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 The Secretary of the State shall, (§9-4)
(1) advise local election officials in connection with proper methods of conducting elections and referenda, and, upon request of a municipal official, matters arising under municipal charters and special acts; 

(2) prepare regulations and instructions for the conduct of elections, as designated by law; 

(3) provide local election officials with a sufficient number of copies of election laws pamphlets and materials necessary to the conduct of elections; 

(4) distribute all materials concerning proposed laws or amendments required by law to be submitted to the electors; 

(5) recommend to local election officials the form of registration cards and blanks; 

(6) determine, in the manner provided by law, the forms for the preparation of voting machines, for the recording of the vote and the conduct of the election and certification of election returns; 

(7) prepare the ballot title or statement to be placed on the ballot for any proposed law or amendment to the Constitution to be submitted to the electors of the state; 

(8) certify to the several boards the form of official ballots for state and municipal offices; 

(9) provide the form and manner of filing notification of vacancies, nomination and subsequent appointment to fill such vacancies; 

(10) prescribe, provide and distribute absentee voting forms for use by the municipal clerks; 

(11) examine and approve nominating petitions filed under section 9-453o; and 

12) distribute corrupt practices forms and provide instructions for completing and filing the same.
Legislation and Elections administration Division (LEAD)
The Division encourages and monitors the implementation of the Help America Vote Act (HAVA), the National Voter Registration Act and other voter registration efforts in Connecticut.  In conjunction with local Town Clerks and Registrars of Voters, the division provides training for local elected officials.  The division, working with local officials, has put into operation a statewide-computerized voter registry system, which complies with HAVA. 
REGISTRARS RESPONSIBILITIES
(See list of Registrar’s Office Duties)
*    *    *    *    *    *    *    *    *    *    *


CONFERENCES
*    *    *    *    *    *    *    *    *    *    *


CERTIFICATIONS
*    *    *    *    *    *    *    *    *    *    *


TRAINING
	Optical Scan Training Registration Forms


*    *    *    *    *    *    *    *    *    *    *


REPORTS AND LISTS
*    *    *    *    *    *    *    *    *    *    *


BUDGET PREPARATION
*    *    *    *    *    *    *    *    *    *    *


OFFICE TOOLS SUGGESTED FOR ALL REGISTRARS
*    *    *    *    *    *    *    *    *    *    *

VOTER REGISTRATION
Reviewed by:   ____Anne,    ___Beverly,    ___Darlene,   _X__Inge,    ___Joann,    ___Ted

Approved by: ____Anne,   ___Beverly,   ___Darlene,    ___Inge,    ___Joann,     ___Ted

A. Admission of Electors

In order to be registered as a voter in the state of Connecticut you must be a United States Citizen, be at least (18) eighteen years of age, on or before election day, be a bona fide resident of the town, not be currently incarcerated, or on parole for conviction of a felony.(See page 38 of this manual under “Felony Convictions”) (Sec. 9-12and9-19b)

Pre Registration for Seventeen Year Olds who will be 18 by the next Election.  (See section 10 below)
People are not registered until they receive written confirmation from the Office of the Registrar of Voters of town of residence. Registrar of Voters must send an ED 672 or a letter of confirmation to the voter.

The deadline for registration of voters by mail-in is an application post-marked 14 (fourteen) days before the election. One may register in person up to 7 (seven) days prior to an election. Exception: those persons whose rights mature as to age, residence or citizenship may register between such 7th day and the opening of the “matured rights” limited session (9:00 AM. to 12:00 noon the day before the election) and be eligible to vote in the election. Those persons who are not “matured rights” applicants who apply after the deadline shall have their voting privileges become effective two days after the election. (Sec. 9-19b,g)

B. Procedure

Each person who applies in person for admission as an elector shall (upon forms prescribed by the Secretary of the State) sign and state under penalty of perjury: his name; bona fide residence by street and number; date of birth; U.S. citizenship; whether his privileges as an elector are forfeited by reason of conviction and incarceration for a felony; and whether he has previously been admitted as an elector in any other town or any other state. For Federal Elections a person applying to vote must comply with HAVA requirements. If a person applies for admission as an elector in person an electors’ oath may be administered upon the request of the elector. If done in the Town Clerk’s Office, the Town Clerk must record on the application; the Town Clerk’s name, the date, and the source of the identification  i.e. Driver’s License, utility bill, etc.) (Sec. 9-20)
1. Mail-in Registration

An individual may apply to register to vote by mail. Applications may be obtained from a variety of sources including, Registrar of Voters, Municipal Clerks, Secretary of the State, Department of Motor Vehicles, Libraries, Social Service Agencies, Federal Post Card Applications, etc. Completed applications may be mailed or returned in person to the Registrar of Voters of the applicant’s town of residence. Complete applications must contain an original signature; faxed applications are not acceptable. Forms may be downloaded from the Internet at www.sots.state.ct.us. (Sec. 9-23g and 9-23h) 
On or after January 1, 2003, any person who is applying by mail to vote for the first time in this state, may submit as part of their voter registration application; (a) A copy of a current and valid photo identification card, or (b) a copy of a current utility bill, bank statement, government check, paycheck, or government document showing the name and address of the voter. In the future, if the last four digits of the Social Security number or the Connecticut motor vehicle operator’s license number can be matched with an existing state identification record bearing the same number, name, and date of birth, these may also be presented as identification. Registrar of Voters must keep track of those persons who provide such information as above described. However, please note, the additional identification requirements of P.L. 107-252 do not invalidate the identification requirements set forth in CGS 9-261. However, members of the armed forces and persons entitled to use the federal post card application for absentee ballots under Section 9-153e of the General Statutes are not required to provide identification when registering by mail.

2. Cross-town Registration

If the applicant lives in another CT town, hand a receipt to the applicant and forward the application to the Registrar of Voters of the town of residence of the applicant. The applicant is not an elector until his application is approved by the Registrar of Voters of the town of residence of the applicant. The applicant meets the voter registration deadline if the box “Date Received by Agency” indicates a date by the fourteenth day before the election. The Registrar of Voters of the town of residence must indicate the date of receipt, accept or reject it, and mail a Notice of Acceptance or Rejection to the Applicant and send a cancellation to the prior town of voter registration, if any. (Sec. 9-19e)

3. Admission of Members of the Armed Forces

a. Any current member of the armed forces or any former member of the armed forces discharged within the calendar year, may apply for registration in person up until 5:00 PM. on the last weekday before any  regular election.
b. Members of the armed forces, merchant marines, religious or welfare groups or agencies serving with the armed forces, or civilians employed by the United States, or spouses or dependents of such persons who expect to be unable to appear in person to be admitted as electors may apply for absentee admission and the application must be received by 5:00 PM. on the last weekday before the election. The CT application for absentee admission (ED-12), should be used: however members of the armed forces, merchant marines, and their spouses and dependents may use the Federal Post Card Application.

4. Disabilities:

A. Physical

(1) An authorized agent may fill out the voter registration card and sign by writing the name of the applicant followed by the word “by” and his/her own signature as authorized person. (Sec.9-23g)

(2) Registrar of Voters may admit permanently physically disabled persons at their place of residence, upon request. (Sec. 9-3 la)

B. Mentally Incompetent - Only the Judge of Probate can remove voting rights. (45a- 703)

C. Special Admission for Permanently Physically Disabled Persons

This procedure is used for a person who, by reason of a major defect or infirmity of body, whether congenital or acquired by accident, injury or disease, is permanently physically incapacitated to a degree that prevents him/her and will continue to prevent said person from appearing in person at the office of the Town Clerk or Registrar of Voters in the town where said person temporarily or permanently resides.

Within 10 days of the receipt of the application, the Registrar of Voters shall notify the applicant of the day and hour at which an admitting official shall meet with the applicant at the temporary or permanent residence of the applicant. Proceed as with admission of elector in-town or cross-town. (Sec. 9-3la & b)

See Appendix ii Federal Post Card Application Form

5. Incomplete Applications

If a signature is missing from a mailed-in application, send it back and high-lite where it is to be signed.  Include a note that the application is incomplete. If anything else is missing, send it back and include a new application form with instructions that the form must be filled out completely.
6. Rejected Applications

Rejection letters must be sent if applicant does not qualify for reason of felony incarceration, noncitizenship, age, (too young), non-resident or a duplicate voter. (Sec. 9-23g[e])

7. Spanish Requirements

1. All printing for the following towns must be printed in both Spanish and English: Waterbury, New Haven, Meriden, Bridgeport, Hartford, New Britain, and Windham.

2. Municipalities which have 1% or more of their total population, but no less than 500 persons Hispanic origin must print Canvass and Confirmation of Voter Residence in English and Spanish.

8. Recording of Electors

In towns which do not have full-time Registrar of Voters, the Town Clerk must maintain a permanent record book indicating the name of each person admitted as an elector, his residence address, date of birth, and date of admission. In towns that do have full-time Registrar of Voters, the Registrar of Voters must file with the town clerk a record bearing such information for each person so admitted, such records to be kept on file by the Municipal Clerk. (For this purpose “full-time Registrar of Voters” means those whose offices maintain daily office hours).

The above requirement does not apply to towns whose Registrar of Voters (full or part-time) maintain all applications for admission on file as permanent record in manual files or on microfilm, or maintain an inactive elector file as permanent record, by means of electronic data processing, pursuant (in either case) to retention schedule approved by the public records administrative. Records must be filed in a fireproof vault or a locking fireproof cabinet. (Sec. 9-23)

9. Changes of Address From DMV

Under Conn. Gen. Stat. 9-19i, any change of address form submitted to the DMV for purposes of a driver’s license shall serve as notification of a change of address for voter registration purposes, unless the person states on the form that the change of address is not for voter registration purposes. The DMV notifies the Registrar of Voters of the persons whose residence was in your town and who have now changed their residence address.

With regard to change of address, the DMV notifies only the town of the former residence. The DMV notifies the Registrar of Voters of: Name, Birth Date, Former Residential Address (in your town), New Residence Address, and Date of Address Change Transaction.

a. 
If you do not have an elector with that name and birth date on your active or inactive registry list, you

may disregard that portion of the DMV notice.
b. 
If you do have an elector with that name and birth date on your active or inactive registry list, and if the new address is also within your town, you “shall enter the name of such elector on the registry list at the place where he then resides.” (If the name was on the inactive list, enter the name on the active list at the new address.) No notice to the elector is necessary. The portion of the DMV form which you used to change an  ddress of an elector in your town must be kept as a public record for two years under Sec. 8(i)U of the NYRA of 1993.  

c. 
If you have an elector with that name and birth date on your active or inactive registry list, and if the new address is outside of your town, you must completely remove the elector’s name from the registry list (do  not place it on the “inactive” list). Send prescribed Form ED-684 Notice of Removal and Return Form Requesting Restoration to Voter’s List and a Mail-In Voter Registration Application to either of the following options: 

(a) Send this Notice and Application by forward-able mail directly to the elector’s prior address in your town, or 
(b) send the Notice and Application package to the elector’s address in the new town. 
There is no requirement that you provide return postage for the elector in these situations. If the elector does not complete and return this restoration form to you by election or primary day, his name may be restored on election day, if the polling place calls the Office of the Registrar of Voters and receives approval of both Registrar of Voters (or one in a primary) for accepting an application for restoration. You must  rovide your town with quantities of Notice of Removal and Return Form Requesting Restoration to Voters’ List using the prescribed language. You must retain, in your office, a duplicate copy or electronic record of each notice sent. The Notice of Removal should be kept for five years after the name is no longer on the active registry list. (Sec. 9-20 & 9-35).

The Notice of Removal (ED-684) is used only in connection with information received from the DMV. There is a different notice of Confirmation of Voting Residence (ED-642) used when you obtain information in a canvass that an elector has moved.

10. SEVENTEEN YEAR OLDS

Seventeen year olds who will be 18 by Election Day are allowed to vote in the primary for that election. They are not allowed to vote at local referenda, town committee primaries or to participate in caucuses. Currently, CVRS will list 17 year olds at the end of the official voter list or enrollment list with the designation of their party affiliation, date of their eighteenth birthday and “Not Yet 18”. Official checkers can refer to this listing if a 17 year old appears to vote at a primary.
C. Registration Sessions
1. Mandated

Towns with population over 25,000

14th day before primary day only 

for towns having primaries 
any two hours between 5 PM - 9 PM

Saturday of 3rd week before election day 
10 AM - 2 PM

7th day before election day 
9 AM - 8 PM

Last weekday before election-

Limited session for matured rights

Sec. 9-17(b) 9AM - Noon

Active armed forces/or discharged within calendar year by written request Sec. 9-2S by 5 PM of last weekday before election

Towns with population under 25,000

Saturday of 3rd week before election day 
10 AM - 2 PM

7th day before election day 
9 AM - 8 PM

Last weekday before election-

Limited session for matured rights 
9 AM - Noon

Active armed forces etc. 
by 5 PM of last weekday before

election

2. Admission of electors at public high school

Between January 1st and the last day of the school year, Registrar of Voters must hold one registration session at each public high school in their municipality. In Regional School Districts member towns rotate the responsibility. No newspaper notice is required. (Sec. 9-17[c])

3. Special Registration Session

Written application must be made to the Registrar of Voters or the Municipal Clerk. This application must be signed by 25 or more persons from a specific group, e.g. employees of the same employer at the same place of employment, persons at the same school or college, residents/patients in a hospital, nursing home, etc. All applicants must believe that they are qualified to register, being U. S. citizens, bona fide residents of a town in Connecticut, 17 years of age and not already registered in Connecticut. (Sec. 9-19c)
The Registrar of Voters or the Town Clerk must respond within 7 days after receipt of the application stating in writing the date and time of the session. The date must not be fewer than 7 days or more than 10 days after the notice is sent. No session can be held after the “cut-off’ date (7 days before election day). 

The necessary personnel must be provided by the Registrar of Voters to administer the session, e.g. assistant Registrar of Voters, deputy Registrar of Voters, special assistant Registrar of Voters, etc. The employer or chief administrative official of the place where the session is to be held must provide a suitable location for the session and advertise the same.

D. Enrollment of Electors/Party Affiliation

An elector has the Constitutional right to record, on the admission application, an affiliation with any party without restriction or qualification, whether or not such party is a major or minor party or meets any other particular criteria. If the applicant indicates a party that is not a recognized party in the state of Connecticut or his/her town, the voter is considered unaffiliated.

Official town enrollment lists are to be maintained only for the major and minor parties qualifying under Sec. 9-66. For statistical accounting and reporting purposes, electors recording affiliation with parties other than those qualifying for enrollment are to be counted as unaffiliated voters. Application for party enrollment, erasure and transfer of enrollment shall be made on a new registration application. (ED-671)

Conn. Gen. Stat. 9-65 requires that Registrar of Voters “shall submit in writing to the Secretary of the

State registration and enrollment information (ED-651), by means of FAX, or hand delivery, or mail,

within a week after the last regular (“cutoff’) session prior to the election.

Change of Enrollment

The Registrar of Voters must, when entering party changes, note on the application the date of any

delayed effective date, 3 months from the date of filing of the application, when changing parties.

The Notice of Acceptance or Rejection (ED-672) mailed to the voter, who applied on a form outside the

Registrar of Voters’s Office, and changes, his/her enrollment status from one party to another party,

shall have the date the enrollment privileges take effect, 3 months from the date of filing.

Any elector who has transferred from one enrollment list to another shall not be entitled to vote in a

caucus or primary of any party or entitled to the privileges accompanying enrollment in any party for a

period of 3 months from the date of filing of such transfer application. (Sec. 9-S9)

When an elector wishes to be removed/erased from the enrollment list of a political party and completes the application (ED-671), he/she immediately loses all the privileges of the party enrollment and becomes an unaffiliated voter. If reregistering in a party the elector cannot participate in any party caucus or primary for 3 months. (Sec. 9-S9)

E. Felony Convictions in a correctional institution or facility or a community residence

Loss of Voting Rights

1. Convicted Out of State/Federal Court - A person shall forfeit their right to remain a voter or to become voter if they have been convicted of a felony and committed to confinement in a federal correctional institution or facility, or committed to the custody of the chief correctional official of any other state or a county of any other state for confinement in a correctional institution or facility or a community residence in such state or county.

2.  Convicted in the State of Connecticut – A person shall forfeit their right to remain a voter or to become a voter if they have been convicted of a felony and committed to the custody of the Commissioner of Correction in the State of Connecticut for confinement in a correctional institution or a community residence. Note: If you have lost your voting rights in the past because of a felony conviction only, you can follow the instructions below to have your voting rights restored.

Restoration Of Voting Rights

1.  Convicted Out of State/Federal Court – A person who has been convicted of a felony and committed to confinement in a federal or out of state correctional institution or facility or community residence shall be eligible to have such person’s voting privileges restored upon the payment of all fines in conjunction with the conviction and upon release from confinement, and, if applicable, parole.

a. Contact the Registrar of Voters in the town where you live to obtain a voter registration card. You can also obtain voter registration cards from any public library, the DMV, DSS or any other voter registration agency.

b. Fill out the voter registration card and submit the card to the Registrar of Voters in the town in which you live either 1) in person or 2) by mail.
2.  Convicted in the State of Connecticut – A person who has been convicted of a felony and committed to confinement in a State of Connecticut correctional institution or facility or community residence shall be eligible to have such person’s voting privileges restored upon the release from confinement, and, if applicable, parole.

a. Contact the Registrar of Voters in the town where you live and obtain a voter Registration card. You can also obtain voter registration cards from any public library, the DMV, DSS or any voter registration agency.

b. Fill out the voter registration card and submit the card to the Registrar of Voters in the town in which you live either 1) in person or 2) by mail.

IMPORTANT EXCEPTION

If convicted of a felony and committed for confinement for a violation of Title 9 of Connecticut Election statutes, your electoral privileges cannot be restored until you have fulfilled all of the requirements set forth above and have been discharged from probation.

See Public Act 06-137

F. Registry List

The registry list is maintained by the Registrar of Voters in each municipality and is a list of all electors

in that town. This list has two separate components, the active list and the inactive list (9-3S). The active

list is the list by street that contains all voters who currently live in the town. The inactive list is a list of

voters who because of canvass information are believed to no longer live in town. These voters stay on

the inactive list for four years during which time they may be restored by signing a Restoration form

(ED-90a). This form allows the voters to affirm, under penalty of law that they have continued to be a

bona fide resident of the town.
1. Removal from the registry list (Sec. 9-3S) 
Names removed from the registry list must also be removed from any enrollment list
An elector may be removed from the registry list (active and inactive) in the following instances (except Election Day or primary day): 

a.
 Death — Each Registrar of Vital Statistics shall transmit to the Registrar of Voters for his/her town a notice of the death of any person seventeen years of age or older. (Sec. 7-42)

The Registrar of Voters shall remove from the list the name of each elector who has died. (Sec. 9-35)

Suggestions from the Committee:

(1). Watch and read the obituary columns in your local newspaper to help get the death notices in a timely manner. The notice of death may be in your local paper and not filed in your Town Clerk’s office because the person died out of town.

(2). Ask your Town Clerk to provide the date of birth and the date of death of each person on the list that is supplied by their office. This helps to eliminate mistakes made with voters who have the same names.

b. 
Elector confirms in writing that he/she has moved out of town - remove without notice. (Sec. 9-35)

c. 
Receipt of cancellation form from another town or another state by written notice or via the state computer system - remove without notice (Sec. 9-21 & 9-35)

d. 
Notice from the DMV that elector has moved from town - send Notice of Removal (ED-684) and a registration card and remove. (Sec. 9-35c)4

e. 
Based on canvass information a Notice of Confirmation of Voting Residence (ED-642) is sent. If returned, signed by the voter indicating that they have moved, remove from registry list immediately. If the form is returned undeliverable by the Post Office, or not returned by the voter, he/she is put on the inactive list for four years5. (Sec. 9-35[e])

f. 
Incarcerated felons — notice of incarceration is received from the Department of Corrections. If said person appears on the registry list send a certified letter informing him/her that unless they notify you of a mistake within 10 days, their name will be removed. (Sec. 9-45)

g. 
Except during the period between the last session for the admission of electors before an election and the day following the election, any elector may request in writing that his name be removed. The individual may apply for admission at any time thereafter without prejudice, however, he is not entitled to enroll in any party or vote in any primary for three months after such removal. (Sec. 9-35b & 9-59)

Names removed from the registry list must also be removed from any enrollment list.

At the proper time, Registrar of Voters must post names and addresses of electors removed from registry list and statement that list of remedies is available from Registrar of Voters. (Sec. 9-31L, 9-3S, 9-37, 9-42 & 9-46a)

h. 
Lack of Response to Canvass

(1). Registration acceptance was returned undeliverable and a Notice of Confirmation of Voting Residence (ED-642) was sent. If no response in 30 days, place name on inactive list for four years.  Voter may be challenged at the polls.

(2). If a member of the armed forces has not voted in 4 years, Registrar of Voters may send a Notice of Confirmation of Voting Residence (ED-642) during the canvass period. If the voter does not return same within 30 days, name is placed on inactive list for four years. (Sec. 9-40a [b]).

2. Restoration to the Active Registry List (Sec. 9-42)

An application for restoration to the registry list may be made in person to a Registrar of Voters, Deputy Registrar of Voters, or Assistant Registrar of Voters at any time or place.

a. Any time that the name of an elector who was formerly admitted or registered as an elector in a town and who is a bona fide resident of such town has been omitted from the active registry list compiled under Sec. 9-35 by clerical error, the Registrar of Voters shall add such name to the list; no name  shall be added to the list on election day without the consent of both Registrar of Voters with supporting documentation. (ED-90a)

4See Appendix v Form ED-684C Notice of Removal From Voters’ List and Application For Restoration to Voter’s List

5See Appendix vi Form ED-642 Confirmation of Voting Residence

b. Any time that the name of an elector who was formerly admitted or registered as an elector in a town and who is a bona fide resident of such town has been omitted from the active registry list, the Registrar of Voters shall, upon written request signed by the elector under penalty of false statement to the Registrar of Voters stating that such elector is still a bona fide resident of such town and not an elector of any other town, add such name to such list; no name shall be added to such list on election day without consent of both Registrar of Voters.  (6 See forms in Moderator’s Handbook)
c.. The Registrar of Voters shall print the inactive registry list compiled under Section 9-35 and deposit it in the Town Clerk’s office. A sufficient number of copies shall be available on election day. If on election day such name of elector appears on such inactive registry list, such name shall be added to the active registry list upon written affirmation signed by the elector, ED-90a, before election officials at the polling place that such elector is still a bona fide resident of such town, and upon the consent of both Registrar  of Voters or Assistant Registrar of Voters, in the polling places.

The name of any inactive elector shall not be added to the active registry list, unless his name was on the active registry list for at least one of the four previous years.

3. Maintenance Requirements
Registrar of Voters must begin preparation of a preliminary registry list on Tuesday of the 5th week before an election. (Sec. 9-35) The names of voters removed from the list must be posted along with a  statement explaining how to correct the list. (Sec. 9-35a) Copies certified by the Registrar of Voters must be filed with the Town Clerk in accordance with the election calendar.  The Monday before the election is the last day to add or remove an elector to or from the list.  
As new lists are produced during the year, a copy must be provided to the Town Clerk.

4. Monthly Compilation of Changes to the Active and Inactive Registry List
The Registrar of Voters shall on a monthly basis, compile a list of:

a.. 
all persons whose names were added, restored, removed, or erased from the active and inactive registry lists during the preceding month, and

b.. 
all electors who changed either their names or addresses during such period, and

c.. 
all persons sent notices required under the National Voter Registration Act of 1993, and  all persons who replied to such notices.

