address” page to add or delete Address history. (Refer
Fig. 5.2.1)

To Add History:

a. Fillin the Date and Address information.

b. Click on the “Insert” button to add the history into the system.
To Delete Previous History:

a. Select the previous address history by clicking on the Radio button displayed
next to the previous address history records.

b. Click on the “Delete” button to continue.
Click on the “Update” button to submit the changes and to continue.

System will display a prompt stating that “The Update to Voter History was
Successful”.

Click on the “Maintain Voter Address History” button displayed on the system
prompt to continue.

You will be navigated to the “Address History- Search Voter” page.

3.0 PARTY HISTORY

Description: This screen allows a Registrar to add/delete party history in voter’s profile.

Figure 5.3.1: Party History
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Connecticut Voter Registration System

[

rraly i

NAYIGATION MENU Activities » Maintain Party History » Add Party Logged in as: SSYRZ131 / Southington [ETEEAEH] 3 LOGOUT
ACTIVITIES Voter Name Current Party Privilege Date
Voter Registration Abigail K Smith Iv Independence - - [z012
Maintain Towndata
“Redistrict Add a Previous Party
FrSystem Date Changed Party Name
ElMaintain Voter History
: - -
“'Name History
“nddress History
“'Party History
" Election History il Previous Parties
: Petition History < Select Date Changed Party Name
" Correspondence History Cl le) 0z/74/2012 Unaffiliated
Elections i
A i
P
: Updato
e
INQUIRIES
REPORTS
REGISTRAR MAINTENANCE
REMINDERS
HELP
LOGOUT

Button/Links Functionality

Update Submits the updates and changes
Insert Inserts the Party history
Delete Deletes previous history

Process Flow:

The Party History process entails the following steps:

1. Login to the CVRS system as a Registrar.

2. Click on the “Maintain Voter History” tab under “Activities” in the main navigation

menu.

Click on the “Party History” tab from the expanded “Maintain Voter History” menu.

4. You will be navigated to the “Party History- search Voter” page.

Provide the search criteria (Last Name and/or First Name or Voter Id) and click on
the “Search” button to initiate the search process.

6. Based on your search criteria system will display one-to-many search results.

7. Select the voter by clicking on the radio button displayed next to the record entries
and click on the “Select” button to navigate to the “Add Party” screen to add/delete
Party history. (Refer Fig. 5.3.1)

8. To Add History:

a. Fill in the Date and Party information.
b. Click on the “Insert” button to add the history into the system.

9. To Delete Previous History:

PCC Technology Group ©2012

Page 44 0f 119



Centralized Voter Registration System

Registrar User Manual

a. Select the previous Party history by clicking on the Radio button displayed
next to the previous history records.

b. Click on the “Delete” button to continue.
10. Click on the “Update” button to submit the changes and to continue.

11. System will display a prompt stating that “The Update to Voter History was
Successful”.

12. Click on the “Maintain Voter Party History” button displayed on the system prompt
to continue.

13. You will be navigated to the “Party History- Search Voter” page.

4.0 ELECTION HISTORY

Description: This screen allows a Registrar to maintain (add/delete) election history in
the voter’s profile.

Figure 5.4.1: Election History

Connecticut Voter Registration System | %ﬁ—,ﬂin_‘
= S L. i
Activities » Maintain Election History » Add Election Logged in as: $5VRZ131 / Southington
ACTIVITIES Voter Name
“"Voter Registration Abigail L Smith

Maintain Towndata
Add Voter Election History

“Redistrict

: Election Date Election Type How voted
System

S Maintain Yoter History [ B
{ “Name History [ tnsert |

: Address History

{ "Party History
Previous Election History

lection History

“Potition History ; Select  Election Date Election Type How Yoted

" “Correspondence History d o 11/08/2011 General In Person

Elections H (] 11/04/2008 General In Person

Canvass : O 11/07/2008 General In Person
P le) 11/08/2005 General In Person
E le) 06/22/1999 Referendum In Persan

INQUIRIES

REPORTS

REGISTRAR MAINTENANCE

REMINDERS

HELP
LOGOUT

Button/Links Functionality

Update Submits the updates and changes
Insert Inserts the Election history
Delete Deletes previous history

Process Flow:

The Election History process entails the following steps:

1. Login to the CVRS system as a Registrar.
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10.

11.
12.

13.

Click on the “Maintain Voter History” tab under “Activities” in the main navigation
menu.

Click on the “Election History” tab from the expanded “Maintain Voter History”
menu.

You will be navigated to the voter search screen.

Provide the search criteria and click on the “Search” button to initiate the search
process.

Based on your search criteria system will display one-to-many search results.

You can select the voter by clicking on the Radio button displayed next to the record
entries.

You will be navigated to the “Election History” page. (Refer Fig. 5.4.1)
To Add Election History:

a. Fillin the information in the “Add Voter Election History” section.

b. Click on the “Insert” button to add the Election history into the system.
To Delete Previous History:

a. Select the previous Election history by clicking on the Radio button displayed
next to the previous history records.

b. Click on the “Delete” button to continue.
Click on the “Update” button to submit the changes and to continue.

System will display a prompt stating that “The Update to Voter History was
Successful”.

Click on the “Maintain Voter Election History” button displayed on the system
prompt to continue. You will be navigated back to the “Election- Search Voter” page.
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Description: This screen allows a Registrar to maintain (add/delete) the Voter’s petition

history.

Registrar User Manual

Figure 5.5.1: Petition History

ACTIVITIES

" Voter Registration
#-Maintain Towndata
{Redistrict

System

S Maintain Yoter History

aaaaaa

INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

HELP

LOGOUT

Connecticut Voter Registration System

NAYIGATION MENU Activities » Maintain

i
Petition History » Add Petition
Voter Name

Abigail L Smith

Current Address
962 South Main Street

Status
Active

Add a Petition

Town Petition

Education System v
Previous Petitions
— Select Election Date Town Petition
< o) 05/13/2009 Another Pain
E le) 03/12/2008 Primary Petition 80th State Rep K
1
i
a
P
: Update
e

ey i

Logged in as: $5VR2131 / Southington [RTTEF]

EALOGOUT

aren Houghtaling

Button/Links Functionality

Update Submits the changes
Insert Inserts the Party history
Delete Deletes previous history

Process Flow:

The Petition History process entails the following steps:

1. Login to the CVRS system as a Registrar.

2. Click on the “Maintain Voter History” tab under “Activities” in the main navigation

menu.

3. Click on the “Petition History” tab from the expanded “Maintain Voter History”

menu.

4. You will be navigated to the “Petition History- Search Voter” page.

Provide the search criteria (Last Name and/or First Name or Voter Id) and click on
the “Search” button to initiate the search process.

6. Based on your search criteria system will display one-to-many search results.

7. Select the voter by clicking on the radio button displayed next to the record entries
and click on the “Select” button to navigate to “Add Petition” page to add or delete
Petition history. (Refer Fig.5.5.1)
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8. To Add History:

a. Select the Petition from the drop down list.

b. Click on the “Insert” button to add the history into the system
9. To Delete Previous History:

a. Select the previous Petition history by clicking on the Radio button displayed
next to the previous history records.

b. Click on the “Delete” button to continue.
10. Click on the “Update” button to submit the changes and to continue.
11. System will display a prompt stating “The Update to Voter History was Successful”.

12. Click on the “Maintain Voter Petition History” button displayed on the system
prompt to continue.

13. You will be navigated to the “Petition History- Search Voter” page.
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6.0 CORRESPONDENCE HISTORY

Description: This screen allows a Registrar to maintain the voter’s correspondence
history.

Figure 5.6.1: Correspondence History

Connecticut Voter Registration System %‘i‘_ﬂtu
e

NAYVIGATION MENU Activities » Maintain C e History » Letter Logged in as: SS¥R2131 f Southington [ETIESTTAIE E4LOGOUT

ACTIVITIES Voter Name Voter Identifier
f Abigail L Smith 003063820

Correspondence History
Select Change Date User Type Change Reason Type of Change
[e] 01/06/2012 SSWRZI31 Change vater Party

Generate Letter
: “address History
© UParty History

. ["Election History

. Petition History

ondence History

[pvee——o0 A |

INQUIRIES
REPORTS

REGISTRAR MAINTENANCE
REMINDERS

HELP

LOGOUT

Button/Links Functionality

Update Submits the changes
Generate letter Generates the selected letter.
Delete Deletes previous history

Process Flow:

The Correspondence History process entails the following steps:
1. Login to the CVRS system as a Registrar.

2. Click on the “Maintain Voter History” tab under “Activities” in the main navigation
menu.

3. Click on the “Correspondence History” tab from the expanded “Maintain Voter
History” menu.

4. You will be navigated to the “Correspondence History- Search Voter” page.

Provide the search criteria (Last Name and/or First Name or Voter Id) and click on
the “Search” button to initiate the search process.

6. Based on your search criteria system will display one-to-many search results.

7. Select the voter by clicking on the radio button displayed next to the record entries
and click on the “Select” button.

8. You will be navigated to “Correspondence History- Generate Letter” page to delete
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old correspondence or to generate the letter. (Refer Fig. 5.6.1)
9. To Delete Previous History:

a. Select the previous Correspondence history by clicking on the Radio button
displayed next to the previous history records.

b. Click on the “Delete” button to continue.
10. To Generate Letter:

a. Select the Correspondence history by clicking on the Radio button.

b. Click on the “Generate Letter” button to view and print the letter.

11. Click on the “Activities >>Correspondence History >> Search Voter” button to
navigate to the “Correspondence History- Search Voter” page.

6. ELECTIONS
1.0 WHO VOTED

Description: This screen allows a Registrar to update the Voter election History by

recording Who Voted in an election. The Registrar can update all voters listed on the
Official Voter List and Supplemental List.

Figure 6.1.1: Who Voted

3 Connecticut Voter Registration System

Activities » Elections » Who Voted

Logged in as: SSVR2131 / Southington
Select Voter List Type

©  Official Voter List(s):

Supplemental List(s):

 elect |

Figure 6.1.2: Who Voted Select Voter List

Connecticut Voter Registration System

Activities » Elections » Who Voted » Select Voter List

Select Voter Options for Official Voter List(s)

Logged in as: SSVR2131 / Southington | BNQuICK SEARCH]
: Official Voter List(s) List Options
Offcial Vo .

Default Voting Flag
o an

AllY* (Voting)
Not Updated

| Select | Details | _Delete List_| Back |
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Figure 6.1.3: Voter Check off Screen

Connecticut Voter Registration System %ﬁ—ﬂg"
L = 4l b

" Activities » Elections » Who Voted » Select Voter List » Voter List Check Off Logged in as: SSVR2131 / Southington
| update |  Back | Cancel |
1 to 150 of 6039
Voter List Check Off
Street Str # Unit Voting Absent Last Name Suff First Name MI Reviewed
Beechwood Drive 81 ] Youmans Erik L
104 ] Kapral Amanda M
134 ] = Carrington Todd M
143 O [l Landgren Richard F
164 [ ] Mansolf Jon F
164 O = Mansolf Louise s
164 = Rucci Danielle t
199 = Douglas Lorraine M
241 ] Smailes Scot R
Blatchley Avenue 39 B Stublarec Joseph 3
39 ] [} Stublarec sarah N
39 ] [} Stublarec Valerie L
68 B [ Robinson Lana c
87 ] Tomassetti Carol A
105 [} Robison Marie
106 | Depaolo Lawrence F
106 ] Depaolo Rina L
Blue Hills Drive 8 (= ] Donath Jayne M
9 ] =] Thomson Robert M
29 ] B Ramsdell Jessica L
29 m Ramsdell Ralph H
108 I Olore Jovce s
This application is best viewed on IE 6.0 or higher vith screen resolution of 800x600 or higher.
Button/Links Functionality
Select Navigates to the selected voter List screen.
Details Displays the selected list
Delete Deletes the selected list
Back Navigates back to the previous screen

Process Flow:

The Who Voted process entails the following steps:

Login to the CVRS as a Registrar.

Click on the “Elections “ tab from the “Activities” menu

System will display an expanded “Election” menu.

Click on the “Who Voted” tab under the “Election” menu

You will be navigated to the “Who Voted” screen. (Refer Fig. 6.1.1)

A o

Click on the Radio button to select either Official Voter List or Supplemental Voter
List.

7. Click on the “Select” button to continue and you will be navigated to the “Select
Voter List” screen. (Refer Fig. 6.1.2)
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8. The “Select Voter List” screen has following functionality:

a. Delete List: To delete the list you must select the List and click on the delete
button.

b. Select List: Select the list you would like to update and “Election type” from
the drop down list and click on the “Select” button to continue.

9. System will display a “Voter List Check Off” screen. (Refer Fig. 6.1.3)

10. Update the “Voting Status” by checking off the appropriate “Voting” or “Absent”
check box to update the information.

11. Click on the “Update” button on each page to save and update the list.
12. System will update the data.

2.0 UPDATE WHO VOTED

Description: This screen also allows a Registrar to update the Voter Election History by
uploading the barcode scanned text file for “Who Voted” voters in the system. The Registrar
can update all voters listed on the Official Voter List and Supplemental List.

Figure 6.2.1: Select Voter List

Connecticut Voter Registration System i ]%-i'—miu

e =
E LOGOUT

A o
Activities » Elections » Who Voted » Select Voter List Logged in as: 55VR2131 / Southington

Update Voter History
Attach file:
List Type: @ official Voter List
©) Suppliment Voter List
List Name: -
| select | cancel |
Report a problem?

Figure 6.2.2: Select Voter List

Connecticut Voter Registration System — ﬁ}i"_j
" el o e 1L ik
Activities » Elections » Who Voted » Select Voter List Logged in as: 55VR2131 / Southington

Update Voter History

Attach file: C\Users\sarika\Deskto|
List Type: @ official Voter List
@ Suppliment Voter List
List Name: Test OVL -
Ex

Report a problem?
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Figure 6.2.3: Official Voter List Output

— T r :
Activities » Elections » Who Voted » Select Voter - -
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-
Canvass 5 30 Chamseddin Amal Updated
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a
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61 |} [} = Sepial Marie D
61 = ] = Sepial Stanley 1
71 |} E = Kizilski Judith B
72 = =] = Meier Matthew P
a1 =} B | Youmans Erik L
93 Rustico Jean
INQUIRIES o a o
REPORTS 93 B =) |} Rustico John A
REGISTRAR MAINTENANCE 103 = ] = Limbacher Kimberley M
SEILIES 103 B ] ] Limbacher Philip 3
UPDATES
104 =} B | Kapral Amanda M
HELP
B — 104 |} El ) Kapral David w

Connecticut Voter Registration System i iu

0 e

Process Flow:

The Update Who Voted process entails the following steps:

S-SR I

Login to the CVRS system as a Registrar.
Click on the “Elections” tab under “Activities” in the main navigation menu.

Click on the “Update Who Voted” tab from the expanded “Elections” menu.
You will be navigated to the “Select Voter List” screen. (Refer Fig. 6.2.1)

Registrars are required to upload the barcode scanned text file (comma separated
format). Click on the browse button and select the file to upload. (Refer Fig. 6.2.2)

Select the radio button for Official Voter List or Supplemental Voter List. (Refer Fig.
6.2.2)

Select the Official Voter List or Supplemental Voter List from the drop down. (Refer
Fig. 6.2.2)

Click on the “Select” button to update the data.

System will update the Who Voted Check off file with the voters mentioned in the
uploaded file. (Refer Fig. 6.2.3)
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3.0 MAINTAIN ELECTIONS- Add, Update and Delete Election

Description: This screen allows a Registrar to maintain the elections.

