If you are doing the tax exempt on your Hotel room there are procedures that you need to follow:
1.
The form is filled out by you OR your Finance Department
2.
You must Fax it to Revenue Services:   Melvin Jones @ 860-297-4818
3.
They send it back approved with a seal
4.
Than it is to be submitted when checking in at hotel front desk
5.
Your check must be issued from the Town and given upon check in to the front desk. If using a credit card it must be in the TOWNS NAME
The form is on our web site and their web site. The form above is a fill able and needs to be faxed to:
 Melvin Jones @ 860-297-4818 (Fax)

If for some reason you do not hear back from him - call him at: 

Melvin Jones @ 860-297-4935 (Office)