Such list shall include, but not be limited to each such person’s or elector’s

a. 
name

b. 
former name, if changed during such period

c. 
address, including zip code

d. 
former address, including zip code, if changed during such period

e. 
voting district

f. 
Party affiliation, if any.

The Registrar of Voters shall make each such list available to the public in accordance with the

provisions of Section 1-19. (Sec. 9-50a)  

*    *    *    *    *    *    *    *    *    *    *
5. DUPLICATE VOTERS (§9-21)

Reviewed by:  ___Anne,   ___Beverly,   _X_Darlene,  ___Inge,   ___Joann,  _X_Ted

Approved by: ____Anne,   ___Beverly,   ___Darlene,   ___Inge, ___Joann,   ___Ted

The SOTS will periodically search the Centralized Voter Registration System to identify electors who may be registered in more than one town (duplicate voters).  Each town will receive a list of these possible duplicate registrations in their town.  

Upon receipt of this list, the Registrars are encouraged to investigate further to determine if any elector in their town whose name appears on the list has subsequently registered in another town.  It is strongly recommended that the Registrars work together in an effort to resolve the possible duplicate voter issues (see  Communication Between Registrars Form).   
If a particular voter, is in fact, deemed to be a duplicate, usually the town with the earliest registration date will send the “Notice of Duplicate Voter Registration” ED-685 to their voter.  If the voter does not sign and return the form within 30 days indicating that they are still residents in that town, they may be removed from that town’s registry list (with joint approval of the Registrars in that town). 
If an elector whose name appears on the inactive list signs and returns the ED-685 form within 30 days, the voter shall be restored to the active list. (Sec. 9-21a)

No elector shall be removed from the registry list unless both registrars agree that the elector has registered to vote in another town after registering in your town.

(Important: Assume nothing! There is always the possibility that there is more than one person with the same name and birth date.  Therefore, it is important to investigate before any changes are made.)

Causes of Duplicate Voters  (§9-21)
There are various reasons duplicate voters are created.  Below are some situations causing them:

1.
Voter neglects to provide their previous voting address on their voter registration application.

2.
Registrar neglects to select voter from the Centralized Voter Registration System at time of registering them, even though voter provided their matching previous voting address.

3. 
SOTS has instructed Registrars not to remove voters from another town’s registry list unless the voter indicates, on their new voter registration application, the other town’s address as being their “Previous Voting Address” 

4.
Voter’s previous voting address indicated on their application is out of state and Registrar neglects to notify the appropriate registration officials from the other state.

Duplicate Voter Procedures:  (§9-21)
1. Receive duplicate voter list from SOTS.

2. Review your records on these duplicate voters for possible input errors, etc.

3. Review the voter registration dates.  

Your Town Has Most Recent Voter Registration Date

a. If the elector in your town has the most recently dated voter registration it is tentatively assumed to be the currently correct registration.  This initial assumption is based on the likelihood that the applicant did not provide a previous voting address on their application therefore, preventing you from purging them from the other town.  

i. Take no action at this time because it is assumed that the other town’s Registrars are taking the appropriate action to resolve the issue.  

ii. If the issue is not resolved in a timely manner by the other town’s registrars you may contact them requesting that they take action. (COMMUNICATION BETWEEN REGISTRARS FORM)  

Your Town Has Oldest Voter Registration Date

b. If elector in your town has the older voter registration date in most cases  you are responsible to:  

i.   Send the voter a “Notice of Duplicate Voter Registration” ED-685unless voter is in “OFF” status. 

1. If elector is in “Off” status review their election history by going to “Inquiries” “Voter Registration” “Search” “View” “Election History” 

a. If there is no election history you shall delete them.

b. If there is an election history it is recommended that you contact the Registrars from the town with the most recent registration and request that they purge the elector from your town in an effort to preserve the elector’s voting history (see (COMMUNICATION BETWEEN REGISTRARS FORM)) 
c. If the Registrars from the other town neglect to take appropriate action you may delete the duplicate voter from your records. 

2. If ED-685 notice is not returned to you by voter within 30 days, you shall review voter’s election history by going to “Inquiries” “Voter Registration” “Search” “View” “Election History” 

a. If there is no election history you shall delete them.

b. If there is an election history it is recommended that you contact the Registrars from the town with the most recent registration and request that they purge the elector from your town in an effort to preserve the elector’s voting history (see (COMMUNICATION BETWEEN REGISTRARS FORM)) 
c. If the Registrars from the other town neglect to take appropriate action you may delete the duplicate voter from your records. 

ii. If voter returns their ED-685 to you stating that they reside in your town:

1. Ensure that voter’s status is active.  Restore voter to active status if voter is on the inactive list.  

2. Forward a copy of that returned notice to the Registrars in the other town.

3. Inform the other Registrars of what action you have taken and the results of your actions.  Advise them to continue the investigation by sending an ED-685 to the voter’s address in their town.  (COMMUNICATION BETWEEN REGISTRARS FORM)  
4. Keep note of the outcome with the voter’s records for future reference. 

5. If both towns receive verification from the voter(s) indicating that the multiple addresses are correct:

a.  Registrars shall work together in determining whether or not these are different people or the same person claiming multiple voting addresses.    

b. Notify EEC if you have reason to believe this is a deliberate duplicate voter situation.

You Receive ED-685 From Other Town Requiring Further Investigation

4. If you receive a copy of a completed ED-685 from another town’s Registrars indicating that the voter in question still lives in their town: 

a. Send a “Notice of Duplicate Voter Registration” ED-685 to the voter’s address in your town.

b.  If notice is not returned by voter within 30 days you shall delete that voter from the registry list (if both registrars agree).

c. If notice is returned indicating that voter resides in your town:

i. Work together with other town’s Registrars in determining whether or not these are different people or the same person claiming multiple voting addresses.

1. Compare the two ED-685 notices to see if they appear to be from the same person or not.

2. If it appears that they are clearly two different people:

a. Inform the other town’s Registrars that these are not duplicate voters.  

b. Keep note of the outcome with the voter’s records for future reference

3. If it appears that the forms are from the same person (a duplicate voter): 

a. Attempt to call the voter and inform them that they may not remain registered to vote in multiple towns. 

b. If you are unable to reach the voter by phone ask the other town’s Registrars to attempt reaching them by phone.

c. If it is believed that there is a deliberate duplicate voter situation notify the Elections Enforcement Commission (EEC).

Duplicate Voter Preventive Maintenance Suggestions (§9-21)
Registering a New Voter

When registering a voter into the ConnVerse computer system, click “Activities” and “Voter Registration.”  Type in the voter’s last name, first name & birth date.  Look to see if their name and birth date already exist in the system. (Note: Never enter new voter information through “Inquiries” and “Voter Registration”)  

I. If NO, the applicant’s name and birth date DO NOT exist in the system,

A. Click “New Voter”

B. Enter the voter’s information into the computer system.

C. If an out of state previous voting address is indicated on the application  --  within forty-eight hours send a notice to the appropriate registration officials in the other state informing them of the registration in your town so they may remove  the voter from their registry list. (§9-21a)
1. You may create a “Monthly Change Detail Report” and highlight the out of state address listed on the report and mail it to the appropriate registration official in that state.  Address can be found in the “Out of State Election Administration list” provided by the SOTS.


II.
If YES, the applicant’s name and birth date DO exist in the system: 

A. If the existing address in the system matches the  “Previous Voting Address” indicated on the voter’s application: 

1. select the existing voter listed in the Centralized Voter Registration System

2. input the information provided on the voter registration application.  

(This action purges the voter from the other CT town’s registry list and adds them to your town’s registry list.)    

B. If the address in the system does not match the “Previous Voting Address” indicated on the voter’s application:
1. Attempt to contact the applicant by phone or other timely method inquiring about their previous voting address.  Timely means within 1, 4 or 10 days depending on how close it is to an election or primary.  Refer to §9-23g(c) for specific timing. 
a.
If previous address is confirmed:

i. make note of your findings on the rear of the voter’s registration card (who, what, where and how you got the information). 

ii.
Select the existing voter listed in the Centralized Voter Reg. System

iii. Input the information provided on the voter registration application.

b.
If no confirmation on previous voting address



i.  Click “New Voter”





ii. Enter the voter’s information into the computer system.

iii
It is recommended that you send notification to the other town’s Registrars informing them that you just created a possible duplicate voter situation  and need their help in resolving  the issue (Duplicte Voter Prevention Form) .  Ask the other town’s Registrars to send a “Notice of Duplicate Voter Registration” to the voter in their town 

Receive Notice Of Duplicate Voter Registration From Out of Town Registrar

If you receive notice from another town explaining a possible duplicate voter situation regarding a voter on your town’s registry list investigate and send the voter a “Notice of Duplicate Voter Registration” form ED685.  Follow Duplicate Voter Procedures #4 as it applies.

*    *    *    *    *    *    *    *    *    *    *

CANVASS
Reviewed by:  _X__Anne,   ___Beverly,   _ X _Darlene,  ___Inge,   ___Joann,  ___Ted

Approved by: ____Anne,   ___Beverly,   ___Darlene,   ___Inge, ___Joann,   ___Ted

Requirement - Registrars of each town holding a November election are required to conduct an annual canvass of electors between January 1 and May 1 to determine changes of residence.    Registrars in towns which hold regular municipal elections in May do not have to conduct a canvass in odd-numbered years.  (CGS Sec. 9-32a)

Regulations – The following is a list of all present regulations relating to the canvass of electors in Connecticut:


Regs. Conn. State Agencies


Context


Secs. 9-32-1 through 9-32-4


Canvass-by-Mail


Secs. 9-32-6 through 9-32-8


Canvass-by-Telephone


Sec. 9-32-9




Removal of Name (canvass by mail or telephone)


Secs. 9-35-1 through 9-35-2


Notice of Removal or Transfer on Registry List

Language Requirements - Municipalities with 1% or more of their total population but no less than 500 persons of Hispanic origin (see Spanish Requirements) must print the Notice of Canvass and Confirmation of Voting Residence forms in both English and Spanish (CGS Secs. 9-32-3 and 9-35-1).  The Spanish forms must indicate prominently on the front “Espanol en otro Lado”.  On the outside envelope the following must appear “Address Service Requested”.
Types of Canvass – A canvass can be conducted (1) in person; (2) by mail or the National Change of Address System (NCOA) of the U. S. Postal Service; (3) by telephone, or (4) by a combination of these methods.  

In Person 
· A house-to-house canvass is made in person to each residence on every street within the town.  Nonpartisan literature which describes opportunities for voter registration and is approved by the Secretary of the State may be distributed.   (see Exhibits “______” for suggested letters).  Registrars may not ask for Social Security numbers during the canvass.  (CGS Secs. 9-32 and 9-35 and Regs. Conn. State Agencies Sec. 9-32-9) 
Telephone 

· A telephone call is made by the Registrar or their designee to the household of each elector listed on the registry list through a published number or a number which is in service at the time the call is made.  Confirmation of information may be obtained from anyone answering the telephone.  (Reg. Conn. State Agencies Sec. 9-32-6 and 9-32-9)

Combination 

· Registrars have the option to use any or all of the listed methods in order to ensure that the canvass is as complete and accurate as possible.

Mail 
· A complete canvass is made by mail to every residence located on each street within the town.   Social Security numbers cannot be requested. (See Exhibits “_____” for prescribed English and Spanish Notices of Canvass and suggested letters.)  This form is sent by first class mail with a postage paid envelope. Nonpartisan literature, approved by the SOTS, may also be enclosed. This Notice of Canvass may also be in the form of a post card containing an attached postage paid return which is updated by the elector, if necessary, signed and returned to the Registrars.   (CGS Secs. 9-32 and 9-35, and regulations contained in Sec. 9-32-1 through 9-32-4 and Sec. 9-32-9)

NCOA  Step by Step Instructions
· The National Change of Address System (NCOA) of the U. S. Postal Service may be used if both registrars agree.  The U. S. Postal Service (USPS) developed this system to reduce undeliverable mail.  A licensee provider’s computerized system, updated nightly, contains change of address records from the USPS. 
· Further investigative work may be required to determine actual changes and moves.  
1. Registrars send a registry list to the current licensee (Lorton Data) in any electronic medium (CD, disk, tape, etc.) and in any format along with a Processing Acknowledgement form which may be completed and submitted online using ezPAF or you can complete a copy of the NCOA Processing Acknowledgement form and fax it to them.  A video tutorial is available on line explaining the process.  Fill out the “List Owner Section” of the form only and use 921120 as NAICS.
2. A CD, disk, tape, etc. and/or hard copy of the compared registry list is returned to the Registrars with new addresses and possible matches.

3. Fill out Lorton’s NCOA   forms and submit them to Lorton by fax or online.  

The forms can be completed and submitted online You may submit your voter list to Lorton electronically or you may wait for it to be done by the State.
4. Start Canvass in ConnVerse  --  Go to “Activities”  “Canvass”  “Start Canvass”  
a. Click “State” and highlight you desired dstrict(s), 

b. type in a canvass START date and remember that date for future use.

c. Select  NCOA as type of canvass

d. Select language(s)

e. Click “Start Canvass”  

5. Processing list from Lorton Data
A. NCOA says voter moved within town  ED-683
If a change of address within town is made solely on the basis of NCOA, change the elector’s address to the correct address and send a CONVERSE generated Notice of Change (Form ED-683) by forwardable mail along with an enclosed pre-addressed postage-paid envelope.  This return form is sent to the elector for verification or change of information.
i. In ConnVerse go to  “Activities”  “Canvass”    “Canvass Voter Change”

ii. Type in voter’s last name

iii. Click “Search”

iv. Select elector from list

v. Click “Select”

vi. Change the address to the new address(make sure to check the mailing address)

vii. Click “Accept”

viii. Select reason “Print ED-683 Notice”

ix. Select “Print Now” (The Print Later option is not working properly)

x. Select language

xi. Make sure the “Notice Sent” date is when you will be mailing the ED683s

xii. Click “Accept”

xiii. Click “OK”

xiv. Click “Print Letter”

xv. Click “Print”

xvi. Fold Notice of Change (Form ED-683)  and stuff it into envelope along with a pre addressed stamped return envelope.

xvii. Send by forwardable mail.  This return form is sent to the elector for verification or change of information.
B. NCOA indicates voter has added a P.O. Box to their mailing address

i. In ConnVerse go to  “Activities”  “Canvass”    “Canvass Voter Change”

ii. Type in voter’s last name

iii. Click “Search”

iv. Select elector from list

v. Click “Select”

vi. Remove the last 4 digits of the zip code in the Voter Residence area

vii. In Mailing Address area 

1. Type in “Street #” “Street Name” “Unit” “Town” “State” “Zip”

2. Type in the P.O. Box number on the second line

viii. Click “Accept”

ix. Select reason “Print ED-683 Notice”

x. Select “Print Now” (The Print Later option is not working properly)

xi. Select language

xii. Make sure the “Notice Sent” date is when you will be mailing the ED683s

xiii. Click “Accept”

xiv. Click “OK”

xv. Click “Print Letter”

xvi. Click “Print”

xvii. Fold Notice of Change (ED-683)  and stuff it into envelope along with a pre addressed stamped return envelope.

xviii. The ED683 will display the “Residence Address” not the “Mailing Address” therefore you need to hand write the “Mailing Address” on the envelope.

xix. Send by forwardable mail.  This return form is sent to the elector for verification or change of information. 
C. ED-683 canvass history report with a summary.  Create, print  and save report.

i. In ConnVerse go to  “Activities”  “Canvass”    “Canvass History Report”

ii. Click “OK”

iii. Under “State” highlight your desired district(s)

iv. Type in canvass start date (same date as used above)

v. Select options “Within Town” ED683

vi. Select “All” and “include summary”

vii. Click “Print”

D. NCOA says voter moved out of town – CVR
i. In ConnVerse go to  “Activities”  “Canvass”    “Canvass Voter Change”

ii. Type in voter’s last name

iii. Click “Search”

iv. Select elector from list

v. Make no changes

vi. Click “Accept”

vii. Select reason “Print CVR Notice”

viii. Type in Registrar’s Names (if not there already)

ix. Select “Print Now”

x. Select language

xi. Make sure the “Notice Sent” date is when you will be mailing the CVRs

xii. Click “Accept”

xiii. Click “OK”

xiv. Click “Print Letter”

xv. Click “Print”

xvi. Fold notice and stuff into envelope with a self address stamped return envelope.

Where to mail the CVR’s when using the NCOA method – some say mail to the old address and others say mail to the new address.

Per the SOTS office: The NCOA list is not necessarily to get the “new address” it is a service to help you identify who, according to the post office, may have moved out of your town.  The statutes allow you to use this service to target these people as opposed to mailing a letter to all voters in town.  We tend to agree that it is the “old” address.  Hence, why CVRS is programmed to pre-print the old address on the letter automatically.  

E. CVR canvass history report with a summary.  Create, print  and save report.

i. 
In ConnVerse go to  “Activities”  “Canvass”    “Canvass History Report”

ii.
 Click “OK”

iii.
Under “State” highlight your desired district(s)

iv.
Type in canvass start date (same date as used above)

v.
Select options “Out of Town” CVR

vi.
Select “All” and “include summary”

vii.
Click “Print”

F. ED-683 is returned by voter  -  who has checked “I confirm that I live at the above address”

i.
Do nothing on the computer because you have already changed their address in the system.

G. ED-683 is returned “Undeliverable” by the Post Office  -  Send CVR

i.
In ConnVerse go to  “Activities”  “Canvass”    “Canvass Voter Change”

i. Type in voter’s last name

ii. Click “Search”

iii. Select elector from list
iv. Make no changes
v. Click “Accept”

vi. Select “Print CVR Notice” under Reason

vii. Type in Registrar’s Names (if not there already)

viii. Select “Print Now”

ix. Select language

x. Make sure the “Notice Sent” date is when you will be mailing the CVRs

xi. Click “Accept”

xii. Click “OK”

xiii. Click “Print Letter”

xiv. Click “Print”

xv. Fold notice and stuff into envelope with a self address stamped return envelope.

H. ED-683 is returned by voter stating “I live at the following address” within town.
i. In ConnVerse go to  “Activities”  “Canvass”    “Canvass Voter Change”

ii. Type in voter’s last name

iii. Click “Search”

iv. Select elector from list

v. Click “Select”

vi. Change the address to the new address

vii. Click “Accept”

viii. Select reason “ED-683 Returned by Voter”

ix. Click “Accept”   (No letter will be printed)

x. (Optional) If you wish to send a notice of change to the voter confirming their new polling place:

1. Click “Previous”

2. Select Print Option: now or later and language

3. Click “Accept”

4. Click “OK”

5. Click “OK”

i.
ED-683 is returned by voter stating “I live at the following address” within town.

i. In ConnVerse go to  “Activities”  “Canvass”    “Canvass Voter Change”

ii. Type in voter’s last name

iii. Click “Search”

iv. Select elector from list

v. Click “Change”

vi. Change Status to “OFF”

vii. Click “Accept”

viii. Under Reason select “Canvass-Moved Out”

ix. Under Canvass History Screen

1. Moved: In Town

2. Notice Sent: ender date

3. Returned: By Voter

4. Return Date: Today’s date

x. Click “Accept”

J.  ED-683 is not returned

i. Do nothing in ConnVerse

K. CVR returned Undeliverable by Post Office

i. In ConnVerse go to  “Activities”  “Canvass”    “Canvass Voter Change”

ii. Type in voter’s last name

iii. Click “Search”

iv. Select elector from list

v. Click “Change”

vi. Change Status to “Inactive”

vii. Click “Accept”

viii. Select “CVR returned by P.O.” under Reason

ix. Click “Accept”

L. CVR returned by voter Stating “Yes, I moved out of town”

i. In ConnVerse go to  “Activities”  “Canvass”    “Canvass Voter Change”

ii. Type in voter’s last name

iii. Click “Search”

iv. Select elector from list

v. Click “Change”

vi. Change Status to “OFF”

vii. Click “Accept”

viii. Select “CVR returned by Voter” under Reason

ix. Click “Accept”

M.  CVR returned by voter Stating “I Moved Within Town”

i. In ConnVerse go to  “Activities”  “Canvass”    “Canvass Voter Change”

ii. Type in voter’s last name

iii. Click “Search”

iv. Select elector from list

v. Click “Change”

vi. Click “Accept”

vii. Select “CVR returned by Voter” under Reason

viii. Click “Accept”

ix. (Optional) If you wish to send a notice of change to the voter confirming their new polling place:

1. Click “Previous”

2. Select Print Option: now or later and language

3. Click “Accept”

4. Click “OK”

5. Click “OK”

N.  CVR returned by voter Stating “Did Not Move” or “Temporarily Absent”

x. In ConnVerse go to  “Activities”  “Canvass”    “Canvass Voter Change”

xi. Type in voter’s last name

xii. Click “Search”

xiii. Select elector from list

xiv. Click “Change”  

xv. Click “Accept”

xvi. Select “CVR returned by Voter” under Reason

xvii. Click “Accept”

O.  30 Days Has Expired

i. Print a report to see who has not replied

1. In ConnVerse go to  “Activities”  “Canvass”    “Canvass History Report”

2. Click “OK”

3. Under “State” highlight your desired district(s)

4. Type in canvass start date (same date as used above)

5. Select options “Out of Town” and “Only those more than 30 days old”

6. Click “Print”

P. CVR Not Returned after 30 days has expired

i. In ConnVerse go to  “Activities”  “Canvass”    “Canvass Voter Change”

ii. Type in voter’s last name

iii. Click “Search”

iv. Select elector from list

v. Click “Change”

vi. Select “Inactive” under Status

vii. Click “Accept”

viii. Select “CVR No Reply” under Reason

ix. Click “Accept”
Q.  Correct Canvass History   -  If you have made an error
xvi. In ConnVerse go to  “Activities”  “Maintain Voter History” “Canvass History”

xvii. Type in voter’s last name

x. Click “Search”

xi. Select elector from list

xii. Click “      “

xiii. Make changes

1. You can change within the line or insert  or delete a line same as Election History.


2. You can not add a line if there are  already 3 lines there

3. 
You must delete the oldest line.

vi
Click “Update” after changes are made

Notice of Confirmation of Voting Residence (CVR)(ED-642) – This prescribed notice, with both English and Spanish language in affected towns (English in non-affected towns), is forwarded with a separate letter to those electors 

· who moved out of town according to information obtained from NCOA (CGS Sec. 9-35-1b), e.g., confirmed moves, probable moves or probable moves with a follow-up telephone, mail or in person canvass, or

· whose notice of canvass is returned by the Post Office “Undeliverable”, or

· if information is obtained in a canvass that the elector has moved and there is no reliable information of a new address in town, or  

· if a canvass-by-mail was sent between January 1 and May 1 and nothing was returned from either the Post Office or the elector, the elector’s name must be left on the active registry and enrollment lists unless additional information from a canvass in person or by telephone made during this time period indicates that the elector has moved.  In this case a Notice of Confirmation can be sent between January 1 and May 1, or

· Notice of Approval sent to a mail-in applicant for admission as an elector (including applicants who submitted applications cross-town, door-to-door, DMV or social service agencies, etc.) is returned “Undeliverable” (CGS 9-23g(c)).  This Notice of Confirmation may be sent any time during the year.

Registrars must send the ED-642 CVR form (see Exhibit “___”) to the elector’s last known address by forwardable first class mail with an enclosed postage-paid envelope for the elector’s reply to the Registrars.  The outside envelope must be imprinted with the words:  READ CAREFULLY.  DO NOT LOSE YOUR RIGHT TO VOTE (CSG 9-35-1b).  Envelopes in those towns with language requirements must also include the imprint “Address Service Requested”. 