Figure 6.3.1 : Maintain Elections main screen

€5 Y Connecticut Voter Registration System

NAYIGAT] Activities » Elections » Local Election Details Logged in as: SS5¥YR2131 / Soul ton ICK SEARCH EdLOGOUT

ACTIVITIES Election Date Election Name select
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“Redistrict 11/04/2010 Federal o
System 08/10/2010 democrat primary o)
[E-Maintain Yoter History 02/20/2010 Budget (@]

; Name History 01/12/2010 Test [e)

I 'address History 12/12/2009 Dernocratic Primary [e]

" Party History
I'Election History

'Petition History

" Carrespondence History
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Who Voted

 Maintain Elections

" Voter Worksheet Total v
INQUIRIES

[pwoe=—00 A |

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

HELP

LOGOUT

Figure 6.3.2 : Add Election

Connecticut Voter Registration System |%-i‘— |

S = E:
NAYIGATION MENU Activities » Elections » Add Elections Logged in as: §5¥R2131 / Southington
ACTIVITIES Election Date: T

A

“Voter Registration Election Name:
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Election Type:

: reme:
i 4
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“Name History Add Election

Address History
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System

“Party History

“Election History
Petition History
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Figure 6.3.3 : Update Election

Connecticut Voter Registration System

eyl

= e~ e :
Activities » Elections » Modify Elections Logged in as: SS¥R2131 / Southington
Election Date: / /
Election Name:
Election Type: e T

Memo: lgeneral ‘

Update Election | Back |

Figure 6.3.4 : Delete Election

Connecticut Voter Registration System

i

T == 3 L
EYQUICK SEARCH. FALOGOUT

Activities » Elections » Delete Elections Logged in as: S5YR2131 / Southington
Election Date: / /
Election Name:
Election Type: [General ¥

Memo:

general ‘

Delete Election J§ Back |

Button/Links Functionality

New Election Adds new election
Update Election Updates the existing election
Delete Election Deletes the existing election

Process Flow:

The Maintain Election process entails the following steps:

10. Login to the CVRS system as a Registrar.
11. Click on the “Elections” tab under “Activities” in the main navigation menu.

12. Click on the “Maintain Elections” tab from the expanded “Elections” menu.
13. You will be navigated to the “Local Elections” page. (Refer Fig. 6.3.1)
14. You can perform following functions:
15. Add Elections:
Click on the “New Election” button.
b. You will be navigated to the “Add Elections” page. (Refer Fig. 6.3.2)

c. You must fill in the information and click on “Add Election” button to
continue.
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d. System will display a prompt stating “Election is added successfully”.

16. Update Elections:

a.

Select an election record you would like to update by clicking on the radio
button.

Click on the “Update Election” button and you will be navigated to the
“Modify Elections” page. (Refer Fig. 6.3.3)

Update the required information and click on the “Update Election” button to
save changes and continue.

System will display a prompt stating that “The update to the Election was
successful”.

17. Delete Elections:

a.

Select an election record you would like to delete by clicking on the radio
button.

Click on the “Delete Election” button and you will be navigated to the “Delete
Election” page. (Refer Fig. 6.3.4)

Click on the “Delete Election” button to continue the process.

System will display a prompt stating that “You are about to delete an
election, clicking Ok to continue or else Cancel”.

Click ok to continue the process.

System will display a prompt stating that “The update to the Election was
successful”.

18. Click on the “Maintain Elections” button displayed on the system prompt to navigate
to the Maintain election screen.
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4.0 VOTER WORKSHEET TOTAL

Description: This screen allows a Registrar to calculate and save the voter worksheet and
totals.

Figure 6.4.1 : Voter Worksheet Detail

Connecticut Voter Registration System

: SN Pt
Activities » Elections » Work Sheet Details Logged in as: SS¥R2131 / Southington
ACTIVITIES Election Date
Voter Registration
Maintain Towndata
Redistrict
F-System

Maintain Yoter History
ElElections
Who voted

Maintain Elections

Yoter Worksheet Total

B'canvass

[pPvso—=—00 A |

INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

HELP

LOGOUT

Figure 6.4.2 : Worksheet Total

Connecticut Voter Registration System

Taan & il

B e -
\ctivities » Election » Worksheet Totals Logged in as: $SYRZ131 / Southington
‘otals
Diovier | precncr | Todltgmes | Toliames | TwaMemss | Twadr | foulig | Topliotne | del el Tl
001 o0 [o | o | I | [o o 0 o oo o
00z o0 [o | o | I | [o o 0 o oo o
003 o0 [o | o | I | [o o 0 o oo [o
004 0 o | o | o | [o o o o joo o
005 0 o | o | o | [o o o o joo o
006 0 o | o | o | [o o o o joo o
008 00 o | o | o | [o o o o joo o
005 o0 [o | o | o | [o o 0 o oo [o
010 o0 [o | o | o | [o o 0 o oo [o
011 00 [ | o | [ | [o 0 0 o oo [o
012 00 [ | o | [ | [o 0 0 o oo [o
Button/Links Functionality
Calculate Calculates the Worksheet total
Save Saves the worksheet total
Cancel Ends the current process and navigate to the previous page
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Process Flow:

The Voter Worksheet total process entails the following steps:

Login to the CVRS as a Registrar.

Click on the “Elections” tab from the “Activities” menu.

Click on the “Voter Worksheet Total” tab from the expanded “Elections” menu.

You will be navigated to the “Worksheet Detail” page. (Refer Fig. 6.4.1)

Select the Election Date from the drop down list and click on the “Get Totals” button.
You will be navigated to the “Worksheet Totals” page. (Refer Fig. 6.4.2)

Fill in the voting details on the worksheet and click on the “Calculate” button.

System will calculate the worksheet and display the results in the same worksheet.

© N ok w N

Click on the “Save” button to save the worksheet.

=
o

. System will display a prompt stating that “The update to Election was Successful”.

—_
—_

. Click on the “Voter Worksheet Total” button to navigate to the Voter worksheet
screen.

7. CANVASS
1.0 START CANVASS

Description: This screen allows Registrar to start the canvass process.

Figure 7.1.1: Start Canvass

I'/;‘"'):r Connecticut Voter Registration System _ ] H’i‘_“?"
3 P 3

Activities » Canvass » Start Canvass Logged in as: SSVR2131 / Southington
n [
. |

In Persan english

Teleshane
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Figure 7.1.2: Start Canvass

;;’ Connecticut Voter Registration System 'E,_= ! =:’!
—

Canvass Confirmation Page Logged in as: SSVRZ131 / Sout

| Start Canvass _|
Button/ Link Functionality:
Start Canvass Initiates the canvass process
Clear Clears the form entries.

Submit Request | Submits the reports/letters request to view it later from the Report
Status page

Process Flow:

The Start Canvass Process entails the following steps:
1. Login to the CVRS as a Registrar
2. Click on the “Canvass” tab from the “Activities” menu.

3. Click on the “Start Canvass” tab from the expanded canvass menu and you will be
navigated to the “Start Canvass” screen. (Refer Fig 7.1.1)

4. Enter Canvass Date, Canvass Type (NCOA, Mail etc.) and District to start the canvass.
5. Click on the “Start Canvass” button to start the process and set the canvass date.

6. System will display prompt stating “The update to Canvass was successful”. Click on
the “Start Canvass” button displayed on the prompt and system will navigate the
user back to the Start Canvass screen. (Refer Fig 7.1.2)

7. To generate the letters to mail out, user must click on the “Submit Request” button.
System will generate the letter for user to view and print it from the Report Status
screen.

2.0 CHANGE VOTER
1. CVR

Description: To update the canvass moved out of town.

Figure 7.2.1: CVR
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e r Connecticut Voter Registration System !"ﬁ—ﬂf'
- s :
athington QuICk SEARCH e

Activities » Change Voter » Search Voter Loooed fa as: SSVR2151 / Southingtos

Voter Search Criterfa

ast Name First Name

| Search ] clear | Cancel |
Button/ Link Functionality:
Search Searches the voter information based on the desired search criteria.
Clear Clears the form entries.
Cancel Ends the current operation and navigate to the previous page.

Process Flow:

The CVR update process entails the following steps:
1. Login to the CVRS as a Registrar

2. Click on the “Canvass” from the “Activities” menu and expanded menu will be
displayed.

Click on the “CVR” from the expanded “Change Voter” menu.
4. System will navigate you to the “Voter Search” screen.

Enter the search criteria and click on the “Search” button to generate the search
results.

6. System will display searched results, Select the voter you would like to update by
selecting the radio button at front of the searched voter list. System will navigate the
user to the “Change Voter” screen.

7. Torecord and update the address change:

a. NCOA Returned Canvass: Select “Print CVR Notice” and Reason as “Moved
out of Town” to print the letters. Mail it to the voters and wait for their notice
response.

Do the required changes once the notice response is returned.

b. Voter Returned Canvass: Make the changes to the voter address and click on
the “accept” button to update and save the changes.
8. To print the letters select “Print Now” or “Print Later” option.
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2. ED 683

Description: To update the canvass moved within town returned by the NCOA.

Figure 7.2.1: CVR

w’;i’ Connecticut Voter Registration System I“H “Q"
A o r
Southington [ ocou]

Activities » Change Voter » Search Voter Logged in as: SSVR2

Voter Search Criterfa

Last Name FiestName  voterm

| Search ] Clear | Cancel |
Button/ Link Functionality:
Search Searches the voter information based on the desired search criteria.
Clear Clears the form entries.
Cancel Ends the current operation and navigate to the previous page.

Process Flow:

The ED 683 update process entails the following steps:
1. Login to the CVRS as a Registrar.

2. Click on the Canvass” from the “Activities” menu and expanded menu will be
displayed.
Click on the “ED 683" from the expanded “Change Voter” menu.

4. System will navigate you to the “Voter Search” screen.

Enter the search criteria and click on the “Search” button to generate the search
results.

6. System will display searched results, Select the voter you would like to update by
selecting the radio button at front of the searched voter list. System will navigate the
user to the “Change Voter” screen.

7. Torecord and update the changes:

a. NCOA Returned Canvass: Change new address in Voter record. Select “Print
ED 683” and reason as “Moved within town”. Click on “accept” button to
record changes and to print the letter.

Mail out the ED 683 letter. User must make any new changes based on the
Notice response by the voter.

b. Voter Returned Canvass: Make the changes to the voter address and click on
the “accept” button to update and save the changes.
8. To print the letter either select “Print Now” or Print Later” option.
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3.0 MAINTAIN VOTER CANVASS HISTORY

Description: To update the canvass moved within town returned by the NCOA.

Figure 7.3.1: Maintain Voter Canvass History Search Screen

(&3 Connecticut Voter Registration System |55 ‘

Activities » Canvass History » Search Voter Logged in as: SSVR2131 / Southington [Bouick scancn giocou ]

Voter Search Criteria
Last Name FirstName — voter m

Figure 7.3.2 : Maintain Voter Canvass History Add Canvass Screen

Connecticut Voter Registration System

» Maintain Voter Canvass History » Add Canvass Logged in as: 55VR2131 / Southington
Voter Name Current Canvass Current Status
Catherine H Smith 01/24/2012 off

New Canvass History
History Date Type Move Code Notice Sent Return By Return Date

| tnsert |

Previous Canvass History
Select  History Date Type Move Code Action Notice Sent Return By Return Date
01/24/2012 NCOA Out of Town off 04/25/2012 by Voter 04/30/2012

| update ] Back | Clear ] Cancel |
Button/ Link Functionality:
Search Searches the voter information based on the desired search criteria.
Clear Clears the form entries.
Cancel Ends the current operation and navigate to the previous page.
Update To save and record the changes.

Process Flow:

Maintain Voter Canvass History process entails the following steps:

Login to the CVRS as a Registrar

Click on the “Canvass” from the “Activities” menu.

Select the “Maintain Voter Canvass History” from the expanded Canvass menu.
System will navigate you to the “Search Voter “screen. (Refer Fig. 7.3.1)

Enter the search criteria and click on “Search” button to generate the search results.

A o

System will display searched results, Select the voter you would like to update by
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user to the “Change Voter” screen.

7. You will be navigated to the “Voter Canvass” screen.

selecting the radio button at front of the searched voter list. System will navigate the

8. User can Add, Edit, and Delete Canvass History from this page. (Refer Fig. 7.3.2)

4.0 HISTORY REPORT

Description: To view Change Canvass History report.

Figure 7.4.1: History Report

Connecticut Voter Registration System

Activities » Canvass » History Report Logged in ax: SSVR2131 / Southington
Districts
Congressional Senatorial Assembly District or Ward /Precinct
001 016 030 none [ state |
080
o3l Local
103
| special |
Canvass Date Selection Criteria
[T 7 within Town N Select Al 9 tnclude Summary Report
(mm/ddiyvyy)
Out of Tawn Selact only thase more than 30 Days Od Mo Headings
Voter Status Age Range Gender Election Date Enrallment
Active Mals /[ i ‘A Connecticut Party =
Inactive From| ] Female mmladirryy) Concemed Citizens =
off Te ‘ ‘ Unknown ‘Connectscut For Lieberman
\Democratic -
Voting Options Print Options Sort Order Options. Street Address
veting Birth Date & Nome Status [ ]
Not Voting Party Street Address Registration Date v
Absantee vater td o8 District Precing: e
& Al Bar Cade Party Town/Name From B
T E
Figure 7.4.2: Canvass History Report
TOWN OF SOUTHINGTON - CANVASS HISTORY REPORT
Canvass By: NCOA
NAME ADDRESS MOVED NOTICE RETURN RETURNED  ACTION MAILING ADDRESS
SENT DATE ; TAKEN
Adams Jonathan D 77 Howard Avenue Within Town ~ 03/16/2012 Voter Change
Altomari Richard A 320 West Pines Drive Within Town  03/16/2012 04/00/2012 Voter Change
Amdt Brian D 219 West Pines Drive Within Town  03/16/2012 03/30/2012 Voter Change
Amdt Marcia M 219 West Pines Drive Within Town ~ 03/16/2012 03/30/2012 Voter Change
Arnold Kenneth T 79 Brandywine Place Within Town 03/19/2012 Change
Badillo Mairim L 12 West Center Street Within Town  03/16/2012 Change
c
Bard Lori C 450 Town Line Road Within Town 03/16/2012 Change
Bamneschi Concetta 34 Hobart Street Within Town ~ 03/16/2012 033012012 Voter Change
325
Barry Karen K 78 Pheasant Run Within Town ~ 03/16/2012 033012012 Voter Change
Basile Cynthia 2 Darling Street Within Town ~ 03/16/2012 03/30/2012 Voter Change
B
Basile Elizabeth T 2 Darling Street Within Town ~ 03/16/2012 03/3012012 Voter Change
B
Bator Lois 30 Silver Oak Circle Within Town ~ 03/16/2012 Change
Bazzano Sarah M 34 Berlin Street Within Town ~ 03/16/2012 Change
Beck Holly M 157 Walnut Street Within Town  03/19/2012 03/30/2012 Voter Change
Beidler Theresa J 843 Marion Avenue Within Town ~ 03/19/2012 Change
Bingaman Michelle L 165 Liberty Street Within Town ~ 03/19/2012 Change
Blaszezyk Tanis J 1705 West Street Within Town  03/19/2012 Change
Printed on: 05/14/2012 Pagel
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Button/ Link Functionality:

View Generates and displays the report

Submit Submits the report request to view it later from the Report Status
Request page

Clear To clear the form entries

Process Flow:

Maintain Voter Canvass History process entails the following steps:
Login to the CVRS as a Registrar

Click on the Canvass” from the “Activities” menu.

Click on the “Canvass History” from the expanded Canvass menu.

System will navigate you to the “Canvass History Report” screen. (Refer Fig. 7.4.1)

i o W o

Enter Canvass Date and required selection criteria to generate the Canvass History
Report.

6. User must click on the “View” button to generate and view “Canvass History Report”.
(Refer Fig. 7.4.2)
OR

7. Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.
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E. INQUIRIES

1. VOTER INFORMATION
1.0 SEARCH AND VIEW VOTER INFORMATION

Description: This screen allows Registrars to search and view voter information.

Figure 1.1.1: Voter Search

Connecticut Voter Registration System

— SN TR~
NAVIGATION MENU Inquiries » Voter Information Logged in as: S5VR2131 / Southington FLOGOUT
ACTIVITIES
) Local O Statewide

INQUIRIES

Voter Tnformation A Name : Voter 1D ) —
lection Day Inquiry Last Name : ] Address :

“Town Polling Place First Name : | Town

“Voter Petition History - Date of Birth [V VL Jmmrddryyey) Street :

own Street v
REPORTS

[] Quick Search
REGISTRAR MAINTENANCE

REMINDERS

HELP
LOGOUT

[avsa——oo0 A |

This application is best viewsd on IE 6.0 or highsr vith screen resolution of 800x600 eor higher.