Duplicate copies of all Confirmation of Voting Residence notices should be kept for five years after the elector’s name is no longer on the active registry list (CGS Secs. 9-20 and 9-35).  Also, lists or electronic records of the names and addresses and information concerning whether or not each person has responded to the notice must be retained in order to promptly produce this information upon request (CGS Sec. 9-50a and NVRA Sec. 8i2).

Responses to the Confirmation of Voting Residence (ED-642) — What to do next
· If the elector does not return the ED-642 within 30 days, place his name on the Inactive list.

· If the ED-642 is returned marked “Undeliverable”, place his name on the Inactive list.

· If reliable information is received of a change of address within town, make the change of address; no notice is required.  Exception:  if the only information regarding a change is from NCOA, a Notice of Change (ED-683 – see Exhibit “___”) must be sent to the elector by forwardable mail along with an enclosed pre-addressed postage-paid envelope for verification or change of information.    

· If the elector returns a Confirmation of Voting Residence (ED-642) stating, or otherwise states in writing, that they moved out of town, change the status to “off” and remove from the “active” registry list (do not place on the “inactive” list).

Canvass to Removal Examples

· Canvass by mail mailed before April 1

· Confirmation of Voting Residence sent May 1

· Removal to inactive list on June 1 for a period of four years

· On June 1 of the fourth year, if the name is still on the inactive list, it is removed completely from the active and inactive registry list (CGS Secs. 9-32 and 9-35)

Completion of Canvass

A Statement of Completion of Canvass (ED-632 - see Exhibit “___”) must be filed with the Secretary of the State not later than the 30th day following each regular election. The form, prescribed by the Secretary of the State, specifies the method(s) and the date(s) the canvass was conducted and is signed by the Registrars (CGS Sec. 9-32c).
PETITIONS
Reviewed by:   ____Anne,    ___Beverly,    ___Darlene,   _X__Inge,    ___Joann,    ___Ted

Approved by: ____Anne,   ___Beverly,   ___Darlene,    ___Inge,    ___Joann,     ___Ted

Nominating Petitions are available for all state and municipal elections for those persons who would like to run for office, not as a nominee of an established major or minor party, but as a “new party” or “no party” candidate. These petition pages are available only from the Secretary of the State beginning January 01 of that particular year.

A. Forms

Primary petitions and instructional pages are provided to the Registrar of Voters by the Secretary of the State. The Registrar of Voters make them available to persons who would like to challenge party endorsed candidates for all offices except for the offices in a Presidential Preference Primary. 

Presidential Preference Primary petitions forms are obtained directly from the Secretary of the State.

Referenda petition forms are obtained by Town Clerk. 

B. Municipal Office at Large

The form for “Municipal Offices at Large” is used for municipal offices for which all electors of a particular municipality may vote. (Sec.9-372)

Request for Petition Forms: Any person who requests a petition form must give to the Registrar before he may obtain such form (1) his own name and address and the name, address and office sought by each of the candidates for whom the petition is being obtained; and (2) a statement signed by each candidate that he consents to be a candidate for said office. In case of the municipal office of State Representative, each such candidate shall include on the statement of consent his name as he authorizes it to appear on the ballot.

After a person has completed the foregoing requirements, the Registrar, before giving him the petition form, must fill in on each Petition Signature Page the name and address of each candidate to be named therein, the office sought by each candidate, the name of the political party holding the primary, the date of the primary and the date by which such petition pages are due. The Registrar of Voters must also fill in the blanks on the Instruction Page (number of signatures and time of filing for the petition pages.)

C. Municipal Offices from Political Subdivision

The form for “Municipal Offices from Political Subdivisions” is to be used for those offices for which the electors of only part of a particular municipality may vote.

Request for Petition Form: Same as Office at Large with the exception of adding requirement for filling in the political subdivision.

D. State and District Office

Refers to any office that is multi-town. Challengers must receive 15% of the conventional roll call vote in order to be eligible to be in the primary. No petitions are used in such case.

E. Town Committee and Delegate

Petition forms for election as members of town committees shall be available from the Registrar of Voters from said party beginning on the day following the filing of the party’s endorsement.

F. Justices of the Peace

The Republican and Democratic parties will be endorsing candidates for the office of Justice of the Peace.  There will be no primary for Justice of the Peace unless the number of primary petitioning candidates for such office totals more than a bare majority of the number of Justices which the party is entitled to nominate. (Sec.9-422) If there is a primary, the party-endorsed slate will be designated on Row A of the ballot without the candidate names (Party-Endorsed Slat), each petition will be designated on the ballot without candidate names (“B” Challenge Slate, “C” Challenge Slate, etc.) and the slate with the most votes will win. 

G. Signature Requirements

a. Municipal Office – 5% of enrolled party members.

b. Town Committee – The same signature requirement as in a municipal office, however the number of candidacies on such petition must contain at least 25% of the total number of members of the town committee to be elected.

c. State and District Office – 2% of enrolled party members. (Sec.9-400)

The checking of the signatures on nominating petitions is the responsibility of the Town Clerk. However the statute allows the Town Clerk to delegate this duty to the Registrars of Voters, with their approval. The 

Registrar of Voters must complete the required certification on the petition. The Registrar of Voters shall execute a receipt for such pages stating the number of pages received from the Town Clerk. After completing the required area on the petition, the Registrar of Voters shall deliver the petition pages to the Town Clerk after

checking for inactive voters.

Petition Signature of Persons on Active and Inactive Lists

1. 
If on active list and different address and same birth date: count and change address on enrollment list.

2. 
If on active list and different address and no birth date, hunt up and try to count but don’t change address on enrollment list without further reliable info.

3. 
If on inactive list and same address, restore and count.

4. 
If on inactive list and different address and same birth date: count but don’t restore to active list until voter signs restoration (under penalties of false statement) and don’t change address on inactive list.

5. 
If on inactive list and different address and no birth date, can’t count. (The most you could do is send a Restoration form with the note “If you are the voter who lived at the old address, sign this restoration form so you will be on active list in the future.”
*    *    *    *    *    *    *    *    *    *    *
PRIMARY

*    *    *    *    *    *    *    *    *    *    *

ELECTIONS
*    *    *    *    *    *    *    *    *    *    *

TABULATOR TESTING & SET UP
Reviewed by:   ____Anne,    ___Beverly,    _X__Darlene,   ____Inge,    ___Joann,    ___Ted

Approved by: ____Anne,   ___Beverly,   __X_Darlene,    ___Inge,    ___Joann,     ___Ted

· Voting Machine Links on the Secretary of the States Website 
· English Language Optical Scan Machine Pocket Guide 

· Spanish Language Optical Scan Machine Pocket Guide 

· English Language Optical Scan Machine 90 Second Demonstration Video 

· English Language Optical Scan Machine 90 Second Demonstration Video (.mov format) 
· Spanish Language Optical Scan Machine 90 Second Demonstration Video 

· Sample Optical Scan Ballot 

· Connecticut Poll Worker Manual
Tabulator “How To” Sheet

A. Tabulator Testing and Set-Up Procedures

Contact LHS to see when Memory Cards arrive so you can contact people who need to

be there for testing.

Twenty-five (25) ballots per district are tested, two (2) memory cards per district.

You can use the same test ballots for each district.

On election day flatten out folds of absentee ballots with a weight.

*********************************************************************

When the programmed memory card is received from LHS, power up the Tabulator and install the

memory card when the display reads “Install Memory Card”. You will be prompted to do the following:

LCD DISPLAY
 RESPONSE (using Yes/No buttons)

TEST BALLOTS? 
Y

TEST UNVOTED BALLOTS? 
Y

TEST FULLY VOTED BALLOTS? 
N

COUNT TEST BALLOTS? 
Y

PRINT ZERO TOTALS? 
N

RECIRCULATE BALLOTS? 
N

Insert test ballots (your Test Deck).

When all ballots have been put through the Tabulator, use the Ender Card while holding YES or NO

buttons.

If you count ABSENTEE ballots CENTRALLY do the following:

LCD DISPLAY 
RESPONSE (using Yes/No buttons)

PRINT TEST RESULTS REPORT? 
Y

IF IT ASKS PRINT FULL TOTALS REPORT 
N

IF IT ASKS PRINT SUMMARY TOTALS ONLY 
Y

PRINT LONG REPORT? 
N

Check tabulator print out against the hand count of the ballots used in testing.

(TEST DECK)

If you count ABSENTEE ballots with OFFICIAL ballots in the Polling Place do the following:

LCD DISPLAY 
RESPONSE (using Yes/No buttons)

PRINT TEST RESULTS REPORT? 
Y

IF IT ASKS PRINT FULL TOTALS REPORT? 
Y

IF IT ASKS PRINT SUMMARY TOTALS ONLY? 
Y

PRINT LONG REPORT? 
N

Note: If display doesn’t ask to “Print Full Totals Report” or to “Print Summary Totals Only” then the display

should go right to “Print Long Report”.

B. Preparing Tabulator for Election

After test results are verified and correct and testing is complete, continue with:

LCD DISPLAY 
RESPONSE (using Yes/No buttons)

NEED ANOTHER COPY? 
N

REPEAT TEST? 
N

SEND TEST RESULTS? 
N

PRINT TEST TOTALS REPORT? 
N

PREPARE FOR ELECTION? 
Y

OK TO PREPARE FOR ELECTION? 
Y

Tabulator will say “remove prepared memory card”. DO NOT REMOVE MEMORY CARD. Turn tabulator

off and seal memory card inside of the Tabulator.

C. Checking and Changing the Date and Time on the Tabulator

Turn on tabulator (flip “on” red button in back) while holding YES/NO buttons.

Tabulator is now in DIAGNOSTIC MODE.

System should read “Set System Clock”. ANSWER YES.

Date will be displayed and LCD will read “Is Date OK?

Answer “YES” if date is correct or “NO” if date is incorrect.

Use YES/NO buttons until correct date is shown.

Follow the same instructions for setting the TIME to be correct.

When date and time are correct, turn off Tabulator with button on back.
D. Testing Ballot Box Deflector

Remove Memory Card from machine.

Place Tabulator on Ballot Box.

Turn Tabulator on, holding YES/NO buttons.

Tabulator is in Diagnostic Test Mode.

Display should read “SET SYSTEM CLOCK”.

Press the NO button until the display reads, “TEST BALLOT DEFLECTOR”.

Press the YES button.

Deflector should be moving from side to side.

Lift ballot box cover to observe.

Turn tabulator off when test is finished.

E. Resetting a Memory Card (Supervisory Instructions)

To reset a memory card (i.e. remove all vote counts from the memory card).

LCD DISPLAY 
RESPONSE (using Yes/No buttons)

SEND RESULTS BY TELEPHONE? 
NO

SEND RESULTS BY DIRECT MODE? 
NO

PRINT ELECTION TOTALS REPORT? 
NO

PRINT AUDIT REPORT? 
NO

SUPERVISOR FUNCTIONS? 
YES

ENTER PASSWORD. 
YES-YES-YES-NO

WHEN DISPLAY READS 0001. 
YES

CHANGE THE SE TUP PARAMETERS? 
NO

DUPLICATE THIS MEMORY CARD? 
NO

RESUME COUNTING BALLOTS? 
NO

RESET CARD TO PRE-ELECTION? 
YES

CARD NOT AUDITED. OK TO RESET? 
YES

PASSWORD DIGIT. 
YES-YES-YES-NO

WHEN DISPLAY READS 0001. 
YES

RESET UN-AUDITED MEMORY CARD? 
YES

REMOVE MEMORY CARD? 
DO NOT REMOVE CARD.


SHUT TABULATOR OFF


AND TURN BACK ON

You are now ready to either TEST BALLOTS again or prepare the memory card for ELECTION.

*    *    *    *    *    *    *    *    *    *    *
BALLOTS
Absentee Ballot Links on the Secretary of the State’s Website
Procedure Manual for Counting Absentee Ballots
Absentee Ballot Fact Sheet. 

· Candidate Absentee Ballot 

· English Language Application for Absentee Ballot Form 

· Spanish Language Application for Absentee Ballot Form 

· English Language Application Form for Referendum Only 

· Spanish Language Application Form for Referendum Only
· English Language Emergency Application for Absentee Ballot 

	Spanish Language Emergency Application for Absentee Ballot 
TOWN BALLOTS


A. General Supervised Absentee Ballot Voting
Supervised balloting is available at the following institutions:

Veterans’ health care facilities

Homes for the aged

Health care facilities for the handicapped

Nursing homes

Rest homes

Mental health facilities

Alcohol or drug treatment facilities

Infirmaries operated by an educational institution for the care of students enrolled

And faculty/employees of such institution

B. Optional Supervised Absentee Ballot Voting

When there are fewer then twenty electors in an institution, upon the request of either the

Registrar of Voters in the town of each elector’s voting residence or the administrator of such institution,

the voting is supervised by the Registrar of Voters of the town of the elector’s voting residence. The

Registrar of Voters of a town other than the town in which an institution is located may refuse a request

by the administrator of such institution when, in their written opinion, the Registrar of Voters agree that

such a request is unnecessary. The Registrar of Voters shall inform the administration and the Town

Clerk of the elector’s town of voting residence of their refusal. (Sec.9-159q)

C. Mandatory Supervised Absentee Ballot Voting

The procedure for mandatory supervised ballot voting is outlined in Sec.9-159r (a)(b)(c). If

twenty or more patients in an institution are electors, absentee ballot voting by any of those patients shall

be done under the supervision of the Registrar of Voters (or their designees) of the town in which the

institution is located. When the application is received from such a patient/elector, the absentee ballot

shall be delivered to the Town Clerk in the town in which the institution is located. After executing the

Affidavit of Receipt, the Town Clerk delivers the absentee ballot to the Registrar of Voters of such town

on the date when the supervised ballot voting is to occur. No supervised voting may take place later than

the last business day before an election or primary. (Sec.9-159r)

Letters must be sent to the Town Clerks informing of the date and time of visits to convalescent homes. In a letter to the convalescent home state a suggested time for supervising the absentee balloting and a list of the registered residents and applications for absentee ballots which must be returned to the Town Clerk’s office.

Supervised absentee balloting does not deprive the elector of a secret ballot. The elector may fill out the ballot in another part of the room as long as the Registrar of Voters can observe the voting process.

If help is needed to vote the ballot, it should be mutually provided by the Registrar of Voters or their designees. “Designee” is defined as an elector of the same town and political party as the appointing Registrar of Voters, who is not an employee of the institution at which supervised balloting is being conducted.

D. Conservatorship

Determination of Competency to Vote for Person under Guadianship

A public act passed in 1983 requires administrators of residential facilities for the care of the mentally

retarded to provide written notice about opportunities for voter registration or voting in a primary,

referendum or election to guardians who have been appointed to handle the affairs of residents. The act

states: “voter registration” or a “voting opportunity” includes, but is not limited to, the solicitation or

completion of: 1) an application for admission as an elector; or 2) an absentee ballot, whether or not

supervised absentee ballot voting will take place at the institution. The administrator must provide the

written notice at least seven (7) days in advance of the voter registration or voting opportunity, and the

notice must state that the resident is entitled to vote or register to vote unless certain conditions exist,

one of which is that the probate court has found the resident to be incompetent to vote or register to vote.

The act further allows a guardian to file and application in the probate court to determine a person’s

competency to vote in a primary, referendum or election. The probate court must hold a hearing on the

application within 15 days of the application.

E. Absentee ballot designation voting at the polls

If an elector, appearing at the polling place to vote by machine, has had his name checked off on the list

as voting by absentee ballot, he must be directed to the Town Clerk’s office before 10:00AM to request

his absentee ballot be withdrawn. The procedure for withdrawing the absentee ballot and allowing the

elector to vote in person is outlined in Sec.0-159o.

F. Emergency Absentee Ballots

An emergency Absentee Ballot ensures the voting rights of an elector suffering from an

unforeseen illness or physical disability occurring within six (6) days immediately preceding the close of

polls at an election, primary or referendum. It also ensures the voting rights of an elector in the hospital

during that 6 day period. (Sec.9-150c)

The procedure for delivery and return of the emergency ballot is outlined in Sec,9-150c.

G. Presidential Ballot

The Presidential Ballot allows U>S> Citizens who are not registered electors to vote for president and

vice president only and is available to the following United States citizens of at least eighteen (18)

years of age:

1. A Connecticut resident who is not registered to vote; or

2. A former Connecticut resident who has moved to another state within thirty (30) days of the election and for that reason cannot register to vote in the new state under its laws. (Sec.9-158a,b)

H. Overseas Ballot

	Military and Overseas Citizens Ballot Information


The “overseas ballot” allows U.S. citizens who are not registered electors, who are permanently residing

overseas and who, immediately prior to moving outside the United States, were bona fide residents of

Connecticut to vote for Federal offices. (Sec.9-158a,b)
I. Official Blank Absentee Ballot

This type of ballot is available from the Town Clerk in two categories of registered electors. The first

category are members of the armed forces and their spouses and dependents living where they are

stationed, who due to military contingencies cannot follow the regular 31 day absentee ballot procedure.

These people may receive the ballot 90 days before an election. This ballot is also available to any

elector who is living, or expects to be living or traveling before or on election day outside the territorial

limits of the United States (the 50 states and the District of Columbia) and to members of the armed

forces and their spouses and dependents whether living within or outside the territorial limits of the

United States. This ballot is available as soon as a complete list of candidates is available before an

election or primary (approximately 45 days before an election. (Sec.9-153e,f)

J. Provisional Ballot

· Provisional Ballot Text Explanation 

PROCEDURES 








Once voted, the voter shall put the provisional ballot inside of the ED-250 and return the ballot in the envelope

to the moderator who shall place the ballot in the provisional ballot depository envelope. The moderator shall then provide the voter with a receipt so they may ascertain if their provisional ballot has been counted.
At the close of the polls the moderator shall deliver the provisional ballot to the registrar of voters using the receipt for delivery of provisional ballots. Thereafter, the registrars shall either count or reject the provisional ballots. After such count, the registrars shall return all materials to the town clerk and the moderator shall file a correct return with the Secretary of the State indicating any recount results in addition to any provisional ballot results.

*    *    *    *    *    *    *    *    *    *    *

RE-CANVASS
A recanvass of the vote in an election or primary may occur in one of three ways:

1. 
Discrepancy Recanvass – the head moderator determines there is a discrepancy in the return of any district in an election primary. (Sec.9-311) 
2. 
Close Vote Recanvass – the plurality between the winner and the next highest vote getter is either less than a vote equivalent of ½ of 1% of the total number of votes cast for the office but not more than 2,000 votes or less than 20 votes. (Sec.9-311a,445)

3. 
Tie Vote Recanvass – there is a tie vote for any office. (Sec.9-311b,446) Any recanvass must be held not later than the fifth business day after the election.

A close question recanvass occurs when the difference between the “Yes” and “No” vote is less than ½ of 1% of the total votes cast for the question but not more than 2,000 votes. The head moderator institutes the recanvass. (Sec.9-370a)

The procedure and forms necessary for a recanvass are found in the Recanvass Manual provided by the Secretary of the State.

Recanvass Links on the Secretary of the States Website
Recnavass Procedure Manual includes the following forms: Summons, Notice of Recanvass in Case of Discrepancy, Notice of Recanvass on Close Vote, Return of Delivery of Notice, Primary Recanvass/Provisional Ballot Return Form, Return of Service Form
*    *    *    *    *    *    *    *    *    *    *

AUDIT
*    *    *    *    *    *    *    *    *    *    *

COMPLAINTS


Penalty
*    *    *    *    *    *    *    *    *    *    *

REFERENDA
Reviewed by:  ___Anne,   ___Beverly,   _X_Darlene,  ___Inge,   ___Joann,  ___Ted

Approved by: ____Anne,   ___Beverly,   ___Darlene,   ___Inge, ___Joann,   ___Ted

Recommended Guidelines 

Guidelines compiled from CT State Statute and the SOTS Advisory Guidelines Concerning Municipal Referenda.

Except where a requirement is mandatory by state statute, compliance with these guidelines is to be voluntary, and it is up to the individual municipalities and their own town attorneys to determine the extent to which they are followed.  These guidelines are advisory only.  They are not meant to serve as regulations.  Therefore, if there is a conflict with any town charter, or any provision of the CT General Statutes, the local or statutory provisions are to govern.

A.     REFERENDA NOT HELD IN CONJUNCTION WITH A REGULAR OR SPECIAL ELECTION

A referendum is run similarly to that of a municipal election except as described in Town Charter and below:

REFERENDUM is a question or proposal which is submitted to a vote of the electors or voters of a municipality.  


In towns with the selectman/town meeting form of government, an adjourned town meeting is a referendum. Referenda, other than adjourned town meetings, are called by the act of the municipal legislative body or by petition. (Refer to §7-7, 7-482, 7-485, 7-492, 9-1, 9-369)

Non Binding Referendum - re selection of legislative body. a municipality may conduct a nonbinding referendum for the purpose of soliciting elector input concerning the manner and method of selecting the members of its legislative body.(§ 9-371a)

Regional School District Referenda (See separate section attached)

ABSENTEE BALLOTS (AB) are required to be available for referenda, including adjourned town meetings. (§9-369c) 

Availability - A.B. are made available 19 days before the date of a referendum by the Town Clerk.  A.B are made available within 4 business days after question(s) are finalized when a referendum is held with less than 3 weeks notice for an Adjourned Town meeting. In this situation, absentee ballots are issued only in person. (§9-369c[e])

Counting Start time of A.B. - Not earlier than 12 noon on the day of a referendum the absentee ballot counters may start the process of counting absentee ballots. (§9-150a) 

Deadline for issuing A.B. - No absentee ballot shall be issued after the opening of the polls on the day of a referendum, except in cases involving unforeseen illness or disability. (§9-140(h))

Delivery of A.B. - Town Clerk shall deliver absentee ballots to the Registrars at 12 noon on the day of a referendum for counting.  If central counting has been designated the clerk shall also deliver to the Registrars at this time a duplicate checklist for the use of the absentee ballot counters. (§9-140c(e)) 
Explanatory Text to be furnished to each absentee ballot applicant by Town Clerk. (§9-369b) 

Procedures for issuing, returning, casting and counting A.B., announcing the count and packaging the ballots are as nearly as may be to that at elections.(§9-369)

Returns of A.B. - An absentee ballot shall be cast at a referendum only if: (1) It is mailed and received by the Town Clerk not later than the close of the polls; (2) it is returned by the applicant in person to the clerk prior to the opening of the polls on the day of referendum. (§9-140b(a))

ANNOUNCEMENT/PUBLIC WARNING is made by the Town Clerk, warning of vote for the approval or disapproval of amendment, question or proposal. (§9-369)  The warning should be published at least thirty days in advance of the referendum and include the location where voters may vote (unless otherwise provided by law pertaining to a particular type of referendum. (§7-9c))   (Note that said section shall not apply to ‘adjourned town meeting’ held pursuant to Section 7-7.)

Resolutions  Within 14 days after the adoption of a resolution a copy of the resolution is to be published in a local newspaper together with notice of the time that a referendum shall be held on the question of approval of such resolution. (§7-485) or, if a regular municipal election is to be held within 60 to 120 days after the adoption of the resolution, the question shall be submitted at the regular election and a vote thereon shall be taken in the manner prescribed by said section 9-369. 

SOTS Notice - SOTS request that municipal clerks file with them a notice whenever a referendum is to take place.

BALLOT S – Local officials should consider the size of the municipality and the expected turnout of the electorate when making the decision to use voting tabulators or to count votes on paper ballots by hand for adjourned town meetings.  
Ballot Review - The SOTS welcomes municipalities to mail their proposed referendum ballot to the SOTS for their review and suggestions. Secretary of the State, Elections Division Services, Room 115, 30 Trinity Street, Hartford, Connecticut 06106

YES/NO Vote – The vote shall be taken by a “Yes” and “No” vote on the voting tabulator. Each elector shall vote “Yes” if in favor of the amendment, question or proposal or “No” if not in favor thereof.  §9-369  

COUNTING VOTES  - Some municipalities choose not to use any voting machine for adjourned town meetings, but instead prefer to count votes on paper ballots by hand.  In making a decision, local officials should consider the size of the municipality and the expected turnout of the electorate.  

Tabulator Use  - If a municipality chooses to use the optical scan voting machine, the SOTS advises that one machine and one backup machine be made available for each polling place.  

Accessible Voting Equipment - The SOTS encourages the use of the IVS vote by phone system as well as the tabulator, provided that IVS has at least thirty days to prepare the ballot.  

CUT-OFF DATE FOR VOTER REGISTRATION prior to a referendum is the close of business the day before referendum. No person admitted as an elector on the day of the referendum shall be entitled to vote in that referendum as a registered voter. (§9-172b) 

DATE OF REFERENDUM: A referendum question can be voted on at a regular election if all statutory requirements are met or on a day by itself.  

Adjourned Town Meeting - Once it has been determined that the town meeting is going to be adjourned, the date for the referendum shall be set no less than 7 days or more than 14 days after the scheduled town meeting. This date is set by the town meeting or, if the town meeting fails to do so, by the selectmen. (§7-7)

Resolution/Referendum – The date of the referendum is determined by the legislative body of the municipality and must be held earlier than the thirtieth day following the publication of a legal notice by the Town Clerk. (§7-9c) The question of approval of such resolution shall be submitted to the electors of such municipality at a special election called for such purpose to be held within thirty to sixty days, after adoption of such resolution, in conformity with the provisions of section 9-369.(§7-485) or, if a regular municipal election is to be held within 60 to 120 days, after the adoption of such resolution, such question shall be so submitted at such regular election and a vote thereon shall be taken in the manner prescribed in §9-369. (§7-485)

ELLIGIBILITY FOR VOTING - In the absence of specific provisions of the charter or the general statutes concerning eligibility to vote at a particular referendum, each elector should be allowed to vote.  In addition, a suggestion for consideration would be that persons who are not “Elector” but who are “Voters” be allowed to vote when the result of the referendum might affect the property tax structure or rate in the municipality.  It is recommended that Registrars inform the public of who is eligible to vote in referenda.  A sample press release below:

Electors may vote in elections, primaries, town meetings, and referenda. They are registered voters and possess the qualifications prescribed by the Constitution, duly admitted to, and entitled to exercise the privileges of an elector in a town. (§9-1)

Voters may vote in town meetings, and referenda.  They are U.S. citizens, age 18 or more who, jointly or severally, are liable to the town, district or subdivision for taxes assessed against them on an assessment of not less than $1,000 on the last-completed grand list of your town, district or subdivision.  

PRESS RELEASE

Who Is Eligible To Vote in Referenda?

All [Town Name] registered voters are eligible to vote in [Town Name] ‘s referendum.  Also, all [Town Name]property owners are eligible to vote provided they are US citizens, 18 years or older, and are recorded in the last completed grand list as personally owning property assessed for over $1000.  Property in Trust, LLC and Corporations are not considered. 

Register to vote!  Voter registration applications are available at the town hall and online at “http://www.ct.gov/sots” click “Elections and Voting” click “Voter Registration”

The cut-off date for voter registration prior to a referendum is the close of business the day before the referendum. 

Verify your voter registration status online at “http://www.dir.ct.gov/sots/LookUp.aspx”  select town, type in your name and birth date, click “Search.”  Voter registration is verified when the system displays the polling location.   If the polling location is not displayed this Indicates that you are not registered to vote in town.  

Please contact Registrars of Voters if you have any questions at [Phone Number& E-Mail].
FUNDS - no expenditure of state or municipal funds shall be made to influence any person to vote for approval or disapproval of any such proposal or question. §9-369b 

HOURS OF VOTING- The voting hours are normally from 12 noon to 8 p.m.  The hour of opening the polls should remain flexible so as to permit an earlier opening if the circumstances warrant.  The municipal legislative body may authorize the opening of the polls as early as 6 a.m.  (§§7-7, 7-9b)

MODERATOR  of the town meeting is to be chosen from the last-completed registry list and is the head moderator of the referendum unless they decline to serve. At that time another moderator is appointed. (§7-7)  Moderator of the referendum must be a certified moderator.

QUESTION(S) submitted to clerk three weeks prior to the date of referendum. (§7-7) 

Public Inspection - The full text of the question is to be made available for public inspection by clerk. Also, the clerk will provide copies of explanatory text for public distribution. (§9-369a )  

Explanatory Text- In a municipality that has a town meeting as its legislative body, the board of selectmen shall, by majority vote, determine whether to authorize an explanatory text or the distribution of other neutral printed material.  The explanatory text shall be prepared by the municipal clerk, subject to the approval of the municipal attorney, and shall specify the intent and purpose of each proposal or question. This text shall not advocate either the approval or disapproval of the proposal or question. Any municipality may, by vote of its legislative body and subject to the approval of its municipal attorney, authorize the preparation and printing of materials concerning any such proposal or question in addition to the explanatory text if such materials do not advocate the approval or disapproval of the proposal or question.(§9-369b)

Posters – Town Clerk will provide posters of explanations of proposals or questions.  At least three posters shall be posted at each polling place at which electors will be voting on such proposals or questions. Any posters printed in excess of the 3 per polling place may be displayed by the Town Clerk at their discretion at locations which are frequented by the public. (§9-369b) 

POLLING PLACES - Although many municipalities choose to use the same number and location of polling places in a referendum as are used in a regular election in order to lessen voter confusion, the SOTS has found nothing in the general statutes that mandates the use of the same polling places.  Therefore, some municipalities may choose to use fewer polling places than normally used in a regular election.  If fewer polling places are used, it is recommended that the polling places chosen be centrally and conveniently located and that adequate notice be given to the voters of the changes.

POLLWORKERS - Consider the size of the municipality and the expected turnout of the electorate when deciding how many poll workers will be needed on the day of referendum.  
RESULTS – If a majority of those voting in the referendum vote to approve the resolution, such resolution shall thereupon become effective. If less than a majority of those voting in the referendum vote to approve such resolution, it shall become null and void. (§9-369)

Binding or Advisory - The answer depends upon the authority under which the referendum is held.  If the relevant provision of the local charter or general statutes specifically states that the result of the referendum is advisory only, then such provision governs.  (e.g. 7-344 C.G.S authorizes an advisory referendum on the town budget in towns which have a town meeting form of government).  In the absence of such a statement, however, the referendum would be binding in nature, (See State of CT v. Ansonia Sup. Ct. – Htfd. – October 30, 1987 – re advisory referendum held in conjunction with election)

SOTS To Receive Results of Referendum by the Town Clerk, within 15 days, in writing.(§ 9-371)  The SOTS requests that the results of any referendum be filed with them within the same time period required in the case of adoption of amendment of a home rule charter as provided in Section 9-371.  The SOTS is maintaining files for each municipality which they wish to keep as current as possible.  By having on file the results of all referenda, they will be able to be of greater service to municipalities when they seek SOTS advice and counsel.

SUPPLEMENTARY VOTER LIST – Registrars to give clerk a completed, certified accurate supplementary voter list of the names and addresses of those acquiring voting privileges after the completion of the last registry list no later than the day before the referendum.  Also, provides Moderator a list for the purpose of checking the names of those who vote at the polls. (§9-172b(a))

UNOFFICIAL CHECKERS - Any person for or against a referendum question may request consideration for appointment as unofficial checker by notifying the Registrars at least 48 hours before the opening of the polls.   at the referendum , indicating their position on the referendum question. The Registrars may appoint designees of one side alone if the other side chooses not to submit designees.  Not more than eight electors of the town may serve as unofficial checkers. (§ 9-235)
At the Polling Place unofficial checkers may remain within the polling place for the purpose of checking their own copy of the registry list to indicate the names of electors who have voted, and may enter and leave the restricted area surrounding the polling place during the hours of the referendum for the purpose of taking the information outside the 75 ft restricted area or may communicate such information from the polling place by means of telephones.  If any such unofficial checker interferes with the orderly process of voting or attempts to influence any elector, they shall be evicted by the moderator. (§ 9-235)
Registrars are to maintain, for public record, a list of the names of persons who request appointment as unofficial checker and persons, groups or committees who are notified.   If there are no requests or submissions, the Registrars shall not appoint any unofficial checkers. (§ 9-235)

Registrars are to send notice of rights to submit a list of designees of unofficial checkers to (1)  each committee and person on whose behalf a political committee statement of organization or a certificate of exemption has been filed for the referendum with the Town Clerk in accordance with chapter 155 and (2) each other group known to be for and each other group known to be against the referendum issue, of the right of such committee, person or group to submit designees to the Registrars of voters.  See sample notice below:     (§ 9-235) 

NOTICE OF YOUR RIGHT TO 

SUBMIT A LIST OF DESIGNEES AS UNOFFICIAL CHECKERS

Please be advised of your right to submit a list of designees to work as unofficial checkers at the upcoming referendum.  Any person for or against a referendum question may request consideration for such appointment by notifying the Registrars of voters at least 48 hours before the opening of the polls, indicating their position on the referendum question(s).  Not more than eight electors of the town may serve as unofficial checkers.

The Registrars may appoint designees of one side alone if the other side chooses not to submit designees.  If there are no requests or submission for such appointments, the Registrars shall not appoint any such unofficial checkers. 
Unofficial checkers may remain within the polling place for the purpose of checking their own copy of the registry list to indicate the names of electors who have voted, and may enter and leave the restricted area surrounding the polling place during the hours of the referendum for the purpose of taking information outside the 75 foot restricted area or may communicate such information from the polling place by means of cell phones.  If any unofficial checker interferes with the orderly process of voting or attempts to influence any elector, they shall be evicted by the moderator. 

Sincerely,

Registrars of Voters

75’ RESTRICTED AREA -  Solicitation and advertisement, in behalf of any question being voted on at such referendum, is prohibited within a radius of 75 feet from any outside entrance in use as an entry to the polling place.  In addition, at least 20 minutes before the polls open, the moderator should post signs defining the 75’ area. (§9-236)

*
*
*

B.     REFERENDA IN CONJUNCTION WITH A REGULAR 

SUBMISSION OF LOCAL QUESTION AT ELECTIONS (§9-370) No local question approved for submission to the electors of a municipality within the period of 60 days prior to an election may be voted upon at such election unless otherwise specifically provided by the general statutes.

VOTE BY ELECTORS & VOTERS in conjunction with an election.(§9-369d) Whenever by law a question may be submitted to voters who are not electors of a municipality, the municipality may submit the question to a vote by electors and voters held in conjunction with an election. Except as otherwise provided, the general statutes shall apply to such vote.

VOTERS VOTE SEPARATED FROM ELECTORS (§9-369d)
1.
Voters who are not electors shall vote in a location separate from where electors vote.  

2.
A voter’s ballot will contain only the local question(s). 

3.
The separate location is to be treated as a separate voting district and polling place for the voters. 
4.
Registrars are to appoint a moderator as head moderator for the purpose of this question(s) only, and will appoint other officials as deem necessary.  

5.
This moderator shall add the results of the vote by electors on the question to the results of the vote by voters who are not electors

6.
Moderator shall file the combined results in the office of the Town Clerk. 

7.
Head moderator shall indicate on the return of vote of such question filed with the SOTS that the return does not include the return of vote of voters who are not electors.

8.
Absentee Ballots - Voters who are not electors and who are entitled by law to vote by absentee ballot shall be entitled to vote by separate absentee ballot containing only the question(s). 

9.
Such absentee ballot shall be issued beginning on the 31st day before the election, or, if such day is a Saturday, Sunday or legal holiday, beginning on the next preceding day.

RECANVASS -The moderator of the separate location shall be the moderator for the purposes of a recanvass of a close vote on the question(s) under §9-370a. 

Recanvass on Close Vote - The provisions of Section 9-370a mandating a recanvass on close question vote apply to all local referenda.  Therefore, in such a situation this section, and also Section 9-311 to which it refers should be consulted for guidance.

*
*
*

 C.     PETITION TO INITIATE LOCAL REFERENDA – Minimum requirements
The following guidelines are suggested to assist town clerks in administering the provisions of Section 7-9 of the General Statutes.  This section contains the minimum requirements for drafting and circulating petitions for local referenda. 

PETITION FORM - Section 7-9 contains only the minimum requirements for the form of the petition and the procedures to be followed by the circulator.  The local charter or an ordinance may impose additional requirements, such as specifications for phasing the text of the petition or the time limit for filing it.

The Town Clerk must either prescribed or approve the form of each petition.  This means that the Town Clerk may draft the actual petition form in advance or the form may be drafted by someone else for approval by the Town Clerk.  If the clerk does not do the actual drafting the SOTS strongly recommends that the form be submitted to the clerk before it is circulated for signatures; otherwise, the signed petitions may have to be rejected by the clerk because the form does not comply with the law. (§7-9)

Each page must contain 1) the name and address of the circulator, 2) a statement that the individuals who signed the page did so in the presence of the circulator, 3) a statement that the circulator knows the individual who signed it or that the signer satisfactorily identified himself or herself to the circulator, 4) statement that the signatures were obtained within 6 months prior to filing the petition, 5)  a statement signed by the circulator under penalties of false statement, that all the statements are true.  This formula should be followed exactly; there is no necessity that the circulator’s signature be notarized or sworn in any other way, and no other form of oath may be substituted.

Below is a suggested form of the statement which should appear on each page of the petition for the circulator to fill out and sign:

I ​​​​​      _____________________________________________________________________                                     


 Name and address of the circulator                                              

am the circulator of the foregoing petition.  Each person whose name appears on this petition page signed the same in person in my presence and is known to me or has been satisfactorily identified to me.  None of the signatures on this page were obtained earlier than six months prior to the date the page is filed.  I HEARBY STATE UNDER THE PENALTIES OF FALSE STATEMENT THAT THE FOREGOING STATEMENTS ARE TRUE.

​​​​​_____________________________

    _______________________________



(Date)




                   Signature of Circulator

SIGNATURES REQUIRED

Local Charter requirements govern.
Resolution/Referendum- If, within 30 days of the publication of a resolution or a summary of such resolution, 5% of the electors of the municipality file with the clerk a petition requesting a referendum with respect to such resolution, the question of approval of such resolution shall be submitted to the electors of the municipality at a special election called for such purpose to be held within 30 to 60 days, after the filing of the petition  (OR) if a regular municipal election is to be held within 60 to 120 days after the filing of such petition, such question shall be so submitted at such regular election and a vote thereon shall be taken in the manner prescribed by §9-369. (§7-492)

Adjourned Town Meeting/Referendum may be caused by 200 or more persons or 10% of the total number qualified to vote in town meeting, whichever is less, by petitioning the clerk or secretary of the town, in writing, at least 24 hours prior to the meeting, requesting that any item or items on the call of such meeting be submitted to the persons qualified to vote in such meeting not less than 7 to 14 days thereafter. (§7-7)

CIRCULATOR - Circulation of petition for vote at town meeting. No petition shall be valid for any action for a vote by the electors or voters at any regular or special town meeting unless such petition shall be circulated by a person resident or person eligible to vote in such town. (§7-9a)
PETITION CIRCULATOR’S GUIDELINES -  Each circulator should familiarize themselves with the requirements of CT General Statutes 7-9, and any questions should be directed to the Town Clerk.  1) Each signature on a petition must be the personal signature of the signer.   2) The circulator must know the signer or the signer must satisfactorily identify himself or herself to the circulator.  3) No individual may, under any circumstances or degree of relationship, sign a petition for another individual or sign or write the name of another individual on the petition.  4) Each signature on a petition must have been obtained within 6 months before the petition is filed.  5) Each page of the petition must contain statements which include all of the above points.  The circulator must sign a statement, under penalties of false statement, that all of the statements are true.  This means that the circulator may be subject to prosecution for violating the criminal law if the statements are not true.

SOTS - The SOTS may not participate in any discussion relative to whether a referendum has been properly called (including for example, the number of signatures necessary to force a referendum) beyond citing relevant charter or statutory provisions; nor may they advise with regard to acceptability of petitions or validity of signatures.

*
*
*

D.     RECANVASS 

RECANVASS ON CLOSE QUESTION VOTE (§ 9-370a)  In the case of a referendum wherein the difference between the "Yes" and "No" vote on a question was less than one-half of one per cent of the total number of votes cast for the question but not more than two thousand votes, the moderator shall proceed forthwith to cause a recanvass of such returns to be made as nearly as may be in the manner provided in section 9-311.  Follow the  Recnavass Procedure Manual
*
*
*

E.     CHARTER ENACTMENT OR REVISION 

Note: in the case of charter enactment or revision, conducted pursuant to CGS 7-191W, the vote must be approved by a majority of the electors of the municipality voting at a regular election or if held at a time not in conjunction with a regular election approved by a majority which equals at least 15% of the eligible electors (i.e. The “Yes” vote must = 15% of the eligible voters and “yes” votes must outnumber “No” votes by at least one vote.

*
*
*
F.     REGIONAL SCHOOL DISTRICT REFERENDA 

Information pertaining to this type of referenda can be found in Chapter 163, Title 10 of the State Statutes. The most common regional school district referendum relates to a vote on the budget as provided for in Sec. 10-5i as follows:

For any referendum called for by a regional school district: 

1.
First Monday in May for the annual meeting

2. 
Persons present and eligible to vote under Sec. 7-6 may cast their ballot

3.
a.  Board of Education may designate the vote be by tabulator or paper ballot in each member town on the day following the district meeting     or

b.
Two hundred or more persons qualified to vote in a regional district meeting called to adopt a budget may petition the Board, in writing, at least three days before the meeting, for the vote by tabulator or paper ballot in each member town on the day following the district meeting in accordance with the appropriate procedures provided in Sec. 7-7.

4.
The regional board of education shall authorize the preparation and printing of concise explanatory texts of proposals or questions approved for submission to the electors of a municipality at a referendum. (§9-369b(b))  

5.
The regional school board of education's secretary shall prepare each such explanatory text, subject to the approval of the regional school board of education's counsel, and shall undertake any other duty of a municipal clerk, as described in subsection §9-369b(a). (§9-369b(b))

6.
No person who is eligible to vote in more than one town in the regional school district is eligible to cast more than one vote on any issue considered at a regional school district meeting or referendum held pursuant to this section. The voter found guilty of casting more than one vote can be fined, imprisoned and disenfranchised.

7.
Polling hours are from 12 noon to 8 p.m., the Board of Education on request from voters, may provide for an earlier opening hour, but not earlier than 6 a.m..

8.
When in doubt call your local regional district’s attorney.

RECANVASS ON CLOSE QUESTION VOTE   In the case of a regional school district referendum where there is a tabulation of the vote as a whole, the moderators in the district shall proceed forthwith to cause such recanvass to be made upon such tabulation.(§ 9-370a)
*    *    *    *    *    *    *    *    *    *    *
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	Election Calendars Link


It is a chronological summary of certain requirements of the General Statutes relating to elections, applicable in the absence of a special act to the contrary. For details of sessions for admission of electors and sessions for enrollment of electors see Section III of this handbook.

1.Canvass

Between January 1st and May 1st   - This is the period for conducting the annual house-to-house canvass of electors either in person, by mail, by the National Change of Address System (NCOA) of the United States Postal Service, by telephone, or by a combination of these by Registrar of Voters or their designees.  During any such canvass, a canvasser may distribute nonpartisan literature, prescribed by the Secretary of the State, which describes opportunities for voter registration.  Canvass by mail should be completed by March 31st because regulations give electors thirty days to respond to canvass by mail and May 1st is the last day to send Notice of Intended Removal to electors on the basis of the canvass in the odd-numbered years. (Sec. 9-32)

2. Primary Calendar For Municipal Offices

At least 60 Days Before Endorsement - At least 60 days before endorsement, one copy of the most current party rules governing such endorsement must be on file with the Secretary of the State.  Party rules must also be filed in the office of the Municipal Clerk of the municipality to which they relate and with the appropriate State Central Committee. (Sec. 9-374)

Up to 90 Days Before the Primary - Three months before the primary is the last day that an enrolled elector may transfer from one party to another to be eligible to vote in a primary.  Any elector whose name has been transferred from one enrollment list to another or who has applied for erasure or transfer of his name from an enrollment list shall not be entitled to vote in a primary of any party or be entitled to the privileges accompanying enrollment in any party for a period of three months from the date of filing of his application for transfer or for erasure. (Sec. 9-59)

Changes in the boundaries of the voting districts made within the period of 90 days prior to the primary shall not apply with respect to such primary. (Sec. 9-169)

Last day for Registrar of Voters, when necessary, to designate to the Municipal Clerk a polling place in an adjacent voting district for municipal primary.  Within 10 days after such filing, the municipal clerk must publish such notice. (Sec. 9-168b)

61 Days Before Primary - Notice of endorsement caucus must be published at least 5 full days before caucus,

if caucus is the endorsing authority.  Party rules may require earlier notice. (Sec. 9-390(a)

60 Days Before Primary - Last Day that Registrar of Voters may file with the Secretary of the State a request for a waiver to provide accessible polling place for the physically disabled, for the primary.

(Sec. 9-168d)

56th Day Before Primary - Not earlier than the 56th day before the primary, party may endorse candidates. (Sec. 9-391)

49th Day Before Primary - Not later than the 49th day before the primary, party endorsements must be made.  (Sec. 9-391) Petition forms for persons desiring to oppose party-endorsed candidates for municipal office must be available from the Registrar of Voters of Voters beginning on the day following the making of the party’s endorsement of candidates for municipal office or beginning on the day following the final day for the making of such endorsements, whichever comes first. (Sec. 9-372[5] & 9-409)

No party may endorse more candidates for municipal office than the number for which an elector may vote. (Sec.9-414)

48th Day before Primary - Not later than 4PM. on the 48th day before the primary, the chairman or the presiding officer and the secretary of the town committee, caucus, or convention, as the case may be, shall certify to the Municipal Clerk the name of each candidate endorsed.Sec.9-372[5] & 9-39 1)

Between 34 Days before but not Later than 7 Days Before the Primary - In order to have supervised absentee balloting in a nursing home, rest home, etc., with fewer than 20 electors, a written designation must be made between these dates by either the Registrar of Voters of Voters or the administrator of the institution for the municipal primary.  These deadlines do not apply to an institution with 20 or more electors as supervised voting is mandated at such institutions. (Sec. 9-159q & r)

34th Day Before Primary - Not later than 4 PM. of the 34th day before the primary, if there is a challenge, petitions bearing 5% of signatures of enrolled party members (or fewer if the party rules prescribe) must be filed with the Registrar of Voters. The Registrar of Voters of Voters, Deputy Registrar of Voters or Assistant Registrar of Voters must be in their office or office facility between 1:00 PM. and 4:00 PM. to accept such petitions. (Sec.9-372[5], 9-405, & 9-406)

Notice of Primary - Upon filing a valid petition, and after checking the same, the Registrar of Voters notifies the Municipal Clerk that a primary is to be held. The Municipal Clerk publishes the Registrar of Voters notice and information concerning candidates, primary date, hours, and location of polls, files one copy with the Secretary of the State, and records said notice. If central counting is designated by the Registrar of Voters of Voters, the notice of primary shall include such central counting. (Sec. 9-147a & 9-43 5)

Absentee Ballots - Immediately after all the challenge candidates for municipal offices are known by the Registrar of Voters of  Voters (usually about 30 days before the primary), the Municipal Clerk must send the official blank absentee ballot, together with a list of candidates, to electors temporarily living (or expecting to be traveling) outside the United States and to servicemen, spouses, and dependents, whether living within or outside the United States, who have applied for an absentee ballot. (Sec. 9-1530)

Registrar of Voters may direct the Municipal Clerk to mail such blank ballot set to a qualified elector or applicant for admission as an elector who (1) is living outside the United States, or, (2) is a member of the armed forces, spouse or dependent, or Municipal Clerk may so act on his own. (Sec. 9-153d)

31 Days Before Primary - Last day to determine polling places for municipal primary. Polling places may be changed within thirty-one day period only if Municipal Clerk and Registrar of Voters of Voters unanimously find that polling place has been rendered unusable. If polling place is found unusable, another polling place must be designated forthwith and adequate notice of such change published. (Sec. 9-168 & 9-169)

29th Day Before Primary - Candidates in municipal primary must have changed their name on the registry list by this date in order to have that change reflected on the primary ballot label. (Sec.9-42a)                                                           

21 Days Before Primary - Last day for candidates to submit list of desired certified primary moderators to the Registrar of Voters. Registrar of Voters must notify all candidates of their right to submit a list of designees. (Sec.9-436)

Beginning the 21st day before the primary, absentee ballots are to be provided by Municipal Clerk upon properly made application. Registrar of Voters of Voters may direct Municipal Clerk to send absentee ballot forms to any elector or applicant for admission as an elector who (1) is living outside the United States, or, (2) is a member of the armed forces or the spouse or dependent of a member of the armed forces living where the member is stationed. (Sec. 9-133)

Mandatory Sessions Before Each Primary - On the 14th day before each primary, the Registrar of Voters of Voters in each town having a primary, shall hold a mandatory enrollment session for the purpose of making an enrollment list of electors who are entitled to vote in primaries. 