Figure 1.1.2 : Select Voter

Connecticut Voter Registration System

S -
Inquiries » Yoter Information » Select Voter Logged in as: S5¥R2131 / Southington
{ view |
1to12 of 12
Select Status LASt Flrst - Middie  guffiy  Date of Residence Address voter1d  Rarty  Special - OFf - LastActive
& A Smith Abigail [3 v 06/09/1989 338 Moore Hill Drive, Southington 003793603 U
o A Srmith Abigail L 08/10/1870 862 South Main Strest, Unit 22, Flantsvills | 003063820 L
o o Smith adelina ¢ 08/17/1920 108 School Street, Marion 000960773 U DMy 01/06/2012
o o Srmith Alexandra M 12/13/1880 130 Ciccolella Court, Southington 000971408 R DMy 01/06/2012
o o Smith Amanda 10/27/1989 66 North Summit Street, Southington 003750362 U DMy 05/06/2011
o o Srmith Arnber R 11/13/1881 1187 Wondruff Strest, Southington 003650857 U DMy 01/06/2012
o A Smith Amy E 04/27/1990 277 Hart Street, Southington 003834220 D
o o Srmith Arny 01/01/1880 1 Main Strest, Southington 004182072 D DMy 03/07/2012
o | a Smith andrea L 05/15/1966 B0 Deer Run, Plantsville 000970513 U
o A Smith Arnold Wi 09/13/1829 42 Hickary Hill, Southington 004002666 U
o | a Smith Arthur H 06/17/1934 583 Ledgeview Court, Southington 000988122 U
o A Smith Ashleigh K 11/08/1883 130 Ciccolella Court, Southington 003322907 R

[Change J views § Bock To Search | Delste ]

This applicstion is best viewed on IE 6.0 ar higher with screen resalution of 800x600 or higher,
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Figure 1.1.3: View

Connecticut Voter Registration System

asemxm WV

Inquiries » Yoter Information » View Yoter Logged in as: $SVR2131 / Southington [EDRTIESIRYIA £3L0GOUT |

Detaits | Address istary [nmmmy || Aude pistory || ] J[ © Mist |[f tstory |
Voter Information Residence Address Enroliment Information
Address: 962 South Main Street Current Party: Libertarian
Abigail L Smith Unit; 22 Gender Femnale
oaf10/1970 City Plantsville
003063820 State: cT
5t Voted: 11/08/2011 zip 06479 1698
Mailing Address Status Information

Street No

Street Namel/P O Box

Congressional 001 Senatorial; 016 Assembly: 080

District/Ward Precinct Polling Place
State: 012 00 Strong School

Local: 001 0o
Special:

Button/ Link Functionality:

Search Searches the voter information based on the desired search criteria.
Clear Clears the form entries.
View Views selected searched voter record.

Process Flow:

2
3.
4

7.

The Search and View Voter Process entails the following steps:
1.

Login to the CVRS system as a Registrar.

Click on the “Voter Information” tab from the “Inquiries” menu.

System will display a Voter search page (Refer fig. 1.1.1)

You can search for existing voters locally or statewide by using following search
criteria:

By Last Name only or by First Name only, or by Date of Birth Only OR
By any of the Last Name, First Name, and Date of Birth combination OR
By Voter Id OR

By Town and/or Street name

Enter your search criteria in the required fields and click “Search”.

System will display one-to-many voter records based on the search criteria (Refer
figure 1.1.2)

Select voter you would like to view by selecting the radio button at front of the
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searched voter list.
8. Click on “View” button to view the profile.

9. System will display “View Voter” page. By default “Detail” tab will be opened. This
page include following tabs: (Refer Fig. 1.1.3)

a. Details

b. Name History

c. Address History

d. Party History

e. Audit History

f. Election History

g. Canvass History

h. Correspondence History

[

Memo History

10. Click on the desired tab to view voter information or click on “Back” button to
navigate to the previous page.
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Description: To change voter information.

Figure 1.2.1: Change

General Detalls:

Registration Date:

Voter Name:

Inquiries» ¥oter Information » Change Yoter

Connecticut Voter Registration System Eﬂ!—"‘ﬁu
b L :

Logged in as: 5S¥RZ131 / Southington [<EITERTINE (B ocouT I
[ accept [l memo |l Back Jf cancel |

Woter 10 003065520

o6 ]/ [21 ] r 1999

Voter Residence:

Prefix: | Street No.: 962
Last Name: [Smith Street Name: [South Main Stresat v
First Name Abigail Unit: 22
Middle: L ] Town: [Plantsville
Suffix: State: ]
» Date of Birth: 08 ]+ [10] 7 [1570 Zip Code: [06475] - [1698 |

E
® Acceptance Criteria:

a Permanant Absertes Balo: O Yes @HNo Telephone: ( leao] ) [378] - o331

d
Party Errllment Uibertanian w Gender: Female ™

[~ OR Party Other Status: Active %

@ Use Residence Address

() Do Mot Use Residence Address Lermke bt

Residence Status:

1D Produced @ves Ono

Mallinn #ddences

Button/ Link Functionality:

Change Navigates to the editable voter record.
Clear Clears the form entries.
Accept Saves the changes made into the voters’ profile

Process Flow:

The Change Voter Process entails the following steps:
8. Login to the CVRS as a Registrar
9. Click on the “Voter Information” from the “Inquiries” menu.

10. Enter the search criteria and click on the “Search” button to generate the search
results.

11. System will display searched results, Select the voter you would like to change by
selecting the radio button at front of the searched voter list.

12. Click on the “Change” button and you will be navigated to the editable voter page to
make changes. (Refer Fig. 1.2.1)

13. You must fill in the form completely.

14. To add or edit memo click on the “memo” button and system will display a pop-up
window to make memo updates.
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15. Select the Print Option:

a. “Print Now”: This will display the “Print Letter” button after submitting the
registration form.

b. “Print Later”: This will display “Activities- Voter Registration” button after
submitting the registration form. System will generate a reminder to print
the letter. You can print the letter at a later time from the “Reminders” page.

16. To submit changes:

a. ACCEPT BUTTON: Click on the “Accept” button to submit the changes,

System will display a prompt stating that “Voter Transaction Completed
Successfully”.

b. DUPLICATE BUTTON: Click on the “Duplicate” button to update the NVRA
statistics when duplicate information is received for an existing voter in the
town and the information does not cause any changes to the voter record.

17. Based on your prior selection for print option, Click on the “Print Letter” or
“Activities- Voter Registration” button to continue.

18. In case of “Print Now” option, you will be navigated to the Letter Screen to print the
letter for further processing OR

19. In case of “Print Later” you will be navigated to the “Voter Search” screen.

3.0 DELETE VOTER

Description: To delete the selected voter record.

Figure 1.3.1: Delete

Connecticut Voter Registration System
o
Inquiries » Yoter Information » Delete Voter Logged In as: SSYRZ131 / Southington [REIIETLEN 1£3L0GOUT
Voter Information Residence Address

Prefix Name: Address: 962 South Main Street

Voter's Name: Abigall L Smith Unit:

Date of Birth: 08/10/1970 Plantsville
Voter 1D: 003063820 cT 2ip: 06479 - 1698
Status Information #4445 CELETE CONFIRMATION #4044
Effective Date: 06/21/1999 Are you sure you want to Delete this voter? Female
Last Active Date: Press O § you wenk to cortinue. Othervase, it the Cancel 860-376:0331
Status: Active i
Last Off Reason: ) mm— -0
» Enrollment Information Lok ( Cancel |

E Current Party: Libertarian
%

P Privilege Date: 01/06/2012
a

i
f
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Button/ Link Functionality:

Delete Deletes the selected voter.
Back Navigates back to the previous page
Cancel Ends the current process and navigate to the “Voter Search” page

Process Flow:

The Delete Voter Process entails the following steps:

1. Login to the CVRS as a Registrar.

Click on the “Voter Information” tab from the “Inquiry” menu.
You will be navigated to the “Voter Search” screen.

Enter your search criteria and click on “Search” button to generate the search result.

i W N

Select the voter you would like to delete by selecting the radio button at front of the
searched voter list.

Click on the “Delete” button to navigate to the delete voter page. (Refer Fig. 1.3.1)
7. Review the voter record and click on the “Delete” button.

8. System will generate a prompt stating “Are you sure you want to delete this voter?
Press “OK” if you want to continue or otherwise click on the “Cancel” button.

2. ELECTION DAY INQUIRY

Description: This screen allows Registrars to view Voters information.
Figure 2.1: View Voter
Connecticut Voter Registration System | %ﬁ—ﬂgu”
S P s 3 i
Inquiries » Election Day Inquiry » View Voter Logged in as: SSVR2131 / Southington ]
—
Details Address History | Audit History || Election History | Correspondence History |
Voter Information Residence Address Enrollment Information
Prefix Name: Address: 108 Schoal Street Current Party: Unaffiiated
Woter's Name: Adelina C Smith Unit: Gender: Female
Date of Birth: 08/17/1920 city: Marion Telephane: [260]-628-6409
Woter [D: 000960779 State: cT Special Status:
Date Last Yoted: 11/02/2010 Zip: 06444 -0348 Perm Absentee Ballot: Mo
Mailing Address Status Information Memo
Street No.: Privilege Date:
Street Name1/P O Box: PO Box 348 Req. Effective Date: 03/03/1994
Street MameZz: Current Status @ off
Unit: Last Active Date: 01/06/2012
Town: Marion Off Reason: DMy
> 2ip Code: 06444-0348
5 country: United States
L4
a
H Districts:
Congressional: 0oL Senatorial: 016 Assembly: 080
_ v
This application is best viewed on IE 6.0 or highar vith screen resolution of B00x600 or higher.
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Button / Link Functionality:

Search Searches the desired voter information

View Views the voter profile

Process Flow:

2
3.
4

To view “ Election Day Inquiry” :

1.

Login to the CVRS as a Registrar.
Click on the “ Election Day Inquiry” tab from the “Inquiries” menu
System will navigate to the “Voter Search” page.

Search for the existing voters locally or statewide by providing following search
criteria:

- By Last Name only or by First Name only, or by Date of Birth Only OR

- By any of the Last Name, First Name, and Date of Birth combination OR
- ByVoterId OR

- By Townand/or Street name

Click on the “Search” button and system will display the searched results.

Select the voter by clicking on the radio button placed next to each record entries
and click on the “View” button.

You will be navigated to the “View Voter” screen. (Refer Fig. 2.1)

You can view voter details by clicking on the different tabs. The “View Voter” screen
includes following voter information tabs:

a. Details: To display current name, address, party and status information of the

voters.
b. Name History: To display previous name history of the voters.
c. Address History: To display previous address history of the voter
d. Party History: To display any previous party history of the voters
e. Audit History: To display all the changes made in to the voters record.
f. Election History: To display any previous election history.
g. Canvass History: To display previous canvass update
h. Correspondence History: To display previous correspondence list. You can

click on the “Generate Letter” button to view the selected letter or click on the
“Delete” button to delete the selected correspondence history.

i. Memo History: To display previous memo history
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9. Click on the “Back” button to navigate back to Voter Search Page.

3. TOWN POLLING PLACE

Description: To search for town polling place based on Street Address or Districts.

Figure 3.1: Town Polling Place

Connecticut Voter Registration System | %ﬁ_ ﬂiu”
Ll R et el | I
NAVIGATION MENU Inquiries » Town Polling Place Logged in as: S5VR2131 / Southington
ACTIVITIES
INQUIRIES Search by: Street Address Search by: Districts
“Voter Information & Street No. Name Type District Precinct
ction Day Inquiry [ v v v v
wn Polling Place
Search
ter Petition History
| Tenn Strest | | polling Place: Name / Address Polling Districts: District - Precinct
REPORTS
Name: State:
REGISTRAR MAINTENANCE
Street: Local:
REMINDERS
City: Special:

HELP
Zip:
LOGOUT

[pvoe——00 A |

Button/ Link Functionality:

Search Searches for Polling Places based on information provided.

Clear Clears the data entered.

Process Flow:

To view Town Polling Place:

1. Login to the CVRS as a Registrar.

2. Click on the “Town Polling Place” tab from the “Inquiries” menu.

3. You will be navigated to the Town Polling search screen (Refer Figure: 3.1)
4

Enter Street Address or District information as a search criteria and click on the
“Search” button.

5. System will display the Polling Place information.
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4. VOTER PETITION HISTORY

Description: To search and view selected voters Petition History.

Figure 4.1: Petition History

Connecticut Voter Registration System %ﬁ—m“”

NAVIGATION MENU Inquiries » Voter Petition History » Petition History List Logged in as: S5VR2131 / Southington

ACTIVITIES

INQUIRIES Voter Name

~ Abigail K Smith 1v
{"Voter Information

{ Election Day Inquiry Previous Petition History
| Town Pelling Place Election Date Petitions
{"Voter Petition History

{“Town Street v

REPORTS
REGISTRAR MAINTENANCE | Back |

05/05/2005 Sample Petition
07/17/2009 Looking Gooc

REMINDERS
HELP
LOGOUT

[avoe——00 A |

Button/ Link Functionality:

Search Searches for Petition History based on the information provided.
Clear Clears the form entries.
PROCESS FLOW:

To search for voter Petition History:
1. Login to the CVRS as a Registrar.
2. Click on the “Voter Petition History” tab from the “Inquiries” menu.

3. You will be navigated to the Voter Search Screen. Provide search criteria and click
on the “Search” button.

System will display the list of voters based on the search criteria.
Select the Voter by clicking on the radio button and click on the “View” button.
System will display the “Petition History List” page. (Refer Fig. 4.1)

N o ok

Click on “Back” button to navigate back to the Voter Search List page.
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5. TOWN STREET

Description: To view current Town Street and District Information

Figure 5.1 : Town Street

Connecticut Voter Registration System %ﬂ!—ﬂ?"}”

B TS

NAVIGATION MENU Inquiries » Town Street Logged in as: SSVR2131 / Southington
ACTIVITIES
INQUIRIES Street Name: Academy Street v
“Election Day Inquiry i~ | Search | Clear |
“Town Polling Place
““Woter Petition History Current Districts
Town Street Side  Low Range High Range District Type District Precinct Cl‘;i"sgt:ie:ts gl‘s’t':f; A;is:t’r':ﬂy c;’;f:‘:(s
ioter Abssntes Balict -
REPORTS all 1 9999 State/Federal 003 00 0oL 016 oe1
REGISTRAR MATNTENANCE all 1 EEED Local 001 00 0oL 018 oe1
REMINDERS |
HELP ¢
LOGOUT C
o
1
i
a
P
s
e
This application is best viewed on IE 6.0 or higher vith screen resolution of 800x600 or higher.
. . .
Button/ Link Functionality:
Search Searches for Petition History based on the information provided.

Clear Clears the form entries.

Process Flow:

The process to view Town Street and District information:
1. Login to the CVRS as a Registrar.
Click on the “Town Street” tab from the “Inquiries” menu.

2

3. You will be navigated to the Town Street page. (Refer Fig. 5.1)

4. Select “Street Name” from the drop down list and click on “Search” button.
5

System will display the State/Federal and Local level current District information
associated with the Street address. (Refer Fig. 5.1)
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6. VOTER ABSENTEE BALLOT

Description: To search for Absentee Ballot History.

Figure 6.1 : Voter Absentee Ballot

9 Connecticut Voter Registration System %ﬁ-ﬂgu
&2 L — W » .
M Inquiries » Voter Absentee Ballot » Absentee Ballot List Logged in as: SSVR2131 / Southington [AINEIGIYEN [XINIHIS
ACTIVITIES
INQUIRIES Voter Name
a Alexan dra M Smith
Election Day Inquiry
Town Polling Place P e o T
Voter P s
G s Serial Number Date Mailed Election Date Ballot Code Return Date Return Time
Town Strect 0C002255 12/23/2010 12/23/2010 REGULAR 12/23/2010
Voter Absentee Ballot v
REPORTS
REGISTRAR MAINTENANCE
REMINDERS R
HELP <
LOGOUT 5
I
I
a
P
s
e

Button/ Link Functionality:

Search Searches for Petition History based on the information provided.

Clear Clears the form entries.