The session must be at least two consecutive hours in length and held between 12:00 noon and 9:00 PM. (Sec. 9-51) At this session, the Registrar of Voters shall also hear appeals from persons whose names have been removed, after notice, since the last regular election. Newspaper notice of such session shall be published at least five days before such sessions. This need not be a legal ad. (Sec. 9-37) New voters and unaffiliated voters who apply for enrollment after 12:00 noon of the last business day before the primary or on the day of a caucus or convention are entitled to the privileges of party enrollment immediately after the primary, caucus or convention. (Sec. 9-23a, 9-56, & 9-57)

Discretionary Sessions - In addition to the mandatory sessions, additional discretionary sessions may be held if

all the Registrar of Voters agree. Such sessions may not be held on the day of a caucus or a

primary, or within 14 days before a primary or on the day before a caucus. (Sec. 9-52)

Not More Than 15 Nor Fewer than 5 Days Before Enrollment Session - Not more than 15 nor fewer than 5 days before enrollment session, Registrar of Voters must give notice of such session. It need not be a legal advertisement. (Sec. 9-53)

20 Days Before Primary - Registrar of Voters of Voters must notify the Municipal Clerk, in writing, if they decide to count absentee ballots at a central location. The location shall be published in the notice of primary. (Sec. 9-147a)

10 Days Before Primary - Last day for candidates to submit to Registrar of Voters lists of desired primary day officials, except moderators. Registrar of Voters must notify all candidates of their right to submit a list of designees. (Sec. 9-436)

7th Day Before Primary - Last day to request supervised absentee balloting in a nursing home or rest home, etc., with fewer than 20 electors. A written designation must be made by this date, by either the Registrar of Voters or the administrator of the institution, for the primary. This deadline does not apply to a nursing home, rest home, etc., with 20 or more electors because supervised voting is mandated as such institutions. (Sec. 9-159q&r)

Absentee ballot check-off, whether central counting of absentee ballots has been designated or not, begins as soon after 11:00 AM as the absentee ballots are available from the municipal clerk.  The Registrar of Voters may begin checking the absentee ballots on this day and each weekday before the primary. The ballots shall be checked not later than the last weekday before the primary.

The Registrar of Voters shall check, without opening the outer envelopes, the names of each absentee voters on the official check list to be used at such primary by indicating a Red “A“ preceding such name, and, in the case of central counting, may also note such designation on a duplicate absentee list. After checking is completed, municipal clerk seals unopened ballots for delivery between 10:00 AM and 12:00 noon, primary day. (Sec. 9-140c)

48 Hours Before Primary - At least 48 hours before primary, sample primary ballots prepared and provided by the municipal clerk must be available. A number of such sample ballots for the primary must be available for distribution as such clerk deems advisable. (Sec. 9-437)

Deadline for candidates to submit a list of designees for unofficial checkers to the Registrar of Voters. Such list must be submitted at least 48 hours prior to the opening of the polls. The Registrar of Voters must notify all candidates of their right to submit a list of designees. In addition, any person other than a candidate or a primary official may serve as a runner. (Sec. 9-436a & 9-235b)                                                                                                           

11:00 AM of Day Before Primary - Whether central counting of absentee ballots has been designated or not, beginning as soon after 11:00 AM as the absentee ballots are available from the municipal clerk, the Registrar of Voters shall check, without opening the outer envelopes, the names of absentee voters on the official check list to be used at such primary by indicating a Red “A” preceding the Street Number & Name. In the case of central counting this designation shall also be noted on a duplicate list given to the central counting moderator. After checking is completed, municipal clerk seals the unopened ballots for delivery between 10:00 AM and 12:00 noon on primary day. Although checking may begin on the 7th day before the primary, it must be completed by this day. (Sec. 9-140c)

Last Business Day Before Primary - Deadline for supervised absentee voting (Sec. 9-159q & r)

Day Before Primary
Enrollment List The Registrar of Voters may print a complete updated list or a separate supplementary list of the names of all persons who were admitted as electors or whose privilege of party enrollment attached since the printing of the supplementary enrollment list a week earlier. (Sec.9-55) 

Last day to remove electors from registry list (and enrollment list) who have died, become disenfranchised, or confirmed in writing that they have moved out of town. An elector is deemed to have confirmed in writing that he has moved out of town if (1) the Registrar of Voters have received a cancellation form, or (2) the elector has notified DMV of a change of address out of town concerning a driver’s license. (DMV notifies the Registrar of Voters, and the Registrar of Voters remove the name and send Notice of Removal) The names of persons removed are not sent to the polls and such persons may be restored on primary day only if the Registrar of Voters is contacted and consents to approve the applicant’s request for restoration due to a clerical error. (Sec. 9-32 & 9-35)

Inactive List The Registrar of Voters prepare an inactive list of(1) any person whose notice of approval of mail-in was returned undeliverable and who did not respond to a Confirmation of Voting Residence sent thirty days prior to this date, and (2) any person who was sent a Confirmation of Voting Residence by May 1st on the basis of the canvass and did not respond within thirty days after it was sent. The inactive list is sent to the polls and kept with the Assistant Registrars of Voters. Electors on the inactive list may sign a restoration form at the polls and, if the Registrar of Voters or Assistant Registrar of Voters in the polls consents, such elector may vote. (Sec. 9-23g[c], 9-35, & 9-42[c])

Day of Primary (56th Day Before Election) - In order to be cast in a primary, the absentee ballot must be received by the municipal clerk (1) by the close of the polls, if it is mailed or if it is returned by a member of the immediate family of the applicant in person or the qualified designee of an ill or physically disabled ballot applicant or (2) by the day before the primary if it is returned in person by the applicant. (Sec. 9-140b) No absentee ballot may be issued on primary day except in cases involving unforeseen illness, hospitalization or disability, or, presidential or oversees ballots as provided in Section 9-150c and Sections 9-158a to 9-158m, inclusive. (Sec. 9-140 [h])

With respect to all primaries, all absentee ballots received before 11:00 AM of the last weekday before the primary are to be delivered to the Registrar of Voters of Voters between 10:00 AM and 12:00 noon on primary day. If the Registrar of Voters chooses the optional 6:00 PM count, ballots received after 11:00 AM of the last weekday before the primary and before 6:00 PM of primary day are to be delivered at 6:00 PM (An exception is that some may be retained until the polls close if desired, in order to ensure ballot secrecy); and all ballots timely received after 6:00 PM are to be delivered at the close of the polls. In municipalities which have central counting of absentee ballots, at the close of polls, Registrar of Voters or Assistant Registrar of Voters shall deliver official check list to moderator of central location for checking. When counting of absentee ballots is complete, moderator delivers each check list and other information to the head moderator. (Sec. 9-140c)

Forthwith After Primary - The moderator, or, in a municipality or political subdivision thereof divided into voting districts, the head moderator designated by the Registrar of Voters, shall forthwith cause to be tabulated the result of the vote of the whole municipality or political subdivision as returned by the moderators of the several voting districts; shall publically declare the same; shall make out a duplicate list of the votes for each candidate in the primary, including therein the total number of names on the official check list in such municipality or subdivision, and the total number checked as having voted; shall forthwith mail or otherwise transmit to the Secretary of the State one copy of the duplicate certificate of votes cast for candidates (Sec.9-314 & 9-440) The other copy of the return is filed with the municipal clerk. Names of persons requesting challenged ballots are marked “CB” in red ink before name on the registry list.

In municipalities which have central counting of absentee ballots, the head moderator shall add the results from the voting tabulator (in each polling place moderator’s returns) to the absentee count recorded on the central counting moderator’s return for the corresponding voting district (Sec. 9-150b[c])

Automatic Re-canvass on Close Vote - For provisions relating to automatic recanvass, see Sections 9-311 and 9-445.

Tie Vote - For provisions etc., see Section 9-446.

10 Days After Primary - Complaint contesting ruling of official or count must be brought within 10 days after the primary. (Sec. 9-329a)

Voting tabulators are to remain sealed and in a secure location for 14 days from date of the primary. (Sec. 9-328)

180 Days After Primary - Municipal Clerk or Registrar of Voters must preserve package of absentee ballots counted at the primary and certain other forms for 180 days after the primary and then they may be destroyed. (Sec. 9-140c)

Calculation of Period of Time In this title and the sections listed in Section 9-1, when a period of time is prescribed for the doing of an act, Saturdays, Sundays, and holidays shall be included in computing such period, except that, if the last day of such period is a Saturday, Sunday or holiday, such day shall not be included, and the last day shall be the day following such Saturday, Sunday or holiday.(Sec. 9-2.)

Postponement of Primary Day. (1) If the day fixed for any primary falls on a

Sunday or legal holiday or on the day on which the tenets of a religion forbid secular activity, the primary shall be held on the next succeeding day other than a Sunday, legal holiday, or such religious holiday. (2) If the day fixed for any primary falls on the Tuesday immediately following Labor Day, the primary shall be held on the next succeeding Tuesday. (Sec.9-376a [1 &2])

(b)If a primary is held on the day prescribed by subdivision (1) of subsection (a) of this section, the day of the primary shall be considered to be the day on which such primary would have been held except for subdivision (1) of said subsection, for all other purposes including the calculation of any period of time having reference to such primary, except that the calculation of any deadline relating to a person becoming eligible to vote in such primary shall be made from the day on which the primary is actually held. (Sec. 9-376)                    

3. GENERAL ELECTION

180th Day Before Election
Not later than the 180th day prior to election day, municipal clerks must file with the Secretary of the State on the approved form a list of offices to be filled, terms thereof and the number of candidates for which each elector may vote. Within 70 days, the Secretary must return a copy of such list to the municipal clerk. The Municipal clerk shall, within 10 days after the receipt of the returned list, mail a copy to each Town Chairman. (Sec. 9-254)

90th Day Before Election
Changes in the boundaries of the voting districts made within the period of ninety days prior to an election shall not apply with respect to such election. (Sec. 9-169b)

This is the last day for Registrar of Voters, when necessary, to designate to the municipal clerk a polling place in an adjacent voting district for municipal election. Within 10 days after such filing, the municipal clerk must publish the notice. (Sec. 9-168b)

The special 90-day blank election ballot for all offices for military contingencies becomes available this day upon properly made application. (Sec. 9-153e)

Explanatory text and/or arguments concerning local questions are an option. (Sec. 9-140d, & 9-369b)

Registrar of Voters may direct the Municipal Clerk to mail such special ballot set to qualified persons or municipal clerk may do so act on their own. (Sec. 9-153d)

First day that write-in candidates, for any office being contested at election, may register as official write-in candidates with the Secretary of the State. (Sec. 9-373a)

Nominating petitions for a municipal place on the ballot must be submitted to the appropriate Municipal Clerk or Secretary of the State not later than 4:00 PM on the final day for filing primary petitions for municipal office under Sec. 9-405. Circulator’s statement must be completed and signed and acknowledged in presence of Municipal Clerk, Secretary of the State, a judge of the court of record, a family support magistrate, a clerk or deputy clerk of a court having a seal, a commissioner of deeds, a notary public, a justice of the peace, or an attorney admitted to the bar of this state prior to Municipal Clerk’s accepting page. Municipal Clerk or assistant Municipal clerk must be in the office between 1:00 PM and 4:00 PM on this final day to accept petitions. The Municipal Clerk shall process and file each nominating petition page with the Secretary of the State within two weeks after it was submitted. (Sec. 9-453i,j,k,l and n.)

62nd Day Before Election

All “minor” parties, as defined in Sec. 9-372{6} which are entitled to place candidates on the ballot shall make and certify to the municipal clerk such nominations not later than the 62nd day before the election. (Sec. 9-452)

60 Days Before Election
Local questions to be voted on at the election must be approved for submission at least 60 days before the election unless otherwise specifically provided by the General Statutes. (Sec. 9-370) Municipal clerk must keep full text of question on file in the office open for public inspection from time the question is approved for submission through the election. (Sec. 9-369a)

At least 45 days before the election, the municipal clerk must file with the Secretary of the State a statement setting forth the designation of each question to be voted on as it will appear on the ballot, the date upon which the submitting action was taken, and a reference to the law under which such action was taken. (Sec. 9-369a)

If questions are submitted within period of 45 days before election under specific authority of General Statutes, such statement must be filed forthwith upon taking of such action (Sec. 9-369a)

Last day that Registrar of Voters may file with Secretary of the State a request for waiver to provide accessible polling place for physically disabled for election. (Sec. 9-168d)

55th Day Before Election

Last day that party designation committee or chairman or secretary of a minor party

may file statement of endorsement of nominating candidate with a party designation with the Secretary of the State. (Sec. 9-453o)

Last day for candidates for municipal office to change name on registry list and have name change reflected on the ballot at the election. (Sec. 9-42a)

After the nomination of candidates for a multiple-opening office by a major or minor party or nominating petition is finalized, Registrar of Voters hold a public lottery to determine order of such names on the election ballot. Registrar of Voters must provide at least 5 days public notice for the ceremony. (Sec. 9-253 and 9-253r)
Absentee Ballots
Immediately after the deadline for the certification of all candidates whose names are to appear on the ballot, the municipal clerk must begin making arrangements to have absentee ballots printed for the election. A layout model of each different absentee ballot shall be available for public inspection at the Municipal Clerk’s office prior to printing. Immediately upon receiving the printed absentee ballots, the Municipal Clerk must file a printed absentee ballot for the town or for each different political subdivision, as the case may be, with the Secretary of the State, and file an affidavit as to the number of such ballots printed. (Sec. 9-135b)

Beginning as soon as possible after a complete list of candidates and questions is available, blank ballots (for all offices), together with a complete list of candidates and questions, should be sent to electors temporarily living (or expecting to be traveling) outside of the United States and to servicemen, spouses, and dependents whether living within or outside the United States who have applied for a absentee ballot. (Sec. 9-153d) Explanatory text and/or arguments concerning local questions are an option. Sec. 9-369b) 

Registrar of Voters may direct the Clerk to mail such blank ballot set to a qualified elector or applicant for admission as an elector who (1) is living outside the United States, or (2) is a member of the armed forces, spouse or dependent, or Municipal Clerk may so act on his own motion. (Sec. 9-153d)

49th Day Before Election
Not later than the seventh day following the date set for the primary, the Municipal Clerk must file with the Secretary of the State, on prescribed form, a list of the names and addresses of candidates, party, office, term, number of candidates for whom each elector may vote for each office and term, and certification that candidates’ names have been compared to the Registry list, verified and corrected. Clerk shall also notify Secretary of any change in such list. (Sec. 9-461)

Not More than 45 Days Before Election
Nor later than the 7th Day Before Election
In order to have supervised absentee balloting in a nursing home, rest home, etc., with fewer than 20 electors, a written request must be made between these dates by either the Registrar of Voters of Voters or the administrator of the institution for the election. These deadlines do not apply to a nursing home, etc., with 20 or more electors since supervised voting is mandated at such institutions. (Sec. 9-159q, & r)

Week Before 5 Days Before Tuesday of the Fifth Election
At least five days before the Tuesday of the fifth week before the election, the Registrar of Voters shall publish and post a notice of the session to be held on Tuesday of the fifth week before the election for completing a preliminary registry list. This is applicable to the Registrar of Voters of Voters of all towns. (Sec.9-35)

5 Weeks Before Election
When the Registrar of Voters are unable to agree on erasure (relating to residence), they must send out to such elector, by registered or certified mail, at the address at which electors name appears on such list as to retention of name on registry list, at least five weeks before election. (Sec. 9-43)

Tuesday of the fifth Week Before Election
On Tuesday of the fifth week before election, Registrar of Voters must be in session during such hours between 9 AM. and 5 PM. as the Registrar of Voters find necessary to complete preliminary registry list. (Sec. 9-35) At this session (and on any day except election day or primary day) Registrar of Voters remove electors from the registry list who have died, become disenfranchised or confirmed in writing that they have moved out of town. An elector is deemed to have confirmed in writing that he has moved out of town if (1) the Registrar of Voters have received a cancellation form or (2) the elector has notified the DMV of a change of address out of town concerning a driver’s license. (DMV notifies the Registrar of Voters, and the Registrar of Voters remove the name and send Notice of Removal.) The names of persons removed are not sent to the polls and such persons may be restored on election day only if both Registrar of Voters are contacted and consent to approve the applicant’s request for restoration. (Sec. 9-32 & 9-35)

Names removed from the registry list must also be removed from the enrollment list.

Immediately after session, Registrar of Voters must post names and addresses of electors

removed from registry list and state that a list of remedies is available from Registrar of Voters. (Sec. 9-35, 9-35a & 9-64a)

Inactive List 

The Registrar of Voters prepare an inactive list of (1) any person whose notice of approval of mail-in was returned undeliverable and who did not respond to a notice of Confirmation of Voting Residence sent thirty days prior to this date, and (2) any person who was sent a Confirmation of Voting Residence by May 1st on the basis of the canvass and did not respond within thirty days after its was sent and was not restored. The inactive list is sent to the polls. Electors on the inactive list may sign a restoration form at the polls and if both Registrar of Voters or both Assistant Registrar of Voters of Voters in the polls consent, such elector may vote. (Sec. 9-23g[c], 9-35, & 9-42[c])                                                     

31 Days Before Election
Registrar of Voters must deposit completed preliminary registry list in Town Clerk’s office for public inspection at least 31 days before election. (Sec. 9-36)

At least 31 days before election, polling places for such election must be determined. Polling places may be changed within a thirty-one day period only if Town Clerk and Registrar of Voters of Voters unanimously find that polling place has been rendered unusable. If polling place found unusable, another polling place must be designated forthwith and adequate notice of the change given. Polling places must meet the standards of accessibility to handicapped persons required under the state building code revised pursuant to section 29-269, except that a site not meeting these standards may be chosen only if no available site within the voting district or town can reasonably be made accessible to the physically disabled and a request for waiver has been granted by the Office of Protection and Advocacy for Persons with Disabilities. (Sec., 9-168d (e), & P.L. 98-435)

Beginning on the thirty-first day before the election, absentee ballots are to be

provided to all applicants by the Municipal Clerk upon application properly made.

Explanatory text and/or arguments concerning local questions are an option. (Sec. 9-

135, 9-140[d,f] & 9-369b)

Either Registrar of Voters may direct the Municipal Clerk forthwith to mail an absentee ballot set to any elector or applicant for admission as an elector who is (1) a member of the armed forces, or the spouse or dependent of a member of the armed forces living where the member is stationed, or (2) a person living outside the United States. The Municipal Clerk may, during this period, act on his own motion. (Sec. 9-153d)

Municipalities of More than 5,000
Saturday of Fifth Week before Election
In each municipality of more than 5,000 in population, certified copy of preliminary registry list for each voting district must be reproduced and posted for public inspection on or before the Saturday of the fifth week before election and copies of such list must be made available for distribution by the Registrar of Voters. (Sec. 9-36)

Saturday of Fifth Week to Saturday of 

Fourth Week Before Election
Registrar of Voters must hold one or more sessions during the period between Saturday of the fifth week and Saturday of the fourth week before election to revise and correct preliminary registry election list. The number of sessions is to be fixed by the Registrar of Voters. Required notice must be given at least five days before the first of such sessions. Registrar of Voters may hold additional sessions of which no notice need be given, except during the period of six days before election. (Sec. 9-37)  

20 Days Before Election
Registrar of Voters of Voters must notify Town Clerk in writing at least 20 days before the election if they decide to count absentee ballots at a central location, which location shall be published in the warning for the election. (Sec. 9-147a)

Before each election the Registrar of Voters and certified moderator shall instruct the election officials in the use of the voting tabulator. A report of these instructions must be certified and filed in the office of the Municipal Clerk and the Secretary of the State. (Sec. 9-249)

Not More Than 15 Nor Fewer
Than 5 Days Before Election
Not more than 15 nor fewer than 5 days before town election, Town Clerk or Assistant Town Clerk must give notice of election which notice shall include the  time and location of the polling places and record each such notice. (Sec. 9-226) (For notice of city or borough election, see Sec. 9-226)

If central counting of absentee ballots is designated by the Registrar of Voters of Voters, the notice  for the election shall include such central location. (Sec. 9-1 47a)

The notice must also include a statement concerning any question to be included on the ballot. (Sec. 9-369 & 9-369a)

14th Day Before Election
Not later than 4 PM. on the fourteenth day before the election, write-in candidates for any office (except certain representative town meeting members) being contested at election must register with the Secretary of the State. (Sec. 9-373a)

Second Friday Before Election
The second Friday before the election is the day for Registrar of Voters to file a certified, corrected and final registry list in Town Clerk’s office. (Sec. 9-38)

10 Days Before Election
Not less than ten days before the election the Municipal Clerk must file with the Secretary of the State a sample ballot label identical with those to be provided for each polling place under Section 9-255. (Sec.9-256)

7 Days Before Election
Not later than 7 days before the election there must be filed with Registrar of Voters, an application for retention of name on registry list, when a registered letter has been sent challenging right to have name continued on list. (Sec. 9-43)

Last day for resident to register to vote in person.

Last date for correction or revision of preliminary registry list by Registrar of Voters. (Sec. 9-37)

Whether central counting of absentee ballots has been designated or not, beginning as soon after 11:00 AM. as the absentee ballots are available from the Municipal Clerk, the Registrar of Voters may begin checking the absentee ballots on this and each weekday before the election. The ballots shall be checked not later than the last weekday before the election. The Registrar of Voters shall check, without opening the outer envelopes, the names of such absentee voters on the official check list to be used at such election by indicating Red “A” preceding such name, and in the case of central counting shall also note such designation on a duplicate list. After checking is completed, Municipal Clerk seals unopened ballots for delivery between 10:00 AM and 12:00 noon, election day. (Sec. 9-140c)

Last day to request supervised absentee balloting in a nursing home or rest home, etc., with fewer than 20 electors. A written request must be made by this date by either the Registrar of Voters of Voters or the administrator of the institution for the election. This deadline does not apply to a nursing home, etc., with 20 or more electors because supervised voting is mandated at such institutions. (Sec. 9-159q,r)

6th Day Before Election
Last day for Registrar of Voters to file with Town Clerk supplementary registry list containing names and addresses of electors transferred, restored, or added to registry list prior to this date, provided in municipalities having a population of less than 25,000, such additional names may be inserted in writing on final list. (Sec. 9-38)

48 Hours Before Election
Deadline for Town Chairman or candidates (if qualified) to designate unofficial checkers to the Registrar of Voters of Voters. Registrar of Voters, at request of his Town Chairman, may change appointments up to close of polls. In addition, any person (other than a candidate or election official) may serve as a runner. (Sec 9-23 5 & 9-235b)
Unofficial Checkers for Questions: Registrar of Voters must notify (1) each committee and person on whose behalf a political committee statement of organization or a certificate of exemption has been filed for a question with the Town Clerk, and (2) each other group known to be for or against a referendum issue, of their right to submit designees to the Registrar of Voters at least 48 hours before the opening of the polls, indicating their position on the question. (Sec. 9-235[e])

11:00 AM. of Day Before Election
Whether central counting of absentee ballots has been designated or not, beginning as soon after 11:00 AM. as the absentee ballots are available from the Town Clerk, the Registrar of Voters shall check without opening the outer envelopes, the names of such absentee voters on the official check list to be used at such election by indicating “A” preceding such name, and shall in the case of central counting also note such designation on duplicate list. After checking is completed, Town Clerk seals unopened ballots for delivery between 10:00 AM and 12:00 noon election day. Although checking may begin on the seventh day before the election, it must be completed by this day. (Sec. 9-140c)

6:00 PM. of Day Before Election
Not later than 6:00 PM. of the day before the election, Registrar of Voters are to cause to be prepared and delivered to polling places voting machines with all necessary furniture and equipment. (Sec. 9-23 8 & 9-247)

8 PM. of Day Before Election
Not later than 8 PM. of the day before the election, moderator is to receive from Registrar of Voters  the sample ballot, all necessary check lists, and other supplies needed to conduct election, as well as the keys for the voting tabulators and election works cabinets in a sealed envelope. (Sec. 9-259)

Last Business Day Before Election
Deadline for supervised absentee voting. (Sec. 9-159q & r)f

Day before Election
No absentee ballot shall be issued on the day of an election or after the opening of the polls on the day of a referendum except in cases involving hospitalization, unforeseen illness or disability, or presidential or oversees ballots as provided in Section 9-150c and Sections 9-158a to 9-158m, inclusive. (Sec. 9-140[h])

Registry List. 

Last day before election to remove electors from registry list, who have died, become disenfranchised, were on the inactive list for four years, or confirmed in writing that they have moved out of town. An elector is deemed to have confirmed in writing that he has moved out of town if (1) the Registrar of Voters have received a cancellation form or (2) the elector has notified the DMV of a change of address out of town concerning a driver’s license. (DMV notifies the Registrar of Voters, and the Registrar of Voters remove the name and send a Notice of Removal). The names of persons removed are not sent to the polls and such persons may be restored on Election Day only if both Registrar of Voters are contacted and consent to approve the applicant’s request for restoration. (Sec. 9-32 & 9-35)

Inactive List.

 The Registrar of Voters prepare an inactive list of (1.) any person whose notice of approval of mail-in was returned undeliverable and who did not respond to a Notice of Confirmation of Voting Residence sent 30 days prior to this date, and (2) any person who was sent a Notice of Confirmation of Voting Residence by May 1st on the basis of the canvass and did not respond within 30 days after it was sent and was not restored. The inactive list is sent to the polls. Electors on the inactive list may sign a restoration form at the polls and if both Registrar of Voters or both Assistant Registrar of Voters of Voters in the polls consent, such elector may vote. (Sec. 9-23g[c], 9-35, and 9-42[c])

5:15 AM. Election Day
Election officials to hold meeting with moderator at least 45 minutes before polls open. (Sec.9-259 [b])

5:40 Election Day
Moderator and his assistants must meet at least 20 minutes before opening of polls to place distance markers. (Sec. 9-236[b][3])

Election Day
Polls are to be open from 6:00 AM until 8:00 PM in all municipal elections. Those electors who are in line at 8:00 PM. as determined by the moderator according to provisions of law shall be allowed to vote. (Sec. 9-174)

Upon request by any elector who desires instruction after he has entered the polling place and prior to casting his vote, two election officials of different political parties shall instruct such elector on the proper method to cast his vote. (Sec.9-260) 



An absentee ballot at an election must be received by the Town Clerk (1) by the close of the polls if it is mailed or if it is returned by a member of the immediate family of the applicant in person or by the qualified designee of an ill or physically-disabled ballot applicant, or (2) by the day before the election if it is returned in person by the applicant. (Sec. 9-140b) 

With respect to all elections, all absentee ballots received not later than 11:00 AM of the last weekday before the election shall be delivered by the Municipal Clerk to the Registrar of Voters not earlier than 10:00 AM and not later than 12:00 noon on election or primary and at 12:00 noon on the day of a referendum for counting, provided that the Registrar of Voters may at their discretion direct the Municipal Clerk to retain  for later delivery as many of such ballots as they deem necessary to preserve the secrecy of ballots to be counted at later times.

Any or all such ballots received after 11:00 AM of the last day before an election, primary or referendum and before 6:00 PM on the day of the election, primary or referendum shall, upon request of the Registrar of Voters, be delivered to the Registrar of Voters by the Municipal Clerk at 6:00 PM on the day of the election, primary or referendum.

 Absentee ballots received after 6:00 PM and any ballots received prior to 6:00 PM which were not delivered earlier shall be delivered to the Registrar of Voters at the close of the polls for checking and counting.   

In municipalities which have central counting of absentee ballots, at the close of polls Registrar of Voters or Assistant Registrars shall deliver official check list to moderator of central location for checking. When counting of absentee ballots is complete, moderator delivers checklist and other information to head moderator. (Sec. 9-140c)

Immediately after the close of the polls, official checkers shall make and deliver to  the moderator a certificate, in duplicate, stating whole number of names on registry list and number checked thereon as having voted. Names of persons requesting a challenged ballot are marked “CB” in red ink on registry list and counted only in the case of a contested election. (Sec. 9-232f) Registrar of Voters or Assistant Registrar of Voters at the respective polls must add their certificate to the check list. Moderator must include copy of tabulator tape in sealed ballot bag containing voted ballots. (Sec.9-307 & 9-309)

In municipalities which have central counting of absentee ballots, the head moderator shall add the results from the voting tabulators (on each polling place moderator’s returns) to the absentee count recorded on the central counting moderator’s return for the corresponding voting district. (Sec. 9-lSOb[c])

Automatic Recanvass on Close Vote
For provisions relating to automatic recanvass where tie vote or where plurality of winning candidate was within limits prescribed by statute, see Sections 9-310,9-311a(b) Close Question Recanvass, see Sec. 9-370a 

By 6:00 PM. of Day After Election
The moderator or head moderator shall forthwith mail or otherwise transmit to the Secretary of the State the result of the vote for each office contested, the total number of names on the registry list, and the total checked as having voted on the form prescribed by the Secretary of the State. (Sec. 9-3 14) The results of the vote on any question shall be filed in the same manner and time. (Sec. 9-369a) The other copy of the return is filed with the Town Clerk.

Day Following Election
Certified check list is to be deposited with Town Clerk by Registrar of Voters on or before day following election. (Sec. 9-307)

3 Days After Election
Within three days after the election, head moderator must order a recount when there is a discrepancy in returns. (Sec. 9-310 & 9-311)

10 Days After Election
Within ten days after the election, Municipal Clerks are to file with the Secretary of the State a statement of name, post office address and term of each person elected to municipal office. If an elected town clerk is Registrar of Voters of Vital Statistics, ex officio, such return shall so indicate. (Sec. 9-320)

Within ten days after the election, municipal clerk must file with Secretary of the State accounting as to absentee ballot and challenged ballot forms. (Sec. 9-139c & 9-232e)

14 Days After Election
Voting machines are to remain locked for 14 days after the election.(Sec.9-266 & 9-3 10)

Any complaint contesting ruling of moderator or count for certain offices must be brought to the superior court within 14 days after election. (Sec. 9-328)

15 Days after Election
Within 15 days, Town Clerk is to file with the Secretary of the State result of a referendum (a) on charter or charter amendment, or (b) on the question of acceptance of a special act, or (c) conducted in accordance with the provisions of a special act. (Sec. 9-371)

Three Weeks After Election
Run-off election for offices in which tie-vote resulted is to be held three weeks after election. At least three days’ notice of such adjourned election must be given by Town Clerk. (Sec. 9-332)
30 Days after Election
Within 30 days after an election, Town or City Clerk is to file with the Secretary of the State three (3) certificate copies of any charter, charter amendments or home rule ordinance amendments approved at such election, with the effective date indicated and in the case of the approval of charter or home rule ordinance amendments, three certified copies of the complete charter or ordinance incorporating such amendments. (Sec.7-191)

30TH DAY AFTER ELECTION
Last day for Registrar of Voters of Voters to file with the Secretary of the State a certificate signed under penalties of false statement stating that the annual canvass of voters was completed in the event that canvass was conducted. (Sec. 9-32)

60 Days After Election
Reports of Registrar of Voters, and party watchers provided for in Sections 9-244 and 9-246 from municipal election to be kept by Town Clerk until this day. (Sec. 9-245)

Municipal Clerk must preserve for 60 days after the election and then destroy if no contest is pending, and no subpoena has been issued by the State Elections Enforcement Commission, the following forms used at the election: sealed depository envelopes by district containing inner and outer envelopes from which absentee ballots have been removed, together with the contents of serially-numbered outer envelopes marked “rejected”; all executed absentee ballot applications and direction by Registrar of Voters forms the numerical list of serially-numbered absentee envelopes issued; the list of applicants who have been issued more than one absentee ballot under Sec. 9-153c; all unused printed

absentee ballots; absentee ballots received after the polls close; and list of absentee ballot applicants who returned their absentee ballots. (Sec. 9-140[e], 9-l50a[f], 9-l50b[f, h, j] and 9-153c[c])                          

180 Days After Election
The municipal clerk preserves, for 180 days after the election and then destroys if no contest is pending, and no subpoena has been issued by the State Elections Enforcement Commission, the following items used at the election: sealed depository envelopes by district containing absentee ballots counted and absentee ballot counter’s notes, worksheets or written materials and record of votes cast by absentee ballot for each candidate; sealed depository envelope containing challenged ballots; affidavit of municipal clerk attesting to accuracy of endorsement of date and time of receipt of outer envelopes; the affidavit(s) regarding municipal clerk’s delivery and Registrar of Voters’ receipt of ballots; and the sealed package containing write-in ballots.(Sec. 9-140c[a] &[j], 9-l50a[m], 9-l50b[f, i, & j], 9- 232f, and 9-310) 

4.Miscellaneous Provisions

Final date for filing party rules. A copy of party rules (including any amendment thereto) must be on file in the office of the Secretary of the State at least 60 days before endorsement. (In the case of “minor parties” filing must be at least 60 days before nomination.) Copy of local party rules must also be on file with the party’s State Central Committee and the Town Clerk. Rules are not effective until 60 days after filing with the Secretary of the State. (Sec. 9-374)

Purging of Registry and Enrollment Lists. On any day except Election Day or primary day, Registrar of Voters remove electors from the registry list who have died, become disenfranchised or confirmed in writing that they have moved out of town. An elector is deemed to have confirmed in writing that they have moved out of town if 1) the Registrar of Voters have received a cancellation form or (2) the elector has notified the DMV of a change of address out of town concerning a driver’s license. (DMV notifies the Registrar of Voters, and the Registrar of Voters remove the name and sent Notice of Removal.) The names of persons removed are not sent to the polls and such persons may be restored on Election Day only if both Registrar of Voters are contacted and consent to approve the applicant’s request for restoration and their names were on an active registry list during one of the last four years. (Sec.9-32, 9-3S, 9=42 and 9-42-1)

Names removed from the registry list must also be removed from any enrollment list.

At the proper time, Registrar of Voters must post names and addresses of electors removed

from registry list and statement that list of remedies is available from Registrar of Voters.

(Sec. 9-31L, 9-3S, 9-37, 9-42 & 9-46a)

*    *    *    *    *    *    *    *    *    *    *
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ACTIVE STATUS - means an elector can vote at any time there is an election

ACTIVE LIST - a list as the OFFICIAL list of all eligible electors able to vote at any given election

ACTIVE REGISTRY LIST - same as the OFFICIAL list or ACTIVE LIST

ADMITTING OFFICIAL - a Town Clerk, Assistant Town Clerk, Registrar of Voters, Deputy Registrar of Voters, Assistant Registrar of Voters, Special Assistant Registrar of Voters or the Board for Admission of Electors (Sec. 9-17a)

AFFIDAVIT - a sworn statement in writing made especially under oath or an affirmation before an authorized agent

BALLOT LABEL -  paper or other material containing the names of the candidates or a statement of a proposed constitutional amendment or other question or proposition to be voted on. (Sec. 9-la)

BOARD FOR ADMISSION OF ELECTORS - the board composed under subsection (a) of section 9-15.

BONA FIDE RESIDENCE - fixed home or fixed place of abode, to which, when the individual is temporarily absent, he intends to return

CANCELLATION NOTICE - a form prescribed by the Secretary of the State mailed by the admitting official of the elector’s town within 48 hours to the Registrar of Voters of the town where such elector was previously registered. (Sec. 9-21)

CANVASS - to verify residence of the electors in each municipality, the Registrar of Voters within the period of January 1 to May 1 of each year, shall examine the registry list in person, by mail, NCOA, by telephone or by a combination of such methods. (Sec. 9-32)

CAUCUS – any meeting, at a designated hour and place, or at designated hours and places,

of the enrolled members of a political party within a municipality or political subdivision thereof for the purpose of selecting party-endorsed candidates for a primary to be held by such party or for the purpose of transacting other business of such party. (Sec.9-372{1})

CLERICAL ERROR - any error in the registry list or enrollment list due to a mistake or an omission on the part of the printer or a mistake or omission made by the Registrar of Voters or their assistants. (Sec. 9-1[c])

CONFIRMATION OF VOTING RESIDENCE - a form prescribed by the Secretary of the State, a notice shall be sent by first class mail to the last known address of the elector. (Sec. 9-35[1])

CONVENTION – a meeting of delegates of a political party held for the purpose of designating the candidate or candidates to be endorsed by such party in a primary of such party for state or district office or for the purpose of transacting other business of such party. (Sec.372{2})

CROSS-TOWN REGISTRATION - may be made on a form prescribed by the Secretary of the State, an admitting official of any town shall accept applications for admission as an elector from persons in any Connecticut town. (Sec. 9-19e)

CUT-OFF DATE - the last session for admission of electors prior to an election. (Sec.9-1 y)

DISENFRANCHISE - to deprive an elector of the right to vote (Sec.9-45)

DISTRICT – any geographic portion of the state which crosses the boundary or boundaries between two or more towns. (Sec. 372{3})

DISTRICT OFFICE – an elective office for which only the electors in a district, as defined in Sec. 372(3) may vote. 

ELECTION - any electors’ meeting at which the electors choose public officials by use of tabulators or by paper ballots as provided in Sections 9-271 and 9-272 as amended.

ELECTOR - any person possessing the qualifications prescribed by the Constitution and duly admitted to, and entitled to exercise the privileges of an elector in a town. (Sec. 9-1e)

ENROLLMENT LIST a list of all qualified electors making application according to the declared political preference of such electors. (Sec. 9-54)

ENROLLMENT SESSION - a session for the purpose of changes, corrections, or enrollment of the individual applying for application according to the declared political preference of such individual. (Sec. 9 51 and 9-52)

ERASURE OF ENROLLMENT - any elector may make a written application, on a form prescribed by the Secretary of the State, which shall be signed by the elector, for the erasure of his name from such list. (Sec. 9-59 and 9-60)

FEDERAL ELECTION - any general or special election or any primary held solely or in part for the purpose of selecting, nominating, or electing any candidate for the office of President, Vice President, Presidential Elector, member of the United States Senate, or member of the United States House of Representatives. (Sec. 9-158a)

FEDERAL POSTCARD APPLICATION - absentee application for admission as an elector and/or an absentee ballot to be used by members of the armed forces, their spouses and dependents and persons temporarily residing outside of the country. (Sec. 9-26 and 9-153 a)

FORMER RESIDENT - a person who was a bona fide resident of a town in this state and who was removed from the voter list fewer than thirty days before the day of a presidential election and who for that reason is unable to register to vote in the election in his present town or state of residence. (Sec. 9-158a)

LAST SESSION FOR ADMISSION OF ELECTORS TO AN ELECTION – the day which is the seventh day prior to an election. (Sec. 9-1y)                                                          

LEGAL NOTICE - paid publication of any notice or warning in a newspaper published or circulated in such town having a substantial circulation in the town. (Sec.9-2a)                                                                

LOTTERY - when a major or minor party is entitled to nominate two or more candidates for a particular office, the order of the names of its candidates for such office appearing on the voting machine ballot label shall be determined by the Registrar of Voters of Voters by lot in a ceremony which shall be open to the public. The Registrar of Voters of Voters shall provide at least five days public notice for each ceremony held under this section. (Sec.9-253)

MANDATORY SUPERVISED VOTING - where twenty or more of the patients in any institution in the state are electors, absentee ballots voted by such electors shall be voted under the supervision of the Registrar of Voters of Voters or their designees of the town in which the institution is located. (Sec.9-159r)

MATURED RIGHTS - qualifications as to age, citizenship, or residence in the municipality were attained after the last session for the admission of electors prior to election. (Sec. 9-12)

MAJOR PARTY - a political party or organization whose candidate for governor, at the last preceding election for governor, received under the designation of that political party or organization, at least twenty percent of the whole number of votes cast for all candidates for governor. (Sec. 9-372-5)

MINOR PARTY - a political party or organization which is not a major party and whose candidate for the office in question received at the last-preceding regular election for such office, under the designation of that political party or organization, at least one percent of the whole number of votes cast for all candidates for such office at such election. (Sec. 9-372-6)

MUNICIPAL ELECTION - the regularly recurring election held in a municipality at which the electors of the municipality choose public officials of such municipality.. (Sec. 9-ih)

MUNICIPAL CLERK - the clerk of the municipality; sometimes called town clerk. (Sec.9-ig)

MUNICIPAL OFFICE – an elective office for which only the electors of a single town, city, borough or political subdivision, as defined in Sec-372(10), may vote, including the office of justice of the peace. (Sec. 372{7})

MUNICIPALITY - any city, borough, or town within the state. (Sec. 9-li)

NOTICE OF REMOVAL - on a form prescribed by the Secretary of the State, a notice shall be sent by first class mail to the last known address of the elector, whose name has been or will be removed from the registry list. (Sec. 9-35[i])

OATH - an affirmation to the truth of what one says

OVERSEAS ELECTOR - any person permitted to vote pursuant to (b) of Section 9-158b. (Sec. 9-158a[3])

OFFICIAL BALLOT - the official ballot to be used at an election, or the official paper ballot to be used thereat in accordance with the provisions of Sections 9-271 and 9-272 as amended.

PARTY DESIGNATION COMMITTEE – an organization, composed of at least twenty-five members who are electors, which has, on or after November 4, 1981, reserved a party designation with the Secretary of the State pursuant to the provisions of Chapter 153. 

PARTY ENDORSED CANDIDATE - in the case of a candidate for state or district office, this means a person endorsed by the convention of a political party, as a candidate in a primary to be held by such party, and, in the case of a candidate for municipal office or for a member of a town committee or delegate to a convention, means a person endorsed by the town committee, caucus, or convention, as the case may be, of a political party as a candidate in a primary to be held by such party. (Sec. 9-372[9])

PETITIONING CANDIDATE - a person seeking nomination for elective office shall be on a petition form prescribed and provided by the Secretary of the State. The form provides for the name and address of the individual, the office sought, and the election and date thereof (Sec.9-453a)

POLITICAL SUBDIVISION – any voting district or combination of voting districts constituting a part of a municipality. (Sec. 9-372{10})

POLLING PLACE - a place for holding elections as described in Sections 9-168 through 9-168e.

POPULATION - the total number of people in an area according to the last completed United States Census (Sec.9-1k)

PRESIDENTIAL ELECTORS - persons elected to cast their ballots for President and Vice President of the United States. (Sec. 9-1[i])

PRESIDENTIAL PREFERENCE PRIMARY - a primary in which any enrolled member of a party is eligible to vote for a candidate for such party’s nomination for the office of President of the United States. (Sec.9-463[8])

PRIMARY - a meeting of the enrolled members of a political party and, when applicable under Section 9-431, unaffiliated electors held during consecutive hours at which such members or electors may, without assembling at the same hour, vote by secret ballot for candidates for nomination to office or for town committee members or delegates to conventions.(Sec.372-11)

PRINT - methods of duplication of words by mechanical process, but shall not include typewriting. (Sec. 9-1m)

RECANVASS - reexamination of election results in the case of discrepancy, close vote, or tie vote. (Sec. 9-311, 311a, and 311b)
REFERENDUM - (1) a question or proposal which is submitted to a vote of electors of a municipality at any regular or special state or municipal election, as defined in this section; (2) a question or proposal which is submitted to a vote of electors or voters, as the case may be, of a municipality at a meeting of such electors or voters, which meeting is not an election, as defined in subsection (d) of Sec.9-1, and is not a town meeting, or (3) a question or proposal which is submitted to a vote of the electors or voters, as the case may be, of a municipality at a meeting of such electors or voters pursuant to Section 7-7 or pursuant to charter or special act. (Sec. 9-1n)

REGISTRAR OF VOTERS – the Registrar of Voters of voters of the municipality. (Sec. 9-1p) the result of the whole 

REGISTRATION - an official act of applying and obtaining admission as a qualified elector.

REGISTRY LIST- the list of electors of any municipality certified by the Registrar of Voters. (Sec.9-1q)

RESIDENT - a bona fide resident of a town in this state. (Sec. 9-158a)

SLATE – a group of candidates for nomination by a political party to the office of justice of the peace of a town, which group numbers at least a bare majority of the number of justices of the peace to be nominated by such party for such town.