Process Flow:

To search voter Absentee Ballot information:
1. Login to the CVRS as a Registrar.
2. Click on the “Voter Absentee Ballot” tab from the “Inquiries” menu.

3. You will be navigated to the Voter Search Screen. Provide search criteria and click
on the “Search” button.

System will display the list of voters based on the search criteria provided.
Select Voter and click on the “View” button.

System will display the “Absentee Ballot List” page of the voter.

N o ok

Click on the “Back” button to navigate to the Voter Search List page.
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Description: This Screen allows a Registrar to generate a report displaying all the voters

for atown based on the selection criteria in the alphabetical order.

Figure 1.1 : Alpha Voter List

Reports » Alpha Voter List

Districts

Congressional Senatorial
001 016

Voter Status Gender
Active Male
Inactive Female

off Unknown
Voting Options Print Options

") Woting
©) Not Voting
() Absentee
@ al

ooooo

Birth Date
Party
Voter 1d
Telephone
Status

Connecticut Voter Registration System

Assembly

Election Date

(mm/dd/yyyy)

Sort Order Options.
@ Name
© Street Address
© pos
O Party
© Status
~) Registration Date

@ District Precinct

Button/ Link Functionality:

View

eyt

SN =
Logged in as: SSVR2131 / Southington EYQUICK SEARCH ELOGOUT

District/Ward-Precinct

none

Enrollment

Concerned Citizens
Connecticut For Lieberman
Democratic

Green

Street Address

— v

Registration Date

From [ [ Y[ | (mmiddivyvy)
1= o Cmmedervyvn

| view ] Submit Request ] Clear |

Generates and displays the report

T
T
T
Age Range

from [
I

Last Name Range (Alpha)

From

To
Other Options

[[]  Vaters without 1D

[C]  No Headings

Submit Request

Submits the report request to view it later from the Report Status page

Process Flow:

To view the Alpha Voter List:

1. Login to the CVRS as a Registrar.

i > W N

Click on the “Alpha Voter” tab from the “Reports” menu.

Make the required selection to generate the report.

OR

You will be navigated to the “Alpha Voter” report screen. (Refer Fig.1.1)

You must click on the “View” button to generate and view “Alpha Voter” Report.

Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.
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2. CHANGE DETAILS

Description: This screen allows a Registrar to generate a report to display the list of
voters Added, Changed, or removed from the town.

Figure 2.1: Change Detail

@ Connecticut Voter Registration System ' %ﬁ—ﬂf“u
A T = W .

Reports » Change Detail Logged in as: SSVR2131 / Southington [T AT [E3 LOGOUT:
Start Date End Date Change Types

¥ Additions

(mm/dd/yyyy) (mm/dd/yyyy)

Print Order Print Options Font Style
© By District/Precincts ] Do not print DOB © Times New Roman [ Bold

By Voter Name Arial [0 1talic

Print this

| view ] Submit Request | Clear |

Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page
Process Flow:
To view the Change Details Report:
1. Login to the CVRS as a Registrar.
Click on the “Change Detail” tab from the “Reports” menu.
You will be navigated to the “Change Detail” report screen. (Refer Fig. 2.1)

Make the required selection to generate the report.

oo W N

You must click on the “View” button to generate and view “Change Detail” Report.

OR

Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.
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3. OFFICIAL VOTER LIST
1.0 OFFICIAL VOTER LIST

Description: This screen allows a Registrar to generate a list of all the voters in the town.

This report is used at the polling places on election days. It includes all the voters as
selected by the criteria.

Figure 3.1.1: Official Voter List

Connecticut Voter Registration System

R = =
ports » Official Voter List Logged in as: SSVR2131 / Southington
Districts
cong Assembly
001 ot 030 I sae |
080
= T
Voter Status [ street Range (Alpha) Election Date Enrollment
Active: From:[ ] 2012 Concerned Citizens B
(mm/ddryyyy) Connecticut For Lieberman (=)
o [ ] Democratic
Green z
Print Options Print Format Sort By ‘Other Options
[C] Affiliation @ Landscape(11 x 8 1/2)
, _ [7] Merge street Districts
[T Bar Code ©  Portrait(8 1/2 x 11) @ street Number
- _ _ [ Mo Headings
) Seq. No 7 Portrait(s 1/2 x 14) © Unit Number o
© Seq. No by District Street Totals

Submit Reguest

Figure 3.1.2: Save List System Prompt

20 . . .
f& Connecticut Voter Registration System

- s oo i
Reports » Official Voter List Logged in as: SSVR2131 / Southington ENQUICK SEARCH E3LOGOUT
Districts
Congressional Senatorial Assembly
w01 o1 530 T

080
e | Lol |

Voter Status [] Street Range (Alpha) Election Date Enroliment
Active From:[ | 2012 Concerned Citizens -

(mm/7dd7yyyy) Connecticut For Lieberman (=
o [ Democratic
Green -
Print Options Print Format

Sort By Other Options

[ affiiation D Landscape(1lx € 1/2) Message from webpage =]
. [] Merge Street Districts
[ Bar Code @  Portrait(s 1/2 x 11)
- - - [ wo Headings
Seq. No » Portrait(8 1/2 x 14) " “ Do you want to save the list?
Seq. No by District L & 4 [T Street Totals
a- Mo by OK=YES CANCEL=NO.

Button/ Links Functionality:

View Generates and displays the report
Submit Request | Submits the report request to view it later from the Report Status page

Save List Saves the list. The saved list can be accessed and used from the “Who
Voted” functionality.

Process Flow:

To view the Voter Registration Summary:
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1. Login to the CVRS as a Registrar.

2. Click on the “Official Voter List” tab from the “Reports” menu.

3. You will be navigated to the “Official Voter List” report screen. (Refer Fig. 3.1.1)

4. Make the required selection to generate the report.

5. You must click on the “View” button to generate and view “Official Voter” List.
System will display a prompt stating “Would you like to save the report”. Click on
“OK” button to save the list and continue to view it, Click on the “Cancel” button if
you do not wish to save the list. (Refer Fig. 3.1.2)

OR
Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.

2.0 SUPPLEMENTAL VOTER LIST

Description: This screen allows a Registrar to generate a list of voters who have registered

to vote

after the official voter list was printed.

Figure 3.2.1: Supplemental Voter List

Connecticut Voter Registration System %ﬁ—mu”

Reports » Supplemental Voter List Logged in as: SSVR2131 / Southington EYQUICK SEARCH EJLOGOUT

Districts
Cong Assembly District/Ward-Precinct
oot ot o0 [ st |
080
081 Local
Voter Status List Start Date Election Date Enrcliment
1 Concerned citizens s
Inactive (mmiddivyyy) (mmidd7yyyy) Connecticut For Lieberman (=
Democratic
Green -
Print Options Print Format Other Options
[ Affiliation [ Landscape{11 x & 1/2) [Z] Primary Election
[ seq.Ne. ® Portrait(8 1/2 x 11) [ Merge Street Districts
1  BarCode [ Portrait(s 1/2 x 14) [ No Headings

[ street Totals

| view ] save List | Submit Request | clear |

Figure: 3.2.2: Save List Option
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Connecticut Voter Registration System

Reports » Supplemental Voter List Logged in as: SSVR2131 / Southington Inulcx SEARCH m LOGOUT
Districts
Congressional Senatorial Assembly District/ Ward-Precinct

001 016 030
080
081

Local

Voter Status. List Start Date Election Date Enrollment

Concerned Citizens =
EERTE (mm/dd/yyyy) (mmidd7yyyy) gggnuecggnét For ugberman
Green

Print Options. Print Format Other Options.

[ affiliation » Landscape(11 { Message from webpage [C] primary Election
=} Seq. No. @ Portrait(8 1/2
=} Bar Code 9 Portrait(8 1/2

[T] Merge Street Districts
@) Do vou wantto save thellist? [ No Headings

" OK=YES CANCEL=NO, [ street Totals

Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page

Save List Saves the list. The saved list can be accessed and used from the “Who
Voted” functionality.

Process Flow:

To view the Supplemental Voter List:

20. Login to the CVRS as a Registrar.

21. Click on the “Supplemental Voter List” tab from the “Reports” menu.

22.You will be navigated to the “Supplemental Voter List” report screen. (Refer Fig. 3.2.1)
23. Make the required selection to generate the report.

24.You must click on the “View” button to generate and view “Supplemental Voter List”.
System will display a prompt stating that “Would you like to save the report”. Click on
the “Ok” to save and view or else click on the “Cancel” button on the prompt to view it
without saving the list. (Refer Fig. 3.2.2)

OR

Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.

4. PHONE LIST

Description: This screen allows a Registrar to generate list of voters and their contact
number.
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Figure 4.1: Phone List

Connecticut Voter Registration System

byl

N L -1y o
Reports » Phone List Logged in as: SSVR2131 / Southington [T ATE] E3LOGOUT]
Districts
Congressional Senatorial Assembly District/Ward-Precinct
oot ot 030 ETT—

080
051 —T—
Voter Status Gender Election Date Enroliment Age Range
Active Male vVl Concerned Citizens -
Female (mmiddlyyyy) Connecticut For Lieberman (= from [ |
off Unknown Democratic e :I
Green Y
Voting Options Print Options Sort Order Options Street Address Last Name Range (Alpha)
Voting [l Birth Date Name v From ]
Not Voting Seq No © Street Address To
Print Format
Absentee Party DOB
< © Landscape(11 x 8 1/2) Other Options
® Al Voter 1d Party
Portrait(8 1/2 x 14) [ No Headings
Status

Registration Date

District Precinct

| view ] Submit Request ] Clear |

Button/ Links Functionality:

View

Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page

Process Flow:

To view the Phone List:

1.
2
3.
4

Clic

Login to the CVRS as a Registrar.

Click on the “Phone List” tab from the “Reports” menu.

You will be navigated to the “Phone List” report screen. (Refer Fig.4.1)

You must click on the “View” button to generate and view “Phone List” Report.
OR

k on the “Submit Request” to submit your report request and view it later from the

Report Status Screen.

~ 5. POLLING PLACE LIST

Description: This screen allows a Registrar to generate list of Polling Places in the town.

Figure 5.1: Town Polling Place List

PCC Tec

hnology Group ©2012 Page 810119



Centralized Voter Registration System

Registrar User Manual

Connecticut Voter Registration System %ﬁ—ﬂguw

Reports » Polling Place List Logged in as: 5SVR2131 / Southington R QUICK SEARCH E3LOGOUT

Town Polling Places List

Submit Request

Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page

Process Flow:

To view the Polling Place List:
1. Login to the CVRS as a Registrar.
2. Click on the “Polling List” tab from the “Reports” menu.
3. You will be navigated to the “Polling Place List” report screen. (Refer Fig.5.1)
4

You must click on the “View” button to generate and view “Polling Place List”
Report.

OR

Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.

6. TOWN STREET LIST

Description: This screen allows a Registrar to generate a detailed Street- District report
based on the different report selection options.

Figure 6.1: Town Street List

by

ey
Logged in as: SSVR2131 / Southington RYQUICK SEARCH E3LOGOUT

Reports » Town Street List

Districts
Congressional Senatorial Assembly District/Ward-Precinct
080

Street Polling Place Print Options Print Format
v | v
Polling Place Portrait(8 1/2 x 14)

) Do Not Print Congress/Senatorial/ Assembly ® Landscape(11 x 8 1/2)
5]
B No. Of Voters

[ View | Submit Request ] Clear |
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Figure 6.2: Town Street Report

STREET LIST - TOWN OF SOUTHINGTON

STREET NAME POLLING PLACE SIDE RANGE D/P LOD SPD No. Of Vaters
Beechwood Drive South End School A 1-9999 001 70
Blatchley Avenue South End School A 1-9999 001 43
Blue Hills Drive South End School A 1-9999 001 89
Bndle Path Drive South End School A 1-9999 001 65
Brooklane Road South End School A 1-9999 001 49
Brownstone Drive South End School A 1-9999 001 40
Budding Ridge South End School A 1-9999 001 63
Buena Vista Drive South End School A 1-9999 001 31
Canterbury Lane South End School A 1-9999 001 34
Chapel Hill South End School A 1-9999 001 23
Charles Street South End School A 1-9999 001 54
Claudia Drive South End School A 1-9999 001 29
Copper Ridge South End School A 1-9999 001 101
Country Club Circle South End School A 1-9999 001 21
Craig Avenue South End School A 1-9999 001 36
Cushing Lane South End School A 1-9999 001 9
Dale Drive South End School A 1-9999 001 13
Devonshire Drive South End School A 1-9999 001 12
Doe Meadow Court South End School A 1-9999 001 38
East Johnson Avenue South End School A 1-9999 001 36
East Street South End School E 154-700 001 41
East Street South End School A 28-138 001 17
Evan Road South End School A 1-9999 001 39
Faye Lane South End School A 1-9999 001 32

Printed on : 04/11/2012

Button/ Links Functionality:

View

Generates and displays the report

Page: 2

Submit Request

Submits the report request to view it later from the Report Status page

Process Flow:

To view the Town Street List:

1.

2
3
4,
5

Login to the CVRS as a Registrar.

Click on the “Town Street List” tab from the “Reports” menu.

You will be navigated to the “Town Street List” report screen. (Refer Fig. 6.1)

Make the required selection to generate the report.

You must click on the “View” button to generate and view “Town Street List” Report.

(Refer Fig. 6.2)

OR

Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.
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7. TOWN STREET DISTRICT LIST

Description: This screen allows a Registrar to generate a report based on the District Type
to displays Street and District information.

Figure 7.1: Town-street District List

Connecticut Voter Registration System

0 AL S !
Reports » Town Street Districts Logged in as: SSVR2131 / Southington
District Type: [ B
| view |
Figure 7.2: Town Street-District Report
STREET LIST - TOWN OF SOUTHINGTON
Distret Type: State
STREET NAME DISTRICTS STREET NAME DISTRICTS
Academy Lane 003 Berlin Street 004
Academy Street 003 Berry Patch Way 006
Acre Way 010 Beverly Drive 008
Aircraft Road 010 Birch Street 009
Alder Lane 011 Bircherest Drive 002
Alex Court 012 Birmingham Drive 008
Alice Lane 005 Bishop Avenue 003
Alpine Trail 012 Blatchley Avenue 001
Alyssa Court 004 Blossom Way 009
Amanda Lane 002 Blue Hills Drive 001
Amato Cuele 008 Blueberry Court 006
Amber Lane 010 Blueberry Lane 003
Andrews Street 005 Boulder Ridge 010
Anne Road 012 Brandywine Place 011
Annelise Avenue 009 Brentwood Drive 008
Applegate Road 009 Briar Lane 004
Applewood Drive 005 Bridle Path Drive 001
April Lane 012 Brightwood Lane 006
Arlington Drive 004 Bristol Street 003
Arrow Head Lane 002 Brook Road 010
Ashwell Drive 011 Brooklane Road 001
Atkins Way 002 Brooks Street 003
Atwater Street 002 Brookside Drive 010
Even:406-466 - Brookview Place 002
Artwater Street Brookwood Drive 009
All:5-370 012 Brothers Way 010
©dd:407-455 Brownstone Drive 001
Autran Avenue 003 Bruce Avenue 006
Autumn Drive 011 Buckland Street 002
Bagley Road 003 Budding Ridge 001
Baldwin Circle 009 Buena Vista Drive 001
Barbara Lane 002 Burning Tree Drive 009
BE“[' S"EET (’02 BlllT (.L\lll‘l 008
Bayberry Lane 005 Burritt Street
Beacon Street 005 All:2-70 002
Beal Drive 008 Burritt Street
Beecher Street 003 All:71-697 012
Beechwood Dnive 001 Burwell Avenue 003
Belleview Avenue 003 Butler Avenue 009
Belrose Sueet 003 Butternut Lane 004
Benny Drive 002 Cambridge Drive 004
Berkley Avenue 003 Canal Street
Berkley Court 003 Odd:7-503 002
Berlin Avenue Canal Street 012
All:1-139 003 Even:18-600 -
Even:140-302 Candlewood Lane 004
Berlin Avenue 004 Canterbury Lane 001
Odd:141-303
Printed on : 04/11/2012 Page : 1
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Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page

Process Flow:

To view the Town Street-District List:

1. Login to the CVRS as a Registrar.

2. Click on the “Town Street- District” tab from the “Reports” menu.

3. You will be navigated to the “Town Street- District” report screen. (Refer Fig. 7.1)
4. Select the “district Type” from the drop down list.
5

You must click on the “View” button to generate and view “Town Street- District”
List. (Refer Fig 7.2)

OR

Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.