SPECIAL ELECTION - any election that is not a regular election. (Sec. 9-1r)

SPLIT VOTING DISTRICT - a voting district which was divided by statute or otherwise divided by law pursuant to Article 26 of the Amendments to the Constitution of Connecticut or an order of a court of competent jurisdiction between two or more Congressional, Senatorial, or Assembly districts within a town so that a part of such split voting district was allocated to one Congressional, Senatorial, or Assembly district and the other part or parts thereof were allocated to another or other Congressional, Senatorial, or Assembly districts. (Sec.9-169a)

STATE ELECTION - the election held in the state on the first Tuesday after the first Monday in November in the even-numbered years in accordance with the provisions of the Constitution of Connecticut. (Sec. 9-1s)

STATE OFFICE – any office for which all the electors of the state may vote and includes the offices of the Governor, Lieutenant Governor, Secretary of the State, Treasurer, Comptroller, and Attorney General and senator in Congress but does not include the office of elector of President and Vice-President of the United States. (Sec. 9-372{14})

STATE OFFICERS – the Governor, Lieutenant Governor, Secretary of the State, Treasurer, Comptroller and Attorney General. (Sec. 9-1t)

VOTER - a person qualified to vote at town and district meeting under the provisions of Section 7-6. (Sec. 9-lu)

VOTES CAST FOR THE SAME OFFICE AT THE LAST PRECEDING ELECTION –

Or “votes cast for all candidates for such office at the last preceding election, in the case of multiple openings for the same office, the total number of electors checked as having voted at the last-preceding election at which such office appeared on the ballot label. (Sec9-372{15})

VOTING ASSISTANCE - any voter who requires assistance to vote by reason of blindness, disability, or inability to read or write may be given aid by a person of the voter’s choice, other than the voter’s employer or agent of that employer or officer or agent of the voter’s union. (Federal Voting Rights Act)

VOTING DISTRICT - any municipality, or any political subdivision thereof, having not more than one polling place in a regular election. (Sec. 9-1v)

VOTING TABULATOR- a machine, including but not limited to, a devise which operates by electronic means, for the registering and recording of votes cast at elections, primaries, and referenda. (Sec. 9-lw)

WRITE-IN BALLOT - a vote cast for any person whose name does not appear on the official ballot as a candidate for the office for which his name is written in. (Sec. 9-1x)
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Basic Form:
News Release please publish in the _________ Issue – Thank You
[Insert what type of notice, see variants below:]

Those seeking additional information may call the Registrar’s office at __________________ or the Town Clerk’s office at _________________. 
[Name], Registrar                          [Name], Registrar
[NOTE: for single party primary, only that party’s registrar signs the notice]

- - - - - - - - - 

Choose from the following inserts:

CHECK WHAT DATES ARE NEEDED

Correction & Preliminary Sessions

[Town Name] Voter Registration Corrections Sessions


The [Town Name] Registrars of Voters will be in session in their office [address], on [Day, Date, from ______ a.m. / p.m. to ______ a.m. / p.m.] to complete the preliminary registry list of all the electors who would be entitled to vote on [Day, Date].


The Registrars will also be in session [Day, Date, from ______ a.m. / p.m. to ______ a.m. / p.m.], for the purpose of revising and correcting the preliminary list.

Special Sessions

[Town Name] Voter Registration Sessions

The [Town Name] Registrars of Voters will be in session on [Day, Date, from ______ a.m. / p.m. to ______ a.m. / p.m.] and on [Day, Date, from ______ a.m. / p.m. to ______ a.m. / p.m.] to register new voters in their office [address].  [Date] will be the last day to register in time to vote in the [Date] election.


Residents may also register in the Town Clerk’s office [address] during regular office hours, 8:00 a.m. - 4:00 p.m. Monday through Friday.  Those who cannot come to the town offices, may request a mail-in registration form which must be completed and postmarked by ___________.


Absentee ballots are available from the Town Clerk’s office.
Limited Session

[Town Name] Voter Registration Session


The [Town Name] Registrars of Voters will be in session on [Day, Date, from ______ a.m. / p.m. to ______ a.m. / p.m.], [address]. This session is the final opportunity to register to vote and is only available to those seeking to vote in the [Date] election whose qualification as to age, citizenship or residence was attained after [Date].
Ballot and Machine Testing
[Town Name] Registrar Ballot and Machine Testing


The [Town Name] Registrars of Voters will hold a public ceremony on [Day, Date, at ______ a.m. / p.m.] in their office [address], to test the ballots in the optical scan machine for the __________ election / referendum to be held on Tuesday [Date].


Town committee chairs and any candidate for an office appearing on the ballot may attend or designate watchers to be present when the ballots are tested.   


The polling place for this election / referendum will be at [address].

Presidential Preference Primary - Two Party
[Town Name] Voter Registration Session


The [Town Name] Registrars of Voters will be in session on [Day, Date, from ______ a.m. / p.m. to ______ a.m. / p.m.] in their office [address], for the purpose of registration and/or enrollment of residents wanting to vote in the [Date] presidential preference primary.  Only registered Republicans and Democrats may vote in this primary.

Those who cannot come in person may call the Registrars’ office at _________ to request a mail-in registration/enrollment form.  These forms must be filled out and postmarked no later than [Date].  A resident may, however, register or enroll until noon [Date] by appearing in person before the Registrars of Voters, or before the Town Clerk [address] during regular office hours, 8:00 a.m. - 4:00 p.m. Monday through Friday.

One Party Primary - Only that Party’s Registrar signs the Release

[Town Name] Voter Registration Session

The [Town Name] Registrars of Voters will be in session in their office [address], on [Day, Date, from ______ a.m. / p.m. to ______ a.m. / p.m.] Residents of [Town Name] may register/enroll to vote in the [Date] [Republican] [Democratic] Primary for [Office].  Registrars will also be available to restore voters previously removed from the elector list.


Only registered [Republicans] [Democrats] may vote in this primary.  Residents may call the registrars office at _____________ to request a mail- in registration/ enrollment form.  The mail-in cut off date is [Date]; in-person registration cut off date is [Date] at noon.  Absentee ballots are available at the Town clerk’s office.

- - - - - - - - -

NOTICES

Lottery to Determine Order of Name for Multiple Opening Office
[Town Name] Registrar’s Ballot Order Lottery


The [Town Name] Registrars of Voters will hold a public ceremony to conduct a lottery to determine the candidates’ order on the ballot for the [Date] election.  This ceremony will be conducted on [Day, Date, at  ______ a.m. / p.m.] in the Registrars of Voters office, [address].

Those seeking additional information may call the Registrar’s office at __________________ or the Town Clerk’s office at _________________. 
[Name], Registrar                          [Name], Registrar
Register To Vote 

(Age 17 - Article XIV of Amendments to CT Constitution; CGS 9-12(b))

Register To Vote

Any U.S. Citizen 17 years old, who will turn 18 on or before [Date] and is a bona fide resident of [Town Name], may “pre-register” to vote.  These pre-registered 17 year olds are eligible to vote at a Primary held by the political party they pre-enrolled in if one is held August 10.  (The 17-year-old Constitutional Amendment passed in 2008) 
To register to vote, simply go to the office of the Town Clerk or Registrars of Voters during office hours ([hours]).  You may also mail a completed application form to [address].  


Application forms may be picked up from the Registrar’s or Town Clerk’s office, or on request the Town Clerk or Registrar of Voters will send one to you.  Forms may also be  downloaded from the Secretary of the State’s website (http://www.sots.ct.gov/sots/LIB/sots/ElectionServices/ElectForms/electforms/ed671.pdf) .


It is not necessary to apply for registration in your own town of residence.  You may apply for registration in the office of any Town Clerk or Registrar of Voters in Connecticut provided you do so on or before [Date] to be eligible to vote in the general election.  Your application will be forwarded to your own town for approval.  

Primary Related Dates to Remember  

PRIMARY RELATED DATES TO REMEMBER

July [date], from [______ a.m. / p.m. to ______ a.m. / p.m.]  Voter Registration and Enrollment Session at [Town Name] [address].

August [date], Deadline for Mail-In voter registration - Your completed mail-in registration form must be postmarked or received by the registrar by August [date] to be eligible to vote in the Primary.
August [date], Noon - Deadline for registering and enrolling to vote in person for voting in primary.

August [date], from [______ a.m. / p.m. to ______ a.m. / p.m.] – Democrat and Republican Primaries to be held at [address].
REMINDER:  To be eligible to vote in a Primary you must be a [Town Name] registered voter and enrolled in the political party holding the Primary.

Election Related Dates to Remember (October)

ELECTION RELATED DATES TO REMEMBER

Tuesday, [Date, from ______ a.m. / p.m. to ______ a.m. / p.m.]  at [address].

     Voter Registration Session - Registrars will be in session for the purpose of completing a correct list of all electors who will be entitled to vote at the Gubernatorial Election. (§9-35(a))
Tuesday, [Date, from ______ a.m. / p.m. to ______ a.m. / p.m.] at [address].
     Voter Registration Session – for the revision and correction of the preliminary registry list for the Gubernatorial Election (§9-37)

Saturday, [Date, from ______ a.m. / p.m. to ______ a.m. / p.m.] at [address].
     Voter Registration Session - Registrars will examine the qualifications of electors and admit those found qualified. (§9-17(a))

Tuesday, [Date], 
     Deadline for mail-in voter registration applications - Your completed mail-in voter registration form must be postmarked or received by the registrar by this date to be eligible to vote in the Gubernatorial Election. (9-23g(d)(2))
Tuesday, [Date, from ______ a.m. / p.m. to ______ a.m. / p.m.] at [address] 

     Voter Registration Session.
 Last regular voter registration session for admission of electors prior to the Gubernatorial Election. (§9-17(a))

     Deadline for receipt of In-Person voter registration applications and receipt of permanently physically disabled mail-in voter registration applications for voting in the November Election. (9-19b)
Monday, [Date], from 9 a.m. to 12 p.m.  

     Limited Registration Session for those who become 18 years of age, a citizen or a resident of [Town Name] after the October [date] deadline. (§9-17(b))

Monday, [Date], before 5 p.m. 

     Admission of any member of the armed forces desiring to be made an elector, or by any former member of the armed forces discharged therefrom within the calendar year. (§9-25)

Tuesday, November [date], from 6 a.m. to 8 p.m. (§9-174)

     [Gubernatorial / Presidential / Municipal] Election at [address]. 
*    *    *    *    *    *    *    *    *    *    *
REGISTRAR’S OFFICE DUTIES LIST
(Link Back to Registrar’s Responsibilities)
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Office duties have increased immensely due to: new laws regarding the voting process, elimination of staff, and the enormous volume of transient voters.  The registrars are entitled to a deputy each but are non-existent due to lack of funding. The CT Legislature has made numerous changes and new election laws. The Federal Government passed the *HAVA Bill & the *HIPA Bill which increased the workload.

1.      Voter registration: 
        Increase: voter population to approximately #_________

        Increase: State & Federal legislation regarding voter registration 

        CVRS state system 

        New voter documents 
        Increase: mail in voter registration/Cut & paste 
        Implementation: IT developments

        Data system; requires data input CVRS  

        Complete process of Superior Court mandates regarding voters

        Deletion of deceased voters

2.      Implementation: Federal HAVA Bill 

3.      Misc. duties: 
        Increase: correspondence to state

        Increase: proposed new legislation & contact with legislators

        Increase: of ordering supplies & equipment

        Increase: state and federal forms

        Increase of correspondence of various election day activities

        Increase: amount of department purchase orders 

        Maintain office documents - filing system/records

        Media notices/ Increase: Posting of news releases 

        Correlate all incoming and outgoing mail

4.      Maintenance of voter files: 
5.      Increase: active/inactive/deleted files 

        Correspondence Ct. State Library/Shredding hundreds cards

        Increase: Inspection & review of #_______ voter registration cards

        Monthly & yearly NVRA reports 

        Weekly DMV reports/changes/CVRS system

        Correspondence each voter moving Ct./confirmation notices

        Purging of deleted voter registration cards

        Notification to previous voting state 

        Purging of inactive voter registration cards

6.      Financial/Budget activities: 

7.      Maintain all office financial records & duties

        Maintain all part-time election officials (approx. #____) payroll 

        Preparation of yearly budget

8.      Public activities: Coordinate mandated voter registration both high school

        Coordinate mandated supervised balloting at nursing homes

        Coordinate all special voting sessions

        Coordinate voter out reach sessions

        Coordinate new voting system informational sessions

9.      Mandated yearly canvass – verification of eligible voters: 

10.  Increase: of correspondence deletions, changes/local/state/country

        Implementation of NCOA & IT programs

11.  Training of procedures: 
        Implementation of new laws 

        Training all new assistant registrars & new part-time employees

        Increase: Training of all poll workers

        Training of moderators

        Mandated training hours for registrars, asst. registrars or deputies

        Two conventions per year for training by SOTS & ROVAC

12.  Election Day Activities:

        Increase: Polling site set up

        Increase: polling site equipment

        Increase: Security and privacy issues

13.  Extra Duties: Performed 

        Registrar of Voters Association of Connecticut (ROVAC)

        Attendance at ROVAC meetings 

        Poll worker training 

        Election lessons for local schools – Mock elections

Daily:

· Sort mailings 

· Cut & paste voter registrations 

· Data entry of new voters & voter changes – CVRS state system 

· Mail voter confirmation letters 

· Mail voter cancellations to previous voter enrollment locations 

· Retrieve and mark voter registration cards with changes (address, party changes, and deletions) 

· Check & answer all e-mails 

· Answer/return all voice messages 

· Answer all incoming calls 

· Review and cut obits and Town Clerk information 

· Data changes, card changes to deceased persons 

· Handle in office public registrations, questions and requests
Periodic:

· Voter cancellations from CVRS state system 

· DMV weekly reports: 
· Search records 

· Change and remove voters information 
· Mail non-voters registration cards 
· Voter cancellations from previous voting residences through out United States 

· Duplicate voter changes within Connecticut from CVRS state system 

· Media releases 

· High School voter registration admission programs 
· Purge voter file with comparison lists 

· Mailings to new residents of registration cards 

· Prepare voter disks for various sources 

· Prepare NVRA reports, monthly & yearly
· Purge “Deleted” voter registration cards 

· Purge “Inactive” voter registration cards 

· Request forms to Mayor & Connecticut State Library records retention 

· Preservation or destruction of registration cards 

· Yearly mandated canvass of #_______ voters (January 1 – May 1) 

· NCOA report filed 

· Canvass letters printed, folded and mailed 

· Canvass letters mailed – In town & out of town 

· Canvass letters returned 
· Data changes to voters records 
· Preserve data two years - then request to destroy
· Notice of Primary/ Presidential 

· Schedule rooms for election 

· Schedule police 
· Order telephone lines installation 

· Test local lines 

· Test and certify IVS system lines
· Complete polling site information, table breaks etc. 

· Excel data equipment & polling site information 

· Hire poll workers 

· Assign workers to polling sites 

· Mail confirmation letters of assignments 

· Set up training dates 

· Prepare agenda for training 

· Two hour training  
· Complete and submit from ED-642 certification of Training to SOTS 

· Hire students, permission slips, etc. 

· Certify moderators
· Certify moderators and alternate moderators 

· Hire temporary office staff 

· Petition forms 

· Set polling sites 

· Check accessibility
· Arrange for signage 
· Media notice/14th day 

· Central counting designation, notice to Town Clerk 

· Enrollment session 

· Enrollment list available 

· Ordering of ballots 
· Review of ballots – absentee, tabulator and IVS 

· Sorting and securing 
· Provisional ballots in State & Federal Elections & primaries 

· Review and verify IVS audio ballot – each race, each candidate
· Supervised balloting 

· Information and forms mailed 

· Hire persons to provide supervised voting (one from each party) 

· Train persons in procedures 

· Inform Town Clerk of persons 
· Prepare for dates and equipment to nursing homes
· Media notice/dates of mail in and walk in registration 

· Public outreach and educational sessions 

· Set up and purchase supplies 
· Check all privacy booths 
· Charge batteries (UPS) 

· Charge and service tabulators 

· Complete moderator’s books and supplies 

· Complete assistant registrar books, copy description of duties and supplies 

· Complete checkers information, copy description of duties 

· Complete tabulator tenders information, copy description of duties and supplies 

· Complete ballot clerks information, copy description of duties and supplies 

· Complete challengers information, copy description of duties and supplies 

· Complete absentee ballot information and procedures and supplies 

· Review and complete street indexes 

· Order memory cards for tabulators 

· Develop and complete test decks 

· Develop and complete moderators returns 

· Print “Official voter lists” – one for polling sites and one for absentee 

· Print supplemental list of voters 

· Print “Inactive” list for polling sites 

· Prepare maps of polling sites and to City Hall 
· Prepare polling site setup maps 

· Notify Town Chairs of testing dates of tabulators 

· Test vote #_____tabulators 

· Seal tabulators and secure
· Training session for moderators and Alternate moderators 

· Prepare agenda of training session 

· Review election procedures 

· Distribution of supplies; keys, official checklists, etc.
· Complete and review polling site equipment 

· Pack storage/transport cabinets and seal
· Arrange transportation of equipment to polling sites 

· Accompany equipment 
· Swear in, train, and start absentee ballot counting process 
· Marking of list on Wednesday, Thursday, Friday and Monday 

· Opening and counting of ballots on Tuesday, Election Day
· Prepare NVRA report
February:

· Yearly canvass continues 

· Canvass letters mailed – in town & out of town 

· Canvass letters returned 

· Data changes to voters records 
· Election Day activities 

· 4:30 am check two polling sites for set up 

· 5:30 am office open 

· Answer all telephone calls from public and polling sites 

· Search data for voter information 

· Answer all questions regarding voters from polling sites 

· Absentee ballot process review 

· Distribution of absentee counting equipment 

· Accept and review election supply returns 

· Work with Head Moderator 

· Fax election results to SOTS 
· Fax election results to AP press
· Election wrap up 

· Complete payroll of poll workers 

· Review and retain moderator diary 

· Review and count Provisional Ballots 

· Submit amended results 

· Mark office copy of who voted 

· Data entry CVRS system of who voted 

· Secure ballots for 18/22 months 

· Destroy unused ballots 

· Secure moderators returns, test ballots, tabulator tapes, moderators diaries, etc. for 22 months 

· Empty storage cabinets 

· Sort supplies 

· Re-canvass of Election 

· Hire poll workers 

· Set time and date 

· Notify parties and candidates 

· Prepare report to SOTS 

· Fax report to SOTS
· Audit 

· Hire audit counters 

· Prepare equipment and documentation for SOTS 

· Prepare hand count tally sheets 

· Acquire room 

· Swear in counters 

· Fax audit report to SOTS
· Notice of Primary/ Town Committee 

· Schedule rooms for election 

· Schedule police 
· Order telephone lines installation 

· Test local lines 

· Test and certify IVS system lines
· Complete polling site information, table breaks etc. 

· Excel data equipment & polling site information 

· Letters of intent to Board of Education 

· Letters of equipment requests to Board of Education 

· Hire poll workers 

· Assign workers to polling sites 

· Mail confirmation letters of assignments 

· Set up training dates 

· Prepare agenda for training 

· Two hour training 
· Complete and submit from ED-642 certification of Training to SOTS 

· Hire students, permission slips, etc. 

· Certify moderators
· Mail forms 

· Copy information
· Certify moderators and alternate moderators 

· Hire temporary office staff 

· Petition forms 

· Set polling sites 

· Check accessibility
· Arrange for signage - DPW 

· Media notice 14th day 

· Voter mailing of voters polling site 

· Central counting designation, notice to Town Clerk 

· Enrollment session 

· Enrollment list available 

· Ordering of ballots 
· Review of ballots – absentee, tabulator and IVS 

· Sorting and securing 
· Provisional ballots in State & Federal Elections & primaries 

· Review and verify IVS audio ballot – each race, each candidate
· Supervised balloting 

· Information and forms mailed 

· Hire persons to provide supervised voting (one from each party) 

· Train persons in procedures 

· Prepare for dates and equipment to nursing homes
· Media notice/dates of mail in and walk in registration 

· Public outreach and educational sessions 

· Set up and purchase supplies 
· Check all privacy booths 

· Stack privacy booths for transport
· Charge batteries (UPS) 

· Charge and service tabulators 

· Complete moderator’s books and supplies 

· Complete assistant registrar books, copy description of duties and supplies 

· Complete checkers information, copy description of duties 

· Complete tabulator tenders information, copy description of duties and supplies 

· Complete ballot clerks information, copy description of duties and supplies 

· Complete absentee ballot information and procedures and supplies 

· Review and complete street indexes 

· Order memory cards for tabulators 

· Develop and complete test decks 

· Develop and complete moderators returns 

· Print “Official voter lists” – one for polling sites and one for absentee 

· Print supplemental list of voters 

· Print “Inactive” list for polling sites 

· Prepare polling site setup maps 

· Notify Town Chairs of testing dates of tabulators 

· Test vote #___ tabulators 

· Seal tabulators and secure
· Training session for moderators 
· Prepare agenda of training session 

· Review election procedures 

· Distribution of supplies; keys, official checklists, etc.
· Complete and review polling site equipment 

· Pack storage/transport cabinets and seal
· Arrange transportation of equipment to polling sites 

· Accompany equipment 
· Swear in, train, and start absentee ballot counting process 
· Marking of list on Wednesday, Thursday, Friday and Monday 

· Opening and counting of ballots on Tuesday, Election Day
· Prepare NVRA report
April:

· Yearly canvass continues 

· Canvass letters mailed – in town & out of town 

· Canvass letters returned 

· Data changes to voters records 
· Voter cancellations from CVRS state system 

· DMV weekly reports: 
· Search records 

· Change and remove voters information 
· Mail non-voters registration cards 
· Voter cancellations from previous voting residences through out United States 

· Duplicate voter changes within Connecticut from CVRS state system 

· SOTS & ROVAC convention 

· Prepare NVRA report
May:

· Yearly canvass completed 

· Data maintained for two years
· Voter cancellations from CVRS state system 

· DMV weekly reports: 
· Search records 

· Change and remove voters information 
· Mail non-voters registration cards 
· Voter cancellations from previous voting residences through out United States 

· Duplicate voter changes within Connecticut from CVRS state system 

· High School voter registration sessions 

· Primary petitions 

· Prepare NVRA report
June:

· Voter cancellations from CVRS state system 

· DMV weekly reports: 
· Search records 

· Change and remove voters information 
· Mail non-voters registration cards 
· Voter cancellations from previous voting residences through out United States 

· Duplicate voter changes within Connecticut from CVRS state system 

· Primary petitions 

· Prepare NVRA report
July:

· Voter cancellations from CVRS state system 

· DMV weekly reports: 
· Search records 

· Change and remove voters information 
· Mail non-voters registration cards 
· Voter cancellations from previous voting residences through out United States 

· Duplicate voter changes within Connecticut from CVRS state system 

· Notice of Primary 

· Schedule rooms for election 

· Schedule police 
· Order telephone lines installation 

· Test local lines 

· Test and certify IVS system lines
· Complete polling site information, table breaks etc. 

· Letters of intent to polling site locations 

· Letters of equipment requests to polling site locations
· Hire poll workers 

· Assign workers to polling sites 

· Mail confirmation letters of assignments 

· Set up training dates 

· Prepare agenda for training 

· Two hour training 
· Complete and submit from ED-642 certification of Training to SOTS 

· Hire students, permission slips, etc. 

· Certify moderators
· Certify moderators 
· Hire temporary office staff 

· Petition forms 

· Set polling sites 

· Check accessibility
· Arrange for signage - DPW 

· Media notice -- 14th day before 

· Central counting designation, notice to Town Clerk 

· Enrollment session 

· Enrollment list available 

· Ordering of ballots 
· Review of ballots – absentee, tabulator and IVS 

· Sorting and securing 
· Provisional ballots in State & Federal Elections & primaries 

· Review and verify IVS audio ballot – each race, each candidate
· Supervised balloting 

· Hire persons to provide supervised voting (one from each party) 

· Train persons in procedures 

· Inform Town Clerk of persons 
· Prepare for dates and equipment to nursing homes
· Media notice -- dates of mail in and walk in registration 

· Public outreach and educational sessions 

· Set up and purchase supplies 
· Check all privacy booths 

· Charge batteries (UPS) 

· Charge and service tabulators 

· Complete moderator’s books and supplies 

· Complete assistant registrar books, copy description of duties and supplies 

· Complete checkers information, copy description of duties 

· Complete tabulator tenders information, copy description of duties and supplies 

· Complete ballot clerks information, copy description of duties and supplies 

· Complete challengers/demonstrators information, copy description of duties and supplies 

· Complete absentee ballot information and procedures and supplies 

· Review and complete street indexes 

· Order memory cards for tabulators 

· Develop and complete test decks 

· Develop and complete moderators returns 

· Print “Official Voter lists” – one for polling sites and one for absentee 

· Print supplemental list of voters 

· Print “Inactive” list for polling sites 

· Prepare polling site setup maps 

· Notify Town Chairs of testing dates of tabulators 

· Test vote #___ tabulators 

· Seal tabulators and secure
· Training session for moderators 
· Prepare agenda of training session 

· Review election procedures 

· Distribution of supplies; keys, official checklists, etc.
· Complete and review polling site equipment 

· Pack storage/transport cabinets and seal
· Arrange transportation of equipment to polling sites 

· Accompany equipment 
· Swear in, train, and start absentee ballot counting process 
· Marking of absentee voter’s on list 
· Opening and counting of ballots on Tuesday, Election Day
September:

· SOTS & ROVAC convention 
September & October:

· Notice of General Election 

· Schedule rooms for election 

· Schedule police 
· Order telephone lines installation 

· Test local lines 

· Test and certify IVS system lines
· Complete polling site information, table breaks etc. 