8. SUMMARIES
1.0 ABSENTEE BALLOT SUMMARY

Description: This report displays the list of the Absentee Ballots by serial number for a
town by a range of dates and for districts selected.

Figure 8.1.1: Absentee Ballot Summary Screen

eyl

i |

Connecticut Voter Registration System

Reports » Absentee Ballot Summary Logged in as: SSVR2131 / Southington B QUICK SEARCH ELOGOUT
Districts
Congressional Senatorial Assembly District/Ward-Precinct
oot ot 630 [ s
080
081 Local

Ballot Types Election Date

(mm/dd/yyyy)

[ View ] Submit Request | clear |

Figure 8.1.2: Absentee Ballot Summary Report
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ABSENTEE BALLOT SUMMARY REPORT - TOWN OF SOUTHINGTON
STATE DISTRICTS - ALL

VOTING PRECINCT BALLOT TYPE BALLOTS ISSUED BALLOTS RETURNED
DISTRICT
003 00 OVERSEAS 1 0
003 00 PRESIDENT 1 1
006 00 PRESIDENT 2 2
003 00 REGULAR 1 1
005 00 REGULAR 1 1
010 00 REGULAR 1 0
002 00 90 DAYS 1 0
003 00 90 DAYS 1 1
005 00 90 DAYS 1 0
TOTAL : 10 6

Button/ Links Functionality:

View ‘ Generates and displays the report

Submit Request ‘ Submits the report request to view it later from the Report Status page

Process Flow:

To view Absentee Ballot Summary:

1. Login to the CVRS as a Registrar.

2. Click on the “Absentee Ballot Summary” tab from the “Reports” menu.

3. You will be navigated to the “Absentee Ballot Summary” screen. (Refer Fig. 8.1.1)
4. Make you required selection such to generate the report.
5

You must click on the “View” button to generate and view “Absentee Ballot
Summary” Report. (Refer Fig. 8.1.2)

OR

Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.
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2.0 ELECTION SUMMARY

Description: This screen allows a Registrar to view the summary statistics of the number
of eligible voter who voted in the town for a particular election date.

Figure 8.2.1: Election Summary

Connecticut Voter Registration System v ]%ﬁ—ﬂgu‘

™ty 2=
' Reports » Election Summary Logged in as: 5SVR2131 / Southington [RIEEITAI0 ELOGOUT

Districts
Congressional Senatorial Assembly District{Ward-Precinct
001 o1 030 T

080

081
Gender Election Date Enrollment
Male I:H:l/l:l Concerned Citizens -
Female (mm/ddlyyyy) Connecticut For Lieberman (=]
Unknown Democratic

Green ol

[ View | Submit Reauest | ciear |

Figure 8.2.2: Election Summary Report

ELECTION SUMMARY REPORT - TOWN OF SOUTHINGTON
STATE DISTRICTS - ALL

CON:001- SEN:016- ASY : 030,080,081 - GENDER : ALL - ELECTION DATE : 11/01/2010 - ENROLLMENT : ALL

Election Type: Not Known

VOTING DISTRICT PRECINCT TOTAL VOTERS VOTED % REPUBLICAN DEMOCRAT UNAFFILIATED OTHER
001 (4] 3186 0 0 0 0 0 0
002 00 2549 a 0 4] 0 4] o
003 00 3307 a 0 4] 0 4] o
004 00 2156 a 0 4] 0 4] o
005 00 1583 a 0 4] 0 4] o
006 00 2816 a 0 4] 0 4] o
008 00 2188 ] 0 4] 0 0 0
009 00 2392 ] 0 4] 0 0 0
010 00 1558 ] 0 4] 0 0 0
011 00 2009 ] 0 4] 0 0 0
012 00 2741 ] 0 4] 0 0 0

TOTAL 26575 0 0 0 0 0 0
Printed on: 04/12/2012 Page 1

Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page
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Process Flow:

To view Election Summary report:
1. Login to the CVRS as a Registrar.
Click on the “Election Summary” tab from the “Reports” menu.
You will be navigated to the “Election Summary” screen. (Refer Fig. 8.1.1)

2
3
4. Make the required selection to generate the report.
5

You must click on the “View” button to generate and view “Election Summary”
report. (Refer Fig. 8.2.2)

OR

Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.

3.0 ELECTION VOTER DETAIL

Description: This screen allows a Registrar to generate a detailed report of “Who and How
Voted” in the town.

Figure 8.3.1: Election Voter Detail Screen

Connecticut Voter Registration System | A '
g y vy il

Reports » Election Voter Detail Logged in as: SSVR2131 / Southington EYQUICK SEARCH ELOGOUT
Districts
Congressional Senatorial Assembly
001 016 030

080

District/Ward-Precinct

VoterStatus How Veted AgeRange Election Date

Acive &) n Person From[ ] I
nactive
ina a Absentee o ] (mm/ddiyyyy)

]}

Not Voted

Print Options Sort Order Options Street Address

Last Name Range(Alpha)

[]  sirth Date © Name [ Status | From

) Party Street Address » Registration Date
[ voterid ° pos

®

v T 2]

© Party

| view ] Submit Request ] Clear |

Figure 8.3.2: Election Voter Detail Report
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TOWN OF SOUTHINGTON- ELECTION DETAIL
STATE DISTRICTS - 001-00

CON : 001 - SEN : 016 - ASY : 030,080,081 - STATUS : ALL - VOTE INDICATOR: IN PERSON, ABSENTEE, NOT VOTED - ORDER BY : STREET ADDRESS
- LAST NAME RANGE : A-Z - ENROLLMENT : ALL

STATE DISTRICT : 001

NAME ELECTION TYPE ELECTION DATE VOTE INDICATOR ADDRESS
BLATCHLEY AVENUE (Cont..)

Perugini Samuel J General 11/02/1998 88 Blatchley Avenue
Perugini Rose M General 11/04/1997 88 Blatchley Avenue
Perugini Samuel J General 11/04/1997 88 Blatchley Avenue
Perugini Rose M General 11/05/1996 88 Blatchley Avenue
Perugini Samuel J General 11/05/1996 88 Blatchley Avenue
Perugini Rose M General 11/07/1995 88 Blatchley Avenue
Perugini Samuel J General 11/07/1995 88 Blatchley Avenue
Perugini Rose M General 11/08/1994 88 Blatchley Avenue
Perugini Samuel J General 11/08/1994 88 Blatchley Avenue
Ludecke Heather M Not Known N 95 Blatchley Avenue
Ludecke Lynn General 11/04/2008 95 Blatchley Avenue
Ludecke Lynn General 11/07/2006 95 Blatchley Avenue
Ludecke Lynn General 11/07/2000 95 Blatchley Avenue
Ludecke Lynn General 11/02/1998 95 Blatchley Avenue
Ludecke Lynn General 11/05/1996 95 Blatchley Avenue
Ludecke Lynn General 11/08/1994 95 Blatchley Avenue
Camey John E General 11/02/2010 96 Blatchley Avenue
Camney Megan P General 11/02/2010 96 Blatchley Avenue
Camey Megan P Primary 08/10/2010 96 Blatchley Avenue
Camey John E General 11/04/2008 96 Blatchley Avenue
Camey Megan P General 11/04/2008 96 Blatchley Avenue
Camey John E General 11/06/2007 96 Blatchley Avenue
Camey Megan P General 11/06/2007 96 Blatchley Avenue
Camey John E General 11/02/2004 96 Blatchley Avenue
Camey Megan P General 11/02/2004 96 Blatchley Avenue
Camey John E Referendum 04/27/2004 96 Blatchley Avenue
Printed on: 04/12/2012 Page 38

Button/ Links Functionality:

View ‘ Generates and displays the report

Submit Request ‘ Submits the report request to view it later from the Report Status page

Process Flow:

To view the Election Voter Detail:

1. Login to the CVRS as a Registrar.

2. Click on the “Election Voter Detail” from the “Reports” menu.

3. You will be navigated to the “Election Voter Detail” report screen. (Refer Fig. 8.3.1)
4. Make the required selection to generate the report.
5

You must click on the “View” button to generate and view “Election Voter Detail”
Report. (Refer Fig. 8.3.2)

OR

Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.
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Description: This screen allows a Registrar to view the summary report of the number of
Party Enrollments in the town.

Figure 8.4.1: Voter Registration Summary Screen

Connecticut Voter Registration System

i

| %ﬁ_’“}?

Ay o et e
EVQUICK SEARCH

EILOGOUT

Reports » Voter Registration Summary Logged in as: S5VR2131 / Suulhi;lglull
Districts
Congressional Senatorial Assembly District/ Ward-Precinct
001 016 030 none m
o080
o8t | local |
| special |
Enrollment Voter Status Special Status
Concerned Citizens - m W
Bt o e
Green 2 Other
[View’
Figure 8.4.2: Voter Registration Summary Report
TOWN OF SOUTHINGTON- VOTER REGISTRATION SUMMARY
STATE DISTRICTS - ALL
CON:001- SEN: 016 - ASY : 030,080,081 - STATUS : ALL - ENROLLMENT : ALL
DISTRICT PRECINCT  DEMOCRATIC REPUBLICAN UNAFFILIATED OTHER TOTAL
001 00 1002 812 1651 28 3493
002 00 882 595 1328 28 2833
003 00 1301 706 1897 52 3956
004 00 773 540 1143 25 2481
005 00 458 482 783 13 1736
006 00 1077 739 1506 33 3355
008 00 745 488 1141 30 2404
009 00 743 592 1270 37 2642
010 00 529 389 799 25 1742
011 00 654 512 1005 29 2200
012 00 873 6359 1483 35 3050
TOTAL : 9037 6514 14006 333 20892

Button/ Links Functionality:

View

Submit Request

Generates and displays the report

Submits the report request to view it later from the Report Status page

Process Flow:

To view the Voter Registration Summary:
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1. Login to the CVRS as a Registrar.
2. Click on the “Voter Registration Summary” from the “Reports” menu.

3. You will be navigated to the “Voter Registration Summary” report screen. (Refer Fig.
8.4.1)

4. Make the required selection to generate the report.

You must click on the “View” button to generate and view “Voter Registration
Summary” Report. (Refer Fig. 8.4.2)

OR

Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.
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9. VOTER LIST

Description: This screen allows a Registrar to generate a report of the voters who have
voted or not voted in the last four years. This report will display the voter’s detail, Election
date, and their party affiliation.

Figure 9.1: Voter List Screen

Connecticut Voter Registration System

Reports » Voter List

Districts
Congressional Senatorial Assembly District/Ward-Precinct
001 016 030 none | state |
080
081
| special |
From Date Age Range Enroliment Print Options
From Concerned Citizens A @ Voted in last 4 years
(mm/dd/yvyyy) Connecticut For Lieberman .
To l:l Democratic Not voted in last 4 years
Green ad
[ View | Clear
Figure 9.2: Voter List Report
TOWN OF SOUTHINGTON - VOTER LIST
SEQ NO VID NAME ELECTION DATE ADDRESS DOB PARTY
1 000008912 Labbe Shirley H 727 Savage Street 00/18/1926 u
2 000008912 Labbe Shirley H 727 Savage Street 09/18/1926 u
3 000013779 Comtois Gerard L 538 Savage Street 10/16/1947 R
4 Comtois Gerard L 558 Savage Street 10/16/1947 R
5 Comtois Gerard L 538 Savage Street 10/16/1947 R
6 00001377 Comtois Gerard L 538 Savage Street 10/16/1947 R
7 000013779 Comtois Gerard L 708/ 558 Savage Street 10/16/1947 R
8 000015718 Favuzza Peter L 11/02/2010 8 Panorama Drive 11/18/1949 u
9 000019421 Kohl Christopher D 11/04/2008 71 Ruy Lane D
10 000019421 Kohl Christopher D 71 Ruy Lane 01/24/1971 D
11 000019421 Kohl Christopher D 71 Ruy Lane 01/24/1971 D
12 000019422 Kohl Shan L 71 Ruy Lane D
13 000019422 Kohl Shari L 71 Ruy Lane D
14 000019422 Kohl Shari L 71 Ruy Lane 09/02/1970 D
15 000020427 Steinnagel Kaeley E 697 South End Road 23 12/09/1975 U
16 000020427 Steinnagel Kaeley E 697 South End Road 23 u
17 000020427 Steinnagel Kaeley E 697 South End Road 23 12/09/1975 u
18 000020427 Steinnagel Kaeley E 697 South End Road 23 12/09/1975 u
19 000042156 Purdy Jeffrey T 306 Rockwood Drive 00/24/1969 R
20 000042156 Purdy Jeffrey T 306 Rockwood Drive 09/24/1969 R
21 000042156 Purdy Jeffrey T 306 Reockwood Drive 00/24/1969 R
22 000042156 Purdy Jeffrey T 306 Roclowood Drive 09/24/1969 R
23 000062641 Revoir Leonard R 198 Savage Street 12/06/1957 u
24 000070263 Woods Mary L 76 Blue Hills Drive 01/20/1965 u
25 000070733 Armstrong Michael T 47 Masthay Circle 08/23/1968 R
26 000070733 Armstrong Michael J 47 Masthay Circle 08/23/1968 R
27 000071434 Wanner Jessica L 77 Brownstone Drive D
28 000071434 Wanner Jessica L 77 Brownstone Drive D
29 000071434 Wanner Jessica L 77 Brownstone Drive D
30 000071434 Wanner Jessica L 77 Brownstone Drive D
31 000071508 Festa Gregory E 11/02/2010 941 South End Road u
32 000072272 Logan Allison M 11/04/2008 10 Zwicks Farm Road D
33 000072272 Logan Allison M 11/08/2011 10 Zwicks Farm Road D
34 000082964 Estabrook Rita L 11/02/2010 78 Parkview Drive 08/31/1947 D
35 000117458 Nivison Sharon L 60 Kingswood Drive 10/17/1974 u
Printed on : 04/12/2012 Page 1
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Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page

Process Flow:

To view Voter List:

1. Login to the CVRS as a Registrar.

2. Click on the “Voter List” tab from the “Reports” menu.

3. You will be navigated to the “Voter List” report screen. (Refer Fig. 9.1)
4. Make required selection in the report screen to generate the report.
5

You must click on the “View” button to generate and view “Voter List” Report. (Refer
Fig. 9.2)

OR

Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.

10. REPORT STATUS

Description: This screen allows a Registrar to view, print and delete the previous
submitted reports at any time.

Figure 10.1: Report Status

Connecticut Voter Registration System

] Reports » Report Status Logged in as: SSVR2131 / Southington

[ Delete | Reprocess | Reiresh |

’ [ Report ID Report Name District/Ward-Precinct Date - Time Submitted By Status

000000016  PollingPlaceList 04/10/2012 04:00 PM SSVR2131 Completed

| [E] 000000017 | ElectionVoterDetail 001-00,002-00,003-00,004-00,005-00,006-00,008-00,009-00,010-00,011-00,012-00 04/10/2012 04:01 PM SSVR2131 Processing

Button/ Links Functionality:

Delete Deletes the selected report
Reprocess Resubmits the request for the “Failed” status reports
Refresh Refreshes the screen and to update the report status.

Process Flow:
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To view submit reports from the report status screen:
1. Login to the CVRS as a Registrar.
2. Click on the “Report Status” tab from the “Reports” menu.
3. You will be navigated to the “Report Status” screen. (Refer Fig. 10.1)
4. This screen has following functionalities:

a. View Report: you can view report by clicking on the “Report Id” link.
(Note: The Voter Id will link only be activated for the reports with “Complete”
status”)

b. Reprocess Button: You can only reprocess the reports with the “Failed”
status, for any other reprocess request system will generate the prompt.

c. Refresh Button: This button will refresh the screen and will update the
report status.

d. Delete Button: Select the report you would like to delete and click on the
“Delete” button.
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G. REGISTRAR MAINTENANCE

1. ABSENTEE BALLOT
1.0 ABENTEE BALLOT

Description: This screen allows a Registrar to view Absentee Ballot report. This report
displays the Absentee Ballot [ssue/Return status for the given range of Date.

Figure 1.1.1: Absentee Ballot

Connecticut Voter Registration System

S O
Logged in as: SSVR2131 / Southington [T TTA] EALOGOUT

Registrar Maintenance » Absentee Ballot

Districts
Congressional Senatorial Assembly District/Ward-Precinct
o01 ot 030 [ Siote
0so
os1 Local
Voter Status Gender Election Date Enrollment
Active Male I:l/ I:[/ I:l Concerned Citizens B
‘Imact\ve Female ‘ (mmi/ddlyyyy) Connecticut For Lieberman (=) Start Date I:l/ I:l/ l:l (mm/dd/yyyy)
Off Unknown gserg%cratlc il End Date i / (mm/dd/yyyy)
Print Options Sort Order Options Street Address Last Name Range(Alpha)
[ Birth Date @ Name @ Registration Date 1 From
[ Party @ Strest Address ) District Precinct To
[[] woter 1d © DoB @ Ballot Type
- - Other Opti
[ Telephene © Party ©  Serial Number er Options
_ _ [C] Returned Ballot Only
©) Status (@ Time Returned
Print this Report in Landscape Format
m Submit Request | Clear
Figure 1.1.2: Absentee Ballot Report
ABSENTEE BALLOT REPORT - TOWN OF SOUTHINGTON
STATE DISTRICTS : ALL - START DATE : 01/01/2012 - END DATE : 04/12/2012
DISTRICT : 005
NAME/ADDRESS ISSUE DATE RETURN TYPE RETURN ELECTION MAILING ADDRESS BALLOT DIST/
DATE/TIME DATE MAILING ADDRESS BCT
MOORE HILL DRIVE
Smith Abigail K IV 03/31/2012 90 DAYS 11/11/2012 338 Moore Hill Drive 005
338 Meore Hill Drive Southington CT 06489-
2930
MOORE HILL DRIVE Total Voters : 1
Precinct: 005-00 Total Voters: 1 D=0 R=0 U=1 O=0
District: 005 Total Voters: 1 D=0 R=0 U=l O=0
Printed on: 04/12/2012 Page 2
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Button/ Links Functionality:

View

Submit Request

Generates and displays the report

Submits the report request to view it later from the Report Status page

Process Flow:

To view Absentee Ballot Report:

Click on the “Absentee Ballot” tab from the “Registrar Maintenance” Menu.

You will be navigated to the “Absentee Ballot” report screen. (Refer fig. 1.1.1)

Make required selection and provide the start/end date range to generate the

You must click on the “View” button to generate and view “Absentee Ballot” List.

OR

Click on the “Submit Request” to submit your report request and view it later from

1. Login to the CVRS as a Registrar.
2
3.
4
report.
5.
the Report Status Screen.
2. DISK FILE

Description: This screen allows a Registrar to create one or more layout (comma
delimited) of voter information. The system will generate and display a ZIP file for Users to
view or save it.

Figure 2.1: Disk File

Connecticut Voter Registration System

Assembly

030
080
081

Registrar Maintenance » Disk File
Districts

Congressional Senatorial
oo1 016

Voter Status Age Range
acive . —
Inactive

off ™ [ ]
Data Options Field Options
al: [ [[] sirth Date

Address History »
Change Audit =

District

District Town 2

[[] Telephone

Election Date

(mm/dd/yyyvy)

Voting Options

) Woting

@ Mat Voting
1 Absentee
@ All

District/Ward-Precinct

none

Enrollment

Concerned Citizens
Connecticut For Lieberman
Democratic

Green

Make Disk ] Submit Request

TS

.

Street Address

|

eyl

S ¥ Pt
Logged in as: SSVR2131 [ Southington [RIVI{HETVIN] ELOGOUT

Figure 2.2: Zip Files
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P 1
AW H WO § 4@
Sl W A T/ 2
= Add  ExractTo  Test wew  Delete  Find  Wizard  Info | ¥rusScan Comment  SFX . g
cK SEARCH 3 LOGO!
NAVIGATION HENU E - @ diskfile[1].2ip - ZIP archive, unpacked size 201,703 bytes v \ [E3L0coy
Name Size Packed  Type Modified CRC32
TNQUIRTES 2. File: Folder
REPORTS £ Report.himl 4,907 1,098 HTML Document 43(2012 2:13PM  SDIGE474
2] AddressHistory. b=t 196,796 39,343 Text Document 432012 2:13PM EBACTZIC
REGISTRAR MAINTEN
Absentee Ballot
‘Absentee Ballot
Duplicate Vater Nar]
“Disk File
Duplicate Voter List b
“In State Cancellations
Labels
“Labels For Permanent
Voters
REMINDERS
HELP
=L Totsl 201,703 bytes in 2 files
LOGOUT =
LI
This application is best viewed on IE 6.0 or higher vith screen resolution of 800x600 or higher.

Button/ Links Functionality:

Make Disk Generates the Zip File

Submit Request | Submits the report request to view it later from the Report Status page

Process Flow:

The Disk File Process entails the following steps:
1. Login to the CVRS as a Registrar.
2. Click on the “Disk File” from the “Registrar Maintenance” Menu.
3. You will be navigated to the “Disk File” report screen. (Refer Fig. 2.1)
4

Make the required selection and click on the “Make Disk” button to generate the
report.

System will generate a Zip file. (Refer Fig. 2.2)

You can View/Save the Disk files.
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3. IN STATE CANCELLATIONS

Description: To view the list of the voters moved out of town.

Figure 3.1: In-State Cancellations

Connecticut Voter Registration System

B ™ = e
Registrar Maintenance » In State Cancellations Logged in as: CSHEFFS1 / Southington [SIITTTSETSTIET] ELOGOUT
Note: The following woters have either registered to vote in another town, or have been purged due to inactivity.

The listed voters will no longer be on your town's voting list.
Please verify this list and contact the Registrar in the new town if you have any problems.

select E2) print List | | Back |

Voter Cancellations
Last Name/

Cancel Date Prev Last Name First Name 0Old Address New Town Date of Birth Voter Id Status
04/10/2012 Cogle Leigh 27 Oakland Road Higganum 03/11/1974 000261118 A
04/10/2012 Richards Beth 25 Old Turnpike Road West Hartford 10/19/1958 000961690 A
04/10/2012 gg;ﬁ“ﬁ"rhuw Elizabeth 26 Holly Hill Drive Middletown 04/02/1984 003374924 A
04/10/2012 g:jﬁ:js Sandra 4 Stuart Drive Wallingford 03/08/1966 003479239 A
04/10/2012 Davis Heidi **#PURGED** Southington 03/31/1984 003554568
04/10/2012 Tgettis Marcus **PURGED** Southington 03/28/1976 003552737
04/10/2012 Wynkoop Robin **PURGED** Southington 04/15/1954 003454401
04/10/2012 Byram Cynthia **#PURGED** Southington 03/20/1961 003379085
04/10/2012 Rameikas Eleanor **PURGED** Southington 08/19/1920 003376463
04/10/2012 Carlstrom Eric **#PURGED** Southington 02/14/1919 003216336
04/10/2012 Doughty Erica **PURGED** Southington 05/19/1981 003209492
04/10/2012 Mansolf Megan **PURGED™™* Plantsville 12/14/1980 003133619
04/10/2012 Velodota Dawn **#PURGED** Southington 01/03/1983 003105442
04/10/2012 Mansolf Elizabeth **PURGED™** Plantsville 05/20/1978 000968631
04/10/2012 Robertson David **#PURGED** Southington 12/28/1961 000965313
04/10/2012 Keller Kenneth **PURGED** Southington 01/04/1934 000964311
04/10/2012 Rousseau John **PURGED** Southington 02/07/1917 000957643
04/10/2012 Ottalagana Raffaele ##PURGED** Southington 02/25/1924 000951749
04/10/2012 Zoufaly Helen **PURGED** Southington 03/24/1916 000951685
04/10/2012 Gioia Frankie **#PURGED** Plantsville 04/22/1925 000951383
04/10/2012 Fernandez Adrian **PURGED** Southington 03/02/1935 000951066
04/10/2012 Ziemba Nellie **PURGED™™* Southington 07/18/1918 000951039
04/10/2012 Dalton William **#PURGED** Southington 06/23/1921 000950493
04/10/2012 Taylor Albis **PURGED** Southington 03/05/1920 000945630
04/10/2012 David Santina **PURGED** Southington 05/14/1917 000948993
04/10/2012 Mygard Grace **PURGED** Southington 07/10/1924 000948214
04/10/2012 Rogus Richard **PURGED™™* Plantsville 12/27/1958 000333784
04/10/2012 Emond Florence **#PURGED** Southington 10/27/1929 000295174
04/10/2012 Matyas Robert **PURGED** Southington 11/14/1926 000250077
04/09/2012 Wilson Scott 33 Village Gate Drive Middletown 09/30/1950 002589493 A
04/09/2012 Sewell Jason 219 Mulberry Street Middletown 11/24/1977 000971125 A
04/09/2012 Piqueira Michael 85 Wedgewood Road Morwalk 04/21/1982 003171490 A

select B3] print List J Delete List | pack |
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Figure 3.2: Reminders Screen

Connecticut Voter Registration System ' ]%ﬁ—ﬁ?uu

. S5 TR = =
Reminders Logged in as: CSHEFFS1 / Southington

Summary
There are 32 voters who have moved out of your town at this time. m
There are ne batch errors from Redistricting. m
Letters
There are no acceptance letters to print. m m
There are no change letters to print. | orint | | Delete |
There are no rejection letters to print. m m
There are no DMV letters to print. m m
There are no felony letters to print. | print | | Delete |
There is one ED-683 letter to print. m Delete
There are no CVR letters to print. m m
Report
There are 0 completed reports waiting to be viewed. Stzport Status

Button/ Links Functionality:

Review Navigates to the In-State Cancellation to view the list of voters moved out of
town.

Print Prints the list

Delete Deletes the list

Back Navigates back to the previous page

Process Flow:

To view the In-State Cancellations:

1.
2.

Login to the CVRS as a Registrar.

Upon successful login Reminders screen will be displayed. System will display the
highlighted “Review” button if there are any voters moved out of town.

Click on the “Review” button and you will be navigated to the “In - State
Cancellation” page. OR (Refer Fig. 3.2)

Click on the “In-State Cancellation” tab from the “Registrar Maintenance” menu.
(Refer Fig. 3.1)

In-State Cancellation has following functionalities:

a. View: System will display the list of voters moved out of town on this screen.
Select the sort option from the drop down list to view the records.

b. Print: You can print the list by clicking on the “Print” button.
c. Delete: You can delete the list by “Clicking” on the delete button.
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Description: To view and print mailing labels.

Figure 4.1: Labels

Connecticut Voter Registration System

Registrar Maintenance » Labels

Districts
Congressional Senatorial Assembly
001 030

080

081
Voter Status Age Range Gender
Active From Male
Inactive l—l Female
off [ ] Unknown

Print Options

Print Label For

Sort Order Options

istri @ Woter ) Mame
[ District @ Vot N
] woter 1d ) Household @ Street Address
[] Bar Code @ DOB
@ Party

) Status
() Registration Date

©) Veting District

P & Z
Logged in as: 55VR2131 / Southington [ERITEaITAAL

District/ Ward-Precinct

none

Election Date

(mm/dd/yyyy)

Voting Options
= Voting
Not Voting
) Absentee
@ Al

m Submit Request | Clear

Registrar User Manual

i wly il

Loca

Enrollment

Concernad Citizens -
Connecticut For Lieberman (£
Demacratic

Green g

Street Address

1

Last Name Range

From
o

E1LOGOUT

Button/ Links Functionality:

View

Generates and displays the report

Submit Request

Submits the report request to view it later from the Report Status page

Process Flow:

To view and print the labels:

1. Login to the CVRS as a Registrar.

Click on the “Labels” tab from the “Registrar Maintenance” Menu.

You will be navigated to the “Labels” screen to generate labels. (Refer Fig. 4.1)

2
3
4. Make required selection to generate the report.
5

You must click on the “View” button to generate and view “Labels”.

OR

Click on the “Submit Request” to submit your report request and view it later from
the Report Status Screen.
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~ 5. LABELS FOR PERMANENT ABSENTEE VOTERS

Description: To print labels for Permanent Absentee Voters.

Figure 5.1: Labels for Permanent Absentee Voters

Connecticut Voter Registration System

eyt

— T T P 1 -
Registrar Maintenance » Labels for Permanent Absentee Voters Logged in as: SSVR2131 / Southington [A[TETTIIN] ELoGouT
Districts
Congressional Senatorial Assembly District/Ward-Precinct
001 ot 030 e

080

o8t
Voter Status Age Range Gender Election Date Enrollment
Active from: [ | Male | Concerned Citizens o
Inactive Female (mm/dd/yyyy) Connecticut For Lieberman (=
off To: 1 Unknown Democratic

Green S

Print Options Print Label For Sort Order Options Street Address
[ District @ Voter ©) Name @) Status :|
[[] voter 1d ) Household @ Street Address ) Registration Date v
[ Bar Code ©) DOB ) Woting District

@ Party

| view | Submit Request | Clear |

Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page

Process Flow:

To view Labels for Permanent Absentee ballot:
1. Login to the CVRS as a Registrar.

2. Click on the “Labels for Permanent Absentee Voters” from the “Registrar Maintenance”
Menu.

3. You will be navigated to the “Labels for Permanent Absentee Voters” screen. (Refer Fig.
5.1)

4. Make required selection to generate the report.

You must click on the “View” button to generate and view “Labels for Permanent
Absentee Ballot” report.

OR

Click on the “Submit Request” to submit your report request and view it later from the
Report Status Screen.
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Description: This screen allows a registered voter to generate to report to display the
mailing address of the registered voters in the town.

Figure 6.1: Mailing Address List Screen

Connecticut Voter Registration System

y,

i , ] =
' Registrar Maintenance » Mailing Address List Logged in as: SSVR2131 / Southington
Districts
Congressional Senatorial Assembly District/Ward-Precinct
080
oe1
Voter Status Age Range Gender Election Date Enrollment
Active Male I:II I:l Concerned Citizens -
Inactive From I:l Female (mm/dd/yyyy) Connecticut For Lieberman (51
off To I:l Unknown Democratic
Green o
Voting Options Print Options Sort Order Options Street Address Last Name Range(Alpha)
) Vaoting [C]  Birth Date 7 Name I:l From
7 Net Veoting [ Party @ Street Address To
) Absentee [F]  voter 1d @ DoB
@ Al © Party
) Status
") Registration Date
() District Precinct
[view |
Figure 6.2: Mailing Address List
TOWN OF SOUTHINGTON - MAILING ADDRESS LIST
STATE DISTRICT : 001
NAME RESIDENCE ADDRESS MAILING ADDRESS 2ND STREET NAME
Butrymowicz Jean C 161 Gwen Road 161 Gwen Road
Southington.CT 06451-2780 Meriden.CT 06451-2780
Butrymowicz Walter E 161 Gwen Road 161 Gwen Road
Southington. CT 06451 Meriden.CT 06451-2780
Mullany Franeis T 161 Gwen Road 161 Gwen Road
Southington.CT 06451-2780 Meriden.CT 06451-2780
Mullany Susan S 161 Gwen Road 161 Gwen Road
Southington.CT 06451-2780 Menden CT 06451-2780
Church Irene W 177 Gwen Road 177 Gwen Road
Southington, CT 06451-2780 Meriden CT 06451-2780
Defelice Martin J 178 Gwen Road 178 Gwen Road
Southington.CT 06451-2729 Mernden.CT 06451-2729
Matarazzo Dawn M 189 Gwen Road 189 Gwen Road
Southington.CT 06451-0000 Mernden.CT 06451-2780
Matarazzo Garrick A 189 Gwen Road 189 Gwen Road
Southington. CT 06451-0000 Menden.CT 06451-2780
Nepiarsky Stacey 196 Gwen Road 196 Gwen Road
Southington.CT 06451-2729 Menden CT 06451-2729
Christolint Harry C 197 Gwen Road 197 Gwen Road
Southington.CT 06451-2780 Menden CT 06451-2780
Christolini Patricia K 197 Gwen Road 197 Gwen Road
Southington, CT 06451-2780 Menden CT 06451-2780
Walls Douglas G 197 Gwen Road 197 Gwen Road
Southington CT 06451-2780 Menden.CT 06451-2780
Borgnine Robert J 204 Gwen Road 204 Gwen Road
Southington CT 06451-2729 Menden.CT 06451-2729
Hagarty Patricia T 205 Gwen Road 205 Gwen Road
Southington.CT 06451-2781 Merniden.CT 06451-2781
Fagan Donna T 212 Gwen Road 212 Gwen Road
Southington.CT 06451-2729 Menden CT 06451-2729
Fagan Gary C 212 Gwen Road 212 Gwen Road
Southington, CT 06451-2729 Meriden CT 06451-2729
Henderson Dansel 213 Gwen Road PO Box 73
Southington CT 06451-2781 Milldale CT 06467-0073
Sigel Carrie A 213 Gwen Road 213 Gwen Road
Southington CT 06451-2781 Meriden CT 06451-2781
Printed on: 04/12/2012 Page 2
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Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page

Process Flow:

To view the Mailing Address List:

1. Login to the CVRS as a Registrar.

2. Click on the “Mailing Address List” tab from the “Registrar Maintenance” Menu.
3. You will be navigated to the “Mailing Address List” screen (Refer Fig. 6.1)

4. Make required selection on the screen to generate the report.
5

You must click on the “View” button to generate and view “Mailing Address” List. (Refer
Fig. 6.2)

OR

Click on the “Submit Request” to submit your report request and view it later from the
Report Status Screen.