· Excel data equipment & polling site information 

· Letters of intent to Board of Education 

· Letters of equipment requests to Board of Education 

· Hire poll workers 

· Assign workers to polling sites 

· Mail confirmation letters of assignments 

· Set up training dates 

· Prepare agenda for training 

· Two hour training 

· Complete and submit from ED-642 certification of Training to SOTS 

· Hire students, permission slips, etc. 

· Certify moderators
· Certify moderators 
· Hire temporary office staff 

· Petition forms 

· Set polling sites 

· Check accessibility
· Arrange for signage - DPW 

· Media notice – 14th day before
· Central counting designation, notice to Town Clerk 

· Enrollment session 

· Enrollment list available 

· Ordering of ballots 
· Review of ballots – absentee, tabulator and IVS 

· Sorting and securing 
· Provisional ballots in State & Federal Elections & primaries 

· Review and verify IVS audio ballot – each race, each candidate
· Supervised balloting 

· Hire persons to provide supervised voting (one from each party) 

· Train persons in procedures 

· Inform Town Clerk of persons 
· Prepare for dates and equipment to nursing homes
· Media notice/dates of mail in and walk in registration 

· Public outreach and educational sessions 

· Set up and purchase supplies 
· Check all privacy booths 

· Charge batteries (UPS) 

· Charge and service tabulators 

· Complete moderator’s books and supplies 

· Complete assistant registrar books, copy description of duties and supplies 

· Complete checkers information, copy description of duties 

· Complete tabulator tenders information, copy description of duties and supplies 

· Complete ballot clerks information, copy description of duties and supplies 

· Complete challengers/demonstrators information, copy description of duties and supplies 

· Complete absentee ballot information and procedures and supplies 

· Review and complete street indexes 

· Order memory cards for tabulators 

· Develop and complete test decks 

· Develop and complete moderators returns 

· Print “Official Voter lists” – one for polling sites and one for absentee 

· Print supplemental list of voters 

· Print “Inactive” list for polling sites 

· Prepare polling site setup maps 

· Notify Town Chairs of testing dates of tabulators 

· Test vote #____ tabulators 

· Seal tabulators and secure
· Training session for moderators and Alternate moderators 

· Prepare agenda of training session 

· Review election procedures 

· Distribution of supplies; keys, official checklists, etc.
· Complete and review polling site equipment 

· Pack storage/transport cabinets and seal
· Arrange transportation of equipment to polling sites 

· Accompany equipment 
· Swear in, train, and start absentee ballot counting process 
· Marking of list on Wednesday, Thursday, Friday and Monday 

· Opening and counting of ballots on Tuesday, Election Day
· Saturday voter registration session 

· Voter cancellations from state system 

· DMV weekly reports: 
· Search records 

· Change and remove voters information 
· Mail non-voters registration cards 
· Voter cancellations from previous voting residences through out United States 

· Duplicate voter changes within Connecticut from CVRS state system 

· Prepare NVRA report
November:

· Election Day activities 

· 4:30 am check two polling sites for set up 

· 5:30 am office open 

· Answer all telephone calls from public and polling sites 

· Search data for voter information 

· Answer all questions regarding voters from polling sites 

· Absentee ballot process review 

· Distribution of absentee counting equipment 

· Accept and review election supply returns 

· Work with Head Moderator 

· Fax election results to SOTS 
· Fax election results to AP press
· Election wrap up 

· Complete payroll of poll workers 

· Review and retain copy of moderator diary 

· Review and count Provisional Ballots 

· Submit amended results 

· Mark office copy of Who Voted List
· Data entry CVRS system of who voted 

· Secure ballots for 18/22 months 

· Destroy unused ballots 

· Secure moderators returns, test ballots, tabulator tapes, moderators diaries, etc. for 22 months 

· Empty storage cabinets 

· Sort supplies 

· Complete Election Day forms, ED 90, ED 513, Etc. 
· Data entry on CVRS system of held voter registration cards 

· File held months voter registration cards
· Re-canvass of Election 

· Hire poll workers 

· Set time and date 

· Notify parties and candidates 

· Prepare report to SOTS 

· Fax report to SOTS
· Audit 

· Hire audit counters 

· Prepare equipment and documentation for SOTS 

· Prepare hand count tally sheets 

· Acquire room 

· Swear in counters 

· Fax audit report to SOTS
· Voter cancellations from CVRS state system 

· DMV weekly reports: 
· Search records 

· Change and remove voters information 
· Mail non-voters registration cards 
· Voter cancellations from previous voting residences through out United States 

· Duplicate voter changes within Connecticut from CVRS state system 

December:

· Prepare budget 

· Review accounts 

· Review budget with staff 

· Meet with Finance Department
· Voter cancellations from CVRS state system 

· DMV weekly reports: 
· Search records 

· Change and remove voters information 
· Mail non-voters registration cards 
· Voter cancellations from previous voting residences through out United States 

· Duplicate voter changes within Connecticut from CVRS state system 
*    *    *    *    *    *    *    *    *    *    *
FORMS

(Use this form to communicate with the other Registrars in an effort to prevent duplicate voter issues. Send  via e-mail, fax,or mail.) 
DUPLICATE VOTER PREVENTION FORM

TO: 
REGISTRAR  OF  VOTERS                       DATE:    …..
FROM:   
[Your Town Registrar of Voters]                           



[Your Names]






RE:
Investigate Possible Duplicate Voter


-  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -    -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -

Please help us investigate this possible duplicate voter issue.  

Recently, upon entering the voter mentioned below, into the Centralized Voter Registration System we noticed that your town’s registry list has a voter with the same name and birth date.  Unfortunately, the registration application did not indicate your town as being a “Previous Voting Address.” Therefore, we were unauthorized to take that voter from your list which caused the creation of a possible duplicate voter.  

Voter’s 
Birth
New

Name: ______________________  Date:_​​​​​___________ 
 Registration Date: ______

We have unsuccessfully attempted to contact this voter by phone.  Your help is needed in resolving this issue.  Please send a “Notice of Duplicate Voter Registration” (ED-685) to the voter in your town having the same name and birth date as the above mentioned.  If the voter does not reply to the notice within 30 days you may remove them from your town’s registry list.  If you find that a voter by this name and birth date indeed does live in your town, please let us know.

Thank you for your help in this matter. 

(Use this form to communicate with the other Registrars in an effort to resolve duplicate voter issues. Send  via e-mail, fax, or mail) 
DUPLICATE VOTER 

COMMUNICATION BETWEEN REGISTRARS FORM
TO: 

REGISTRAR  OF  VOTERS                       

FROM:   
[Your Town’s Registrar’s Names, address, phone, fax & e-mail address]                         

RE:

Duplicate Voters 

DATE:   [ …..  ]
-  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -    -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -   -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  

The SOTS has identified electors who may be registered in both of our towns. Please work with us in resolving this issue.   

Listed below is a duplicate voter recorded on both of our town’s registry lists.  Also, indicated below is the action [type in your town] Registrars have taken, so far and/or the action we request from you.

Duplicate Voters Name: ___________________________
Birth Date:______________

Date Registered in[type in your town]: __________ 
Status: _  Active _  Inactive __Off

Date Registered in your town: _______________________
Status:   _Active _   Inactive      Off


(Use this form if the date of registration in your town is before that of the other town)
NOTICE OF DUPLICATE VOTER REGISTRATION
ED-685     CGS Sec. 9-21a
	From: REGISTRARS OF VOTERS

[type in your names]
	TOWN OF

[type in your town] [name & address]
	DATE NOTICE SENT:

[type in date]


Based on a computer search of voter registration records it appears that you have registered to vote in another town after having registered to vote in [type in your town].  As a result of such subsequent registration, you are no longer entitled to remain on the registry list in [type in your town].  Unless you contact the [type in your town]  Registrars  within 30 days to confirm that you are still entitled to be on the registry list in [type in your town], your name shall be removed from the list.

Please complete the following form and return it to the [type in your town] Registrars of Voters within 30 days of this notice’s sent date.

For Your Information

Your name also appears on the [type in your town], CT’s registry list  as of  [type in date]
Return Form for Voter to Confirm that Voter Continues to be a Bona Fide Resident of the above Town

-  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -    -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -

To the [type in your town]Registrars of Voters:

I confirm that I am entitled to be on the active registry list in [type in your town]because I am a bona fide resident of [type in your town]and

(Check one)

 
[ ] I am not the person whose name appears on the registry list of another town


       or


[ ] I registered in [type in your town]  after registering in any other town








Birth Date:_______________

Name and Address on Last List of Registered Voters          
 Signature of Voter      
Date Signed

Voter Registration date: [type in date] .   
  Don’t RISK Your Right to Vote- 








   Return this to Registrars of Voters
Any questions, contact registrars of voters at phone number: [type in phone number & E-mail]
Certification of Poll Worker Training
 


       Town:___________________________________







    {Ward

                             Polling Place
 ________________________________{District
    {Precinct

Section I

We the undersigned officials listed in Section I do hereby state, under penalties of false statement, that the training required pursuant to Connecticut General Statutes §9-249 has been administered to the election officials listed in Section II below.  Such training was held on the
___day of ____________________ 

, 20___
 at________ 

 AM/PM at the following location: 






______________________________________________.

Registrar of Voters of Voters
 _____________________________     _____________________________      
                Signed
                                                    

Signed
  


  _____________________________     ___________________________

                                                             Printed                                                                          Printed




Certified Moderator   _____________________________         _____________________________ 
                                                             Signed                                                                           Signed
                                   _____________________________         _____________________________

                                                           Printed                                                                           Printed

Section II

We the undersigned election officials do hereby state, under penalties of false statement, that we have received the training required pursuant to Connecticut General Statutes §9-249 and that such training has been administered to us by the officials listed in Section I above.

Name

                       Address                                   Title                                Signature

____________________________________________________________  ________________

____________________________________________________________    ________________

____________________________________________________________    ________________

____________________________________________________________    ________________

____________________________________________________________    ________________
____________________________________________________________    ________________

____________________________________________________________    ________________
____________________________________________________________    ________________

____________________________________________________________    ________________

____________________________________________________________    ________________

TIME SHEET FOR POLL WORKERS

DISTRICT #_____________

NAME








TIME

TIME










  IN

  OUT


1._______________________________________________________________________________

2._______________________________________________________________________________
3._______________________________________________________________________________
4._______________________________________________________________________________
5._______________________________________________________________________________
6._______________________________________________________________________________
7._______________________________________________________________________________
8._______________________________________________________________________________
9._______________________________________________________________________________
10._______________________________________________________________________________
11._______________________________________________________________________________
12._______________________________________________________________________________
13._______________________________________________________________________________
14._______________________________________________________________________________
15._______________________________________________________________________________
16._______________________________________________________________________________
17._______________________________________________________________________________
18._______________________________________________________________________________
19._______________________________________________________________________________






use next page
Prescribed by the Secretary of the State
REQUEST FOR TRANSFER OF REGISTRATION/ENROLLMENT

(Change of Address Within Town by Voter on Active List)
	Name of
Applicant:
	Last Name

	First Name
	Middle Name
	Jr.   Sr.
II  III  IV


	Present
Residence
Address:
	No.            Street                                                                Apt. #

	Town, Zip (CONNECTICUT)  


	Date Moved to Present Address
   
	Previous Voting Address in This Town
No.              Street                                                               Town         

	Name Under Which Registered
(if different from above)

	Date of Birth
 
	
	
	


Please transfer my name on the official check list to my present address.  

If this application is made at the polls on election or primary day, I, the undersigned, do also hereby state, under penalties of false statement, that (1) I am an elector in said town, (2) I am qualified to vote in the election (or primary of the                                               Party) being held in the above town, and (3) I have not prior to this time offered to vote or voted in person or by absentee ballot at said election/primary.
	
	

	Signature of Applicant/Elector Making Statement 

	Date and Exact Time of Day 



========================================================================================
FOR USE OF REGISTRAR OF VOTERS, DEPUTY REGISTRAR OF VOTERS AND ASSISTANT REGISTRAR OF VOTERS
WHEN REQUEST FOR TRANSFER IS MADE ON ELECTION OR PRIMARY DAY AT THE POLLS.
If the elector's former address was in another voting district, call the Registrar of Voters's Office to confirm.  If the name is on the official check list of the prior voting district, use this transfer form.  The election officials at the polling place in such voting district must be notified, before the close of the polls, for the purpose of erasing such elector's name from the official check list in such former voting district.  (If the name is on the "inactive" list of the prior voting district, use restoration form instead.)   
Prescribed by the Secretary of the State
APPLICATION FOR RESTORATION OF ELECTOR TO OFFICIAL CHECK LIST

All applications for restoration to the official check list must be made under penalties of false statement and must be on this form.
	Name of
Applicant:
	Last Name

	First Name
	Middle Name
	Jr.   Sr.
II  III  IV


	Bona Fide
Residence
Address:
	No.            Street                                                         Apt. #  
	Town, Zip (CONNECTICUT)  

	Date of Birth
(Month      Day        Year)
      /     /
	Previous Voting Address in Town (if different from above)
No.              Street                                                               Town         

	Name Under Which Registered
(if different from above)


AFFIRMATION:  I, the undersigned, do hereby state, under penalties of false statement, that I have continued to be a bona fide resident of the above town from the date my name last appeared on the active registry list to the date of this application and that I am not an elector of any other town.
If this application is made at the polls on election or primary day, I, the undersigned, do also hereby state, under penalties of false statement, that (1) I am qualified to vote in the election (or primary of the                                               Party) being held in the above town, and (2) I have not prior to this time offered to vote or voted in person or by absentee ballot at said election/primary.
	
	

	Signature of Applicant/Elector Making Statement 

	Date and Exact Time of Day 




========================================================================================
BELOW COMPLETED ONLY BY REGISTRAR OF VOTERS, DEPUTY REGISTRAR OF VOTERS AND ASSISTANT REGISTRAR OF VOTERS
The undersigned, having examined the statement by the applicant under penalties of false statement that he has continued to be a bona fide resident in this town from the time his/her name last appeared on the active registry list (for one of the four previous years or on a preliminary active registry list for the current year) to the date of this application:

  
(  APPROVES the application for restoration and restores the elector's name to the active registry list.


(  DISAPPROVES the application.
        
  REASONS FOR DISAPPROVAL:

	 Date    

	Signature of Official
	Signature of Official



(Assistant Registrar of Voters of Voters at the polls must obtain the telephone consent of the Registrar of Voters before restoring a name to the active registry list unless the applicant's name appears on the inactive registry list at the polls.) 



RE:  REMEDY WHEN ELECTOR'S NAME ERRONEOUSLY CHECKED OFF LIST

To the Moderator of                                                                    (of the                                                                   ):*
                                                       (Polling Place)                                                               (Party)

           I,                                                                                  of  __________________________________________                                                                                       
                                           (Name) (Street Address)
of the ______________________________ of ______________________________________________________,  
                   (City) (Town) (Borough)
do hereby state, under penalties of false statement, that (1) I am an elector in said municipality, (2) I am qualified to vote in the election or primary of said party being held in said municipality on this date, and (3) I have not prior to this time offered myself to vote or voted in person or by absentee ballot at said election or primary.
Dated at                                                               , Connecticut, this               day of                                     , 20.         
                                   (AM.) (PM.) (exact time of day)

_____________________________________
                                                                                                                                                                                       

                (Signature)


                                                                                            
_____________________________________                                                                           
                                
                (Address)

Received at                      (AM.) (PM.) on this                     day of                                                           , 20          ,
by                                                                              , Moderator of                                                                             .
    

              (Signature) 

(Polling Place)
*(applicable only in a primary)
 SUGGESTED FORM
APPLICATION FOR A CHALLENGED BALLOT

Section 9-232d
STATE OF CONNECTICUT 
}
                                         
}   ss:  at                                             , this              day of                                , 20









































        
COUNTY OF                            
}                      Voting Dist. No._________                      


I,                                                                              of _____________________________________________        
                                       (print name)                                                                      (street address)
       
City
of    
Town       of                                                                                        ,  being duly sworn, depose and say that:
        
Borough


I am the person on whose name I offer to vote, I am a bona fide resident of such municipality at the above address, my electoral rights are not forfeited, I possess all the qualifications for voting and I am entitled to vote in the above municipality at the election/primary today.  My name appears on the official check list.  I have been challenged on the basis of:

(a) 
identity;

(b) 
disfranchisement; or

(c) 
lack of bona fide residence in municipality and political subdivision holding the election



or primary.
I have been given an opportunity to submit the required testimony or other evidence and the Moderator has decided that I do not have the right to vote.  I therefore apply for a challenged ballot.


I understand that challenged ballots are placed in a depository envelope for 180 days and are only counted if the election is contested in court and the court orders that it be counted.


____________________________________
 

          (Signature of Challenged Voter)
Subscribed and sworn to before me this                day of                                                    , 20          . 


____________________________________

               (Signature of Moderator)
Sec. 9-232e.   "Any person requesting a challenged ballot and entitled thereto shall announce his/her name to the checkers who shall cross his/her name off the official check list and add it with his/her address to the end of the official list where it shall be designated "Challenged Ballot" and serially numbered.  The challenged ballot shall be an absentee ballot. After the voter has so announced his/her name, the Moderator shall deliver to such voter a challenged ballot together with an envelope marked "Challenged Ballot" and serially numbered.  The challenged voter shall forthwith mark the ballot in the presence of the Moderator in such manner that the Moderator shall not know how the ballot is marked.  He shall then fold the ballot in the presence of the Moderator so as to conceal the markings and deposit and seal it in the serially-numbered envelope.  He shall then deliver such envelope to the Moderator.  The Moderator shall retain all such envelopes in an envelope prescribed by the secretary of the state and provided by the Municipal Clerk which he shall seal immediately following the close of the polls."

SIGNATURE OF ELECTOR WHO DID NOT PRESENT IDENTIFICATION

FIRMA DEL ELECTOR QUE NO PRESENTA IDENTIFICACION
	TOWN/CIUDAD

	POLLING PLACE/LUGAR DE VOTACION
	PARTY*/PARTIDO*
	DATE/FECHA

	ELECTORS WHO APPEARED AT THE POLLS
AND DID NOT PRESENT ANY OF THE FOLLOWING
FORMS OF IDENTIFICATION:
1. His/her Social Security card, or  
2. Pre-printed form of ID which shows:
(a) his/her name and address, or 
(b) his/her name and signature, or 
(c) his/her name and photograph.  
X                                                        ________    ________
I state under penalties of false statement
 that I am the person whose name appears
on the official check list at the polling place
indicated on the date specified:
Signature of Applicant/Elector Making Statement

	ELECTORES QUE SE PRESENTARON A VOTAR
SIN NINGUNO DE LOS SIGUIENTES DOCUMENTOS
DE IDENTIFICACION:
 1. Su Targeta del Seguro Social, o 
 2. Una forma de identificación imprimida que contenga:
 (a) el nombre y la dirección del elector, o 
 (b) el nombre y firma del elector, o
 (c) el nombre y fotografía del elector. 
X                                           ________    _________________  
Yo confirme bajo pena de falso testimonios que soy 
la persona cuyo nombre aparece en el registro 
oficial electoral en la localidad de votación y 
fecha anteriormente especificadas: 
Firma


*(applicable only in a primary/applicable solo en una primaria)
	
	

	Printed Name/Nombre del elector

	Date of Birth/Feche de Nacimiento

	Address/ Dirección Residencial Actual


	Date and Exact Time of Day/ Nombre Bajo el Cual Estaba Inscrito (si diferente del de arriba)





WARNING:  If you sign this statement even though you know it is untrue,




You can be convicted and imprisoned up to one year and fined up to $2,000.


                      AVISO: Si usted firma estas declaciones, sabiendo que no son verdaderas, usted puede 



     
ser convicto y encarcelado por un máximo de un año, y multado hasta un máximo de 




$2,000.
ED-513a - Transfer Form (Handbook, Moderators--ED-513MS) (Rev. 07/01) (G\forms\ED-513a)
(ED-632-Canvass  Statement  of  Completion  of  -  10/04)
FROM THE OFFICE OF THE SECRETARY OF THE STATE

Legislation and Elections Administration Division

30 Trinity Street – 2nd Floor

P.O.Box 150470

Hartford, CT 06115

CANVASS OF ELECTORS STATEMENT  OF  REGISTRARS  AS  TO  COMPLETION

(Section 9-32)

We, the undersigned Registrars, hereby state under penalty of false statement that the canvass of electors required under Section 9-32 of the General Statutes of Connecticut was properly conducted etween January __, ______ and April 30, ______, inclusive, on the date (s) specified below and y the method indicated in the:


TOWN OF ___________________________________________

METHOD:

_______
House-to-House Canvass
_______
Mail Canvass

_______
National Change of Address System of the U.S. Postal Service

_______
Telephone Canvass

_______
Combination of House-to-House, Mail and Telephone Canvass as specified and explained here:

DATE(S)  CONDUCTED:



____________________________________
______________________________________

Registrar of Voters
Registrar of Voters

NOTE:  All Registrars of Voters of a town must sign this form
CVR-RETURN FORM – MAIL CANVASS
[image: image1.emf]
[image: image2.emf]
(Link back to:   NCOA Canvass)
NCOA PROCESSING ACKNOWLEDGEMENT FORM

[image: image3.emf]
CVR-CONFIRMATION OF VOTING RESIDENCE

[image: image4.emf]
NOTICE-VOTING ADDRESS CHANGED WITHIN TOWN

NOTICE-VOTING ADDRESS CHANGED WITHIN TOWN
Date Notice Sent:

Date of Birth:
New Polling Place:
New Voting Address:
We have received information from the Postal Service indicating that you have moved to a different address within this same town.  We have changed your address on the voter registry list to the above.Please verify this change of address and sign and return this postage-paid form.
(Check one)
(   )
I confirm that I live at this above address.
(  )
I live at the following address: 
_________________________________________________________________
____________________________      ______________________________
Signature
 Date

DO NOT RISK YOUR RIGHT TO VOTE – READ CAREFULLY
TO:Registrar of Voters
Certification of Poll Worker Training
 


       Town:___________________________________







    {Ward

                             Polling Place
 ________________________________{District
    {Precinct

Section I

We the undersigned officials listed in Section I do hereby state, under penalties of false statement, that the training required pursuant to Connecticut General Statutes §9-249 has been administered to the election officials listed in Section II below.  Such training was held on the
___day of ____________________ 

, 20___
 at________ 

 AM/PM at the following location: 






______________________________________________.

Registrar of Voters of Voters
 _____________________________     _____________________________      
                Signed
                                                    

Signed
  


  _____________________________     ___________________________

                                                             Printed                                                                          Printed




Certified Moderator   _____________________________         _____________________________ 
                                                             Signed                                                                           Signed
                                   _____________________________         _____________________________

                                                           Printed                                                                           Printed

Section II

We the undersigned election officials do hereby state, under penalties of false statement, that we have received the training required pursuant to Connecticut General Statutes §9-249 and that such training has been administered to us by the officials listed in Section I above.

Name

                       Address                                   Title                                Signature

____________________________________________________________  ________