7. MASTER WORKSHEET

Description: This screen allows a Registrar to display the list of all the registered voters in
the town.

Figure 7.1: Master Worksheet

Connecticut Voter Registration System ! %‘i‘“ﬂiﬂ

2 s
Registrar Maintenance » Master Worksheet Logged in as: 55VR2131 / Southington [3[0INs @7 ;] EILOGOUT
Districts
Congressional Senatorial Assembly District/Ward-Precinct
o1 oie 030 [ e

080

o1 T
Voter Status Gender Election Date Enrollment Last Name Range(Alpha)
Active Male l:lf l:lf Concerned Citizens - From
Inactive Female (mm/dd/yyyy) Connecticut For Lieberman (=
off Unknown Democratic To

Green al
Voting Options Print Options Sort Order Options Street Address
@) Woting [ Birth Date ) Mame & Status l:l
©) Not Voting [ Party @ Street Address Registration Date v
) Absentee [[] voter 1d @ DoB @ District Precinct
@ Al [C] Telephone © Party
[T Privilege Date

Print this Report in Landscape Format

| view | Submit Request | Clear |

Figure 7.2: Master Worksheet Report
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TOWN OF SOUTHINGTON - MASTER WORKSHEET

VID ST# UNIT NAME PHONE DOB PDT Al EDT SPST PTY ST
BEECHWOOD DRIVE

000547425 4 Dejohn Louise M (860)-628-0198 11/08/1941 01/01/1800 06489-4001 09/12/1964 U A
000947428 4 Dejohn Ronald D (860)-628-0198 12/27/1938 01/01/1800 064894001 09/12/1964 19 o]
000947429 23 Santagata Margaret (860)-628-2177 03/18/1926 01/01/1800 06489-4051 03/01/1955 U A
004019864 30 Abouchacra Hisham 01/01/1984 11/05/2008 06489-4001 11/05/2008 U A
003536577 30 Abouchacra Ramzi (860)-276-0079 05/31/1955 10/15/2004 06489-4001 10/15/2004 D A
003536652 30 Chamseddin Amal (860)-276-0079 01/20/1966 10/15/2004 06489-4001 10/15/2004 D A
000967631 31 Maloney David R 09/03/1944 01/01/1800 064894051 07/03/1995 U A
000964753 31 Maloney Elaine K 09/16/1946 01/01/1800 06489-4051 10/16/1990 19 A
000305452 60 Izzo Emanuele 11/10/1933 08/16/2010 06489-4001 08/16/2010 D A
000547434 61 Sepiol Marie D (860)-621-4920 07/25/1946 01/01/1800 06489-4051 10/17/1978 U A
000966573 71 Kizilski Judith B (860)-621-3841 09/10/1944 01/01/1800 06489-4051 09/08/1994 U A
000971157 81 Lefevie Jeff W (860)-628-3763 01/11/1964 01/01/1800 064894051 02/03/1998 U o]
003191996 81 Lefevre Tara M (860)-628-3763 12/03/1964 10/24/2000 064894051 10/24/2000 19 o]
002728522 81 Youmans Enk L 09/05/1970 10/27/2008 06489-4051 10/27/2008 R A
000947436 93 Rustico Jean (860)-628-7608 10/29/1942 01/01/1800 06489-4051 10/12/1968 U A
000947437 93 Rustico John A (860)-628-7608 01/12/1941 01/01/1800 06489-4051 10/12/1968 D A
000959027 103 Limbacher Kimberley M 06/27/1967 01/01/1800 06489-4002 10/14/1992 U A
000969913 103 Limbacher Philip J (860)-621-7434 09/23/1967 01/01/1800 064894002 10/18/1996 19 A
003807853 104 Kapral Amanda M 08/30/1987 02/04/2008 06489-4003 02/04/2008 R A
000547440 104 Kapral David W (860)-276-0219 09/21/1952 01/01/1800 06489-4003 03/11/1982 U A
000947441 104 Kapral Hilda H (860)-276-0219 04/01/1952 01/01/1800 06489-4003 03/11/1982 U A
000947442 113 Kiewra Florence (860)-628-2439 07/03/1930 01/01/1800 064894002 04/06/1956 U A
003532495 113 Kiewra Stephen J 09/28/1952 10/14/2004 06489-4002 10/14/2004 19 A
003074810 114 ‘Wadman John P (860)-628-5112 08/16/1963 10/04/1999 06489-4003 10/04/1999 U A
000962984 123 Badgley Roger B (B60)-621-5004 08/07/1948 01/01/1800 06489-4002 10/20/1992 U A
000965268 123 Badgley Theresa A (860)-621-5004 08/07/1948 01/01/1800 064894002 10/20/1992 19 A
000947445 124 ‘Weichsel John (860)-621-3167 12/26/1932 01/01/1800 064894003 04/03/1967 19 A
003392986 133 Swindon Denms N 10/15/1973 02/18/2004 06489-4002 02/18/2004 D A
003333357 133 Swindon Victoria R 06/05/1975 05/02/2003 064894002 05/02/2003 D A
002538269 134 Carmington Todd M (860)-628-1937 08/22/1962 07/20/2005 06489-4003 07/20/2005 R A
000959559 143 Landgren Richard F 03/22/1957 01/01/1800 06489-4002 10/14/1992 R A
000947452 144 Mancim Mary (860)-628-9759 08/23/1921 01/01/1800 064894003 09/16/1950 19 A

Printed on: 04/12/2012

Page 1

Button/ Links Functionality:

View

Generates and displays the report

Submit Request

Submits the report request to view it later from the Report Status page

Process Flow:

To view Master Worksheet:

1.

2
3
4,
5

Login to the CVRS as a Registrar.

Make required selections to generate the report.

OR

You will be navigated to the “Master Worksheet” screen. (Refer Fig. 7.1)

Click on the “Master Worksheet” tab from the “Registrar Maintenance” Menu.

You must click on the “View” button to generate and view “Master Worksheet” report.
(Refer Fig. 7.2)

Click on the “Submit Request” to submit your report request and view it later from the
Report Status Screen.
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8. MEMO REPORT

Description: This report displays the list of memo(s) based on date range or all the
memos.

Figure 8.1: Memo Report Selection Criteria Screen

; Connecticut Voter Registration System n %ﬁ—,ﬂ’u”

Registrar Maintenance » Memo Report

Date Range : | J= To [~ (or) @ All Memos

Submit Request | Clear |

Report a problem?

Figure 8.2: Memo Report

Fraded om : (L/E/NLE MEMD REFORT - TOWH OF SOUTHINGTON Pagel
VOTERID VOTERHAME MEMO DATE MEMO
4182161 Adam Smith 05a0a012  ff
m4182161  Adam Smifh 05502012
SEEDEEC SRS EEORE SRS
4182161 Adam Smith 05502012
SRR EEE

04122417 Allen Slberto Robisewn Dr 07812012 -

004152417 Allen Albrto Robirom Dr 07512012 Changed dn all e scemarios

04132392 HlnHies 0723012 description i of gifhehe jezfisd gfiesdith gedifz jadh fridaif herdfz
Jsd\a' jsdbef] higpdithg o) higisdhaz 1) sdzn fiteds Kasdify dighudis
gfjsd gnjfendj fgjsdahd rdajs@mfrd&\mdj thzisd bheffsdh e dg

Azt jsacht izhd]
04132510 Jam es Donadd 08232012 mg}%vm%mnim ard Ergglidud pandch larguage
M41%2510  Tam es Dorakl OR300 Adding Mewrwoter Wath Prive Later and ErgliduBpandh lrguag - Test

Ifeszage Adding Mewr moter Wit Privt Later and ErglicheSparich
lmg.mge Test Message Addiveg Hewr moter With Priat Later and.

ariih - Test Ifessaze 125

04132447 Tazon Toylar Federer Sp 08032012 Tasm Tapborhas to prowide 2 mlid 1D

041327300 Tazon Smith Hicole 07232012 desoription

04132262 Teecy Adam 07182012 TSI T T SO T

04122448 Kelylobvean Makon T 02032012 hellr jdwwon

03165400 M Cartber Damdel 09192011 Woter calld 9- 1920011 to correct address fhat wms misahenbr ke d
Hemr Latter MULT.D 19-2011.

04122442 Oqren Wilsan Tdbwery IV 02032012 Plase provide Valid DIV

W386957TE  Pacma Mata 03152011 o change :ndm ajbm itted

004152430 Paddy Herm cnxice 0012012 3 TATENID E MEMO REPORT

3750382 Smith Amanda C 0320:2012 Test- Stame X

4152504 Smifh Anderson & 00520 09/242012- Tatest fhe mre fimectoraliy, isne Tece red todwy from are
of the tomm.,

04152609 Smith Angela 09252012 03252012 same mem o test b add moter.

04152407 Smith First Hame Changed 090052012 TEST MEMO dated 090052012 wih CAPS and smallfore case . TEST

04132555 Steme Fina 09062012 CWES Woter Begistration Spatem

04132555 Steme Kina 09072012 -

Total Menes: 22

Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page
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Process Flow:

To view Memo Report:

1. Login as a Registrar into the CVRS system.

Click on the “Memo Report” tab from the “Registrar Maintenance” Menu.

You will be navigated to the “Memo Report” screen. (Refer Fig. 8.1)

2
3
4. Check the box “All” for all memos or enter the Date Range to generate the report.
5

You must click on the “View” button to generate and view “Memo Report” list. (Refer
Fig. 8.2)

OR

Click on the “Submit Request” to submit your report request and view it later from the
Report Status Screen.

9. PERMANENT ABSENTEE BALLOT

Description: This report displays the list of the Permanent Absentee voters in the town.

Figure 9.1: Permanent Absentee Ballot

Connecticut Voter Registration System

Registrar Maintenance » Permanent Absentee Ballot

Districts

Congressional

Senatorial

001

Voter Status

Active
Inactive
off

Voting Options
@ woting

@) Not Voting
) Absentee

@ all

016

Age Range

From[ ]
o ]

Print Options
[7]  Birth Date

D Party
[ wvoter 1d

Logged in as: SSVR2131 / Southington

Assembly District/Ward-Precinct
030 none
080
081

Gender Election Date
Male CIC 1
Female (mm/dd/yyyy)
Unknown

Sort Order Options
! Name l:l

! Street Address | - ‘
© DoB

Street Address

® &

) Party

) sStatus

) Registration Date
() District Precinct

Print this Report in Landscape Format

m Submit Request Clear

S o 3
EYQUICK SEARCH

ELOGOW
Local
Enrollment
Concerned Citizens -
Connecticut For Lieberman (=)
Democratic
Green ad

Last Name Range(Alpha)

From
To
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Figure 9.2: Permanent Absentee Ballot Report

TOWN OF SOUTHINGTON - PERMANENT ABSENTEE BALLOT REPORT
STATE DISTRICT : 001

viD PTY

DOB NAME RESIDENCE ADDRESS MAITLING ADDRESS IND STREET NAME

003824830 D

000948857 R

09/16/1987 Davidow Eric E 40 Canterbury Lane
Southington CT 06489-4600

09/15/1964 Leach Robert A Jr. 545 South End Road
Plantsville.CT 06479-1828

Precinct: 001-00 Total Voters: 2 D=1 R=1 U=0 O=0
District: 001 Total Voters: 2 D=1 R=1 U=0 O0=0
Total Number of Voters: 2 Democrats: 1 Republicans: 1 Unaffiliated: 0 Others: 0

Printed on: 04/12/2012

Page 1

Button/ Links Functionality:

View

Generates and displays the report

Submit Request

Submits the report request to view it later from the Report Status
page

Process Flow:

To view Permanent Absentee Ballot List:

6. Login as a Registrar into the CVRS system.

7. Click on the “Permanent Absentee Ballot” tab from the “Registrar Maintenance” Menu.

8. You will be navigated to the “Permanent Absentee Ballot” report screen. (Refer Fig. 9.1)

9. Make required selections to generate the report.

10. You must click on the “View” button to generate and view “Permanent Absentee Ballot”
list. (Refer Fig. 9.2)

OR

Click on the “Submit Request” to submit your report request and view it later from the
Report Status Screen.
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10. PETITION LIST
Description: This report displays the list of the Petitions in the Town.

Figure 10.1: Petition List

Connecticut Voter Registration System i wﬂﬂé |
da - o :

Registrar Maintenance » Petitions List Logged in as: RAGHU / Southington [RIITHTEIT. L E3LOGOUT |

Town Petitions List

| View ] Submit Request |

Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page

Process Flow:

To view the Town Petition List:

1. Login as a Registrar to CVRS.

2. Click on the “Petitions List” tab in the Registrar Maintenance Menu.

3. You will be navigated to the “Petition List” screen (Refer Fig 10.1)

4. You must click on the “View” button to generate and view “Town Petition” List.
OR

Click on the “Submit Request” to submit your report request and view it later from the
Report Status Screen.
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11. PETITION VOTER DETAILS

Description: This report displays the list of the voters for the specific Town Petitions.

Figure 11.1: Petition Voter Details

Connecticut Voter Registration System

Registrar Maintenance » Petition Voter Detail Logged in as: 55VR2131 / Southington
Districts
Congressional Senatorial Assembly District/Ward-Precinct
a0 01s 030 [ Swe
080
o8t | Ltocal |
Town Petitions Election Date Sort Order Options
Education System - C VL L] O name
The Second Pain (mm/dd/yyyy)
e @  Street Address
The Fifth Pain b (O  District Precinct

[ View | Submit Request ] ciear |

Figure 11.2: Petition Voter Details

vViD NAME DOB PTY ADDRESS ELECTION D/P DESCRIPTION
DATE

003223069 Ackerman Kurt D 04/01/1963 U 57 Evan Road 11/04/2008 001 Clifford Wallace-Thomton Jr—Green Party
000966966 Argenta Joseph I 03/08/1921 U 60 South Road 11/04/2008 008 Clifford Wallace-Thomton Jr—Green Party
000261097 Ashcroft Brian S 04/09/1974 D 150 Burmntt Street 3F 11/04/2008 012 Chifford Wallace-Thomton Jr---Green Party
000968445 Blessing Jennifer E 04/28/1978 U 38 Brooklane Road 11/04/2008 001 Clifford Wallace-Thomton Jr—-Green Party
000268624 Boyle John F 01/06/1934 D 914 Sweetheart Path 11/04/2008 006 Clifford Wallace-Thomton Jr—Green Party
000966968 Cerveni Lorraine M 10/24/1957 U 94 Manondale Drive 11/04/2008 008 Clifford Wallace-Thomton Jr—-Green Party
003155663 Coonce-Ewing Christopher T 11/22/1969 D 110 Edgewood Circle 11/04/2008 011 Clifford Wallace-Thomton Jr—-Green Party
000957014 Cotton Leslie G 11/1011945 R 625 Overlook Path 11/04/2008 006 Clifford Wallace-Thomton Jr—Green Party
003220390 Crocker Janet 08/28/1945 U 111 Debbie Drive 11/04/2008 006 Clifford Wallace-Thomton Jr—Green Party
000957110 Deschaine William T 03/30/1923 D 35 Wheeler Village 11/04/2008 004 Clifford Wallace-Thomton Jr—Green Party
000959524 Folcik John E 07/24/1953 D 650 Bugritt Street 11/04/2008 012 Clifford Wallace-Thomton Jr—Green Party
000950922 Fusco Josephine 11/15/1923 R 32 Chestnut Street 11/04/2008 003 Clifford Wallace-Thomton Jr--—-Green Party
000963912 Gurga Joseph J IIT 10/12/1954 D 100 Winding Ridge 11/04/2008 008 Clifford Wallace-Thomton Jr—Green Party
000952416 Haigh James D 03/07/1943 R 170 Woodruff Street 11/04/2008 003 Clifford Wallace-Thomton Jr—Green Party
000970844 Heath Noreen A 02/02/1941 R 410 Mamn Street C 11/04/2008 003 Clifford Wallace-Thomton Jr—Green Party
000959919 Hill Richard T 02/15/1950 D 175 Frost Street 11/04/2008 012 Chifford Wallace-Thomton Jr---Green Party
000948010 Hoeger Judith L 10/19/1947 R 2344 Meriden-Waterbury Rd  11/04/2008 012 Clifford Wallace-Thomton Jr—-Green Party
000959895 Hubeny Roger A 1020711933 D 825 South Main Street 11/04/2008 002 Clifford Wallace-Thomton Jr—Green Party
000952682 Kilbwm Lance R 01/23/1956 D 197 Butternut Lane 11/04/2008 004 Clifford Wallace-Thomton Jr---Green Party
003536591 Lada Edward M 05/08/1967 U 18 Quaker Lane 11/04/2008 002 Chifford Wallace-Thomton Jr—-Green Party
000956308 Larkin Kathy A 06/01/1956 R 167 Debbie Drive 11/04/2008 006 Clifford Wallace-Thomton Jr—Green Party
000964227 Mackay John § 06/26/1941 D 965 South Main Street 11/04/2008 002 Clifford Wallace-Thomton Jr—Green Party
003397873 Miceli Michael C 01/10/1971 U 38 Brocklane Road 11/04/2008 001 Clifford Wallace-Thomton Jr—-Green Party
003557789 Nealon Jesse R, 07/03/1975 U 181 Prospect Street 11/04/2008 003 Clifford Wallace-Thomton Jr—-Green Party
000421978 Pechillo Leigh E 06/25/1969 D 8 Surrey Circle 11/04/2008 004 Clifford Wallace-Thomton Jr—Green Party
003452421 Portfolio Caleb 10/31/1982 U 253 North Main Street 11/04/2008 006 Clifford Wallace-Thomton Jr—Green Party
000970157 Rusiecki Dora V 12/12/1971 U 1397 Manon Avenue 11/04/2008 012 Chifford Wallace-Thomton Jr---Green Party
003077071 Selmi Gabriel S 03/27/1965 R 122 Hart Acre Road 11/04/2008 003 Clifford Wallace-Thomton Jr—-Green Party
003063820 Smith Abigail L 08/10/1970 L 962 South Main Street 22 05/12/2009 012 The Fifth Pain
001681641 Stewart Catherine A 08/21/1950 D 132 Buckland Street 11/04/2008 002 Clifford Wallace-Thomton Jr—-Green Party
000948877 Vachen Dennis W 10/25/1960 D 355 Copper Ridge 11/04/2008 001 Clifford Wallace-Thomton Jr—-Green Party
Printed on : 04/12/2012 Page:1

Button/ Links Functionality:

View Generates and displays the report

Submit Request = Submits the report request to view it later from the Report Status page

Process Flow:
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To view the Petition Voter Detail:

1. Login to the CVRS as a Registrar.

Click on the “Petitions Voter Detail” tab from the “Registrar Maintenance” Menu.
You will be navigated to the “Petition Voter Detail” screen. (Refer Fig. 11.1)

Make the required selection such as District, Town Petition etc. to generate the report.

v W DN

You must click on the “View” button to generate and view “Petition Voter Detail” List.
(Refer Fig. 11.2)

OR

Click on the “Submit Request” to submit your report request and view it later from the
Report Status Screen.
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12. RE-DISTRICT PROGRESS REPORT
Description: This report displays the Redistricting status update.

Figure 12.1: Redistrict Progress Report

Connecticut Voter Registration System %ﬁ—ﬂfu
s A = vJ M
Registrar Maii e » Redistrict Progr Report Logged in as: RAGHU / Southington |E3 LOGOUT |

Redistrict Progress Report

Submit Request

Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page

Process Flow:

To view the Redistrict Progress Report:

1.

2
3.
4

Login to the CVRS as a Registrar.

Click on the “Redistrict Progress Report” tab from the “Registrar Maintenance” Menu.

You will be navigated to the Redistrict Progress Report screen (Refer Fig 12.1)

You must click on the “View” button to generate and view “Redistrict Progress” report.
OR

Click on the “Submit Request” to submit your report request and view it later from the
Report Status Screen.
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13. REPORT STATUS

Description: This screen allows a Registrar to access previously submitted reports to view,
delete, and/or reprocess the reports.

Figure 13.1: Report Status

Connecticut Voter Registration System

Reports » Report Status Logged in as: SSVR2131 / Southington [P EITLE [E3 LoGouT W

rn Report ID Report Name District/Ward-Precinct Date - Time Submitted By Status
I TownStreetLi viewed

r Alphatsst 00:-00,002-00,003-00,004-00,005-00,006-00,008-00,009-00,010-00,011-00,012-00 Viewed

T 00000000 )2 PollingPlaceList viewed

T 00000030 i  PermanentAbsentee viewed

r 000000005 PermanentAbsentee Completed
T 20000000 &  Permanentibsentee Completed
C Permanentabsentee Completed
| g Permanentabsentes Completed
(| & Permanentibsentes 006-00 Completed
(i 0 PermanentAbsentee  008-00 Completed
| 00000001 Perman: Completed
(| 000000012  Permanentdbsentee 010-00 Completed
r 000000013 a 2, Completed
3 200000012 anentAbsentee 012-00 2, Completed

Button/ Links Functionality:

Delete Deletes the selected report from the list
Reprocess Resubmits the failed report
Refresh Updates the report status on the screen

Process Flow:

To view submit reports from the report status screen:
1. Login to the CVRS as a Registrar.
2. Click on the “Report Status” tab from the “Registrar Maintenance” menu.
3. You will be navigated to the “Report Status” screen. (Refer Fig. 13.1)
4. This screen has following functionalities:

a. View Report: you can view report by clicking on the “Report Id” link.
(Note: The Voter Id link will only be activated for the reports with “Complete”
status”)

b. Reprocess Button: You can only reprocess the reports with the “Failed”
status, for any other reprocess request system will generate the prompt.

c. Refresh Button: This button will refresh the screen and will update the
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report status.

d. Delete Button: Select the report you would like to delete and click on the
“Delete” button.

14. SPECIAL STATUS LIST

Description: This screen displays the List of voters with the special status.

Figure 14.1 : Special Status List

Connecticut Voter Registration System 'Wﬂf'

‘ Registrar Maintenance » Special Status List Logged in as: SSVR2131 / Southington (R[N SETFTIN E3LOGOUT

Districts
Congressional Senatorial Assembly District/Ward-Precinct
[o01 [o18 ] [030 ] [none State

080

joe1 e e
Voter Status Age Range Gender Election Date Enroliment
[Active Male [y 17 Concerned Citizens Al
‘Inamve From ! Female (mm/ddlyyyy) . Connecticut For Lieberman |
|Off | To [ ] {Unknown | Democratic

Green ¥|

Voting Options Print Options Sort Order Options Street Address Last Name Range(Alpha)
© veting [0 sirthDate © Name ] Fom [A |
O Not Vating 0O  pary ® Street Address g To 2]
(O Absentee [0 voterid O pos
® all O status O Party Special Status

O status [Institution

Militas
O Registration Date 10ver.&as
O District/Pent/Alpha {Other =

O District/Pent/Street Addr

© Special Status

| View | Submit Request | Clear |

Button/ Links Functionality:

View Generates and displays the report

Submit Request = Submits the report request to view it later from the Report Status page

Clear Clears the form entries

Process Flow:

To view Special Status List:
1. Login to the CVRS as a Registrar.
2. Click on the “Special Status” tab in the “Registrar Maintenance” Menu.

3. You will be navigated to the “Special Status” report screen. Make your required
selection to generate the report. (Refer Fig. 14.1)

4. You must click on the “View” button to generate and view “Special Status” report.

OR
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Click on the “Submit Request” to submit your report request and view it later from the
Report Status Screen.

15. SUPPRESSED ADDRESS LIST

Description: This screen allows a Registrar to view the Suppressed Address list. This
report is for Internal Use only.

Figure 15.1 : Suppressed Address List

Connecticut Voter Registration System E w—,{}fu
=4 |
T :
gi i » Supp d Address List Logged in as: SSVR2131 / Southington [T TITN E3LOGOUT
FOR INTERNAL USE ONLY

Districts
Congressional Senatorial Assembly District/Ward-Precinct
oot SO 030 T

080

081 E—TTT—
Voter Status Gender Election Date Enrollment Age Range
Active Male 7 ] [Concemed Citizens g
Inactive Female mm/ddyyyy) Connecticut For Ligberman From [ |
off Unknown |Demaocratic To

Green X

Voting Options Print Options Sort Order Option Street Address Last Name Range (Alpha)
€ Veting [ Sirth Date € Name [ v From [a |
€ Not Voting I eanty @ Street Address To ]
 Absentee [T voterid € pos Registration Date
@ al [T Telephone € Party

From [ J
To ] b

Figure 15.2 : Suppressed Address List

SUPPRESSED ADDRESS LIST - TOWN OF SOUTHINGTON
STATE DISTRICTS - 001-00
CON:001- SEN: 016- ASY :030,080,081 - STATUS : A - GENDER : ALL - VOTING OPTION : ALL - ORDER BY : STREET ADDRESS - LAST NAME
RANGE : A-7 - ENROLLMENT : ALL

STATE DISTRICT : 001

NAME ST.NO. UNIT STREET NAME DIST/PRE ST
CUSHING LANE
Dubois Dean A 6 Cushing Lane 001 A
CUSHING LANE Total Voters : 1
HONEY LANE
Velazquez Michael 69 Honey Lane 001 A
HONEY LANE Total Voters: 1
NICOLO WAY
Mackenzie Donald C IIT 28 Nicolo Way 001 A
Salka Carol A 35 Nicolo Way 001 A
Salka Robert Y 35 Nicolo Way 001 A

NICOLO WAY Total Voters: 3

Precinct: 001-00 Total Voters: 5 D=0 R=4 U=1 0=0
District: 001 Total Voters: 5 D=0 R=4 U=1 0=0

Total Number of Voters: 5 Democrats: 0 Republicans: 4 Unaffiliated: 1 Others: 0
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Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page

Clear Clears the form entries

Process Flow:

To view Suppressed Address List:

1.
2.
3.

Login to the CVRS as a Registrar.
Click on the “Suppressed Address List” tab in the “Registrar Maintenance” Menu.

System will generate a prompt stating that “This report is for internal use only”, click on
“OK” to continue.

You will be navigated to the “Suppressed Address List” screen. (Refer Fig. 15.1)
Make required selection to generate the report.

You must click on the “View” button to generate and view “Suppressed Address” List.
(Refer Fig. 15.2)

OR

Click on the “Submit Request” to submit your report request and view it later from the
Report Status Screen.
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16. UNIT NUMBER COUNT LIST

| Description: This screen allows a Registrar to view the Unit Number Count List of Active
Voters.

Figure 16.1 : Unit Number Count List Screen

Connecticut Voter Registration System

perrwlyify

' Registrar Maintenance » Unit Number Count List Logged in as: SSVR2131 / s(,um.'.;:n: ,x,cg, SEARCH
Unit Number Count List
Submit Request
Figure 16.2 : Unit Number Count List Report
CONNECTICUT - UNIT NUMBER COUNT LIST OF ACTIVE VOTERS
TOWN ID TOWN NAME TOTAL VOTERS TOTAL VOTERS
WITH UNIT NUMBER WITHOUT UNIT NUMBER

001 Andover 39 2143
002 Ansonia 876 8557
003 Ashford 152 2609
004 Avon 303 11709
005 Barkhamsted 49 2549
006 Beacon Falls 112 3649
007 Berlin 0 13065
008 Bethany 39 3824
009 Bethel 407 10589
010 Bethlehem 70 2728
011 Bloomfield 974 13206
012 Bolton 64 3201
013 Bozrah 25 1671
014 Branford 2034 15588
015 Bridgeport 15259 52662
016 Bridgewater 7 1230
017 Bristol 3965 29252
018 Brookfield 119 9913
019 Brooklyn 285 4333
020 Burlington 62 3977
021 Canaan 15 711
022 Canterbury 84 3248

023 Canton 299 6498
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Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page

Process Flow:

To view “Unit Number Count List” Report:

1.

2
3.
4

Login to the CVRS as a Registrar.

Click on the “Unit Number Count List” tab in the “Registrar Maintenance” Menu.

You will be navigated to the “Unit Number Count List” screen. (Refer Fig. 16.1)

You can click on the “View” button to generate and view the report. (Refer Fig 16.2)
OR

Click on the “Submit Request” to submit your report request and view it later from the
Report Status Screen.

17. UNIT NUMBER LIST

Description: This screen allows a Registrar to view the Voter Unit Number List for the
town

Figure 17.1 : Unit Number List

Connecticut Voter Registration System

A

| Registrar Maintenance » Unit Number List Logged in as: SSVR2131 / Southington FAIITATIYIEN & LoGouT]

Voters Unit Number List

| View | Submit Request |
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Figure 17.2 : Voter Unit Number List

VOTER UNIT NUMBER LIST - TOWN OF SOUTHINGTON

VOTER NAME ST.NO. UNIT
ACADEMY LANE
Fox Monika K 51 B

ACADEMY LANE Total Voters : 1
ACADEMY STREET

West Anne M 43 102
West John M 43 102
Kalvaitis Christine A 43 201
Laskarzewski Florence T 43 202
Flymn Bernard J 43 205
Flymn Frances K 43 205
Swanson Joan F 43 208
Psutka Anna 43 209
Richardson Helen G 43 211
Porter David R 43 212
Zajac Susan E 43 301
Britton Carole K 43 302
Giumelli Samuel J 43 303
Thurston Geraldine L 43 304
Hart Arlene M 43 305
Mindek Sandra A 43 306
Zembrzuski Frances K 43 308
Misjorski Mary E 43 310
Bogue Alice M 43 311
Bates Barbara R 43 312
Paldino Frank W 43 401
Morgan-Kosko Gertrude D 43 405
Sandell Margaret E 43 406
Lam Huong T 43 407
Hall Dolores C 43 410
Hoyt Ruth M 43 411
Lompart Anna Z 101 2
Warchol Ratal 101 2
Bouzid Rafik 101 3

ACADEMY STREET Total Voters : 29

AIRCRAFT ROAD
Morin Sara T 28 H
Stamm Brian A 28 I
Stamm John Jr 28 J

AIRCRAFT ROAD Total Voters : 3

APPLEGATE ROAD
Hamilton Donald T 12 101
Hamilton Marissa L 12 101
Manning Francis A 20 92
Jinga John G 90 1
Jinga Veronica 90 1
Melasky Bernard J 90 2

Printed on : 04/12/2012 Page: 1
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Button/ Links Functionality:

View Generates and displays the report

Submit Request | Submits the report request to view it later from the Report Status page

Process Flow:

To View “Unit Number List” report:

1.

2
3.
4

Login to the CVRS as a Registrar.
Click the “Unit Number List” under the “Registrar Maintenance” menu.

You will be navigated to the “Unit Number List” screen. (Refer Fig. 17.1)

. You can click on the “View” button to generate and view the report. (Refer Fig 17.2)

OR

Click on the “Submit Request” to submit your report request to view it later from the
Report Status Screen.
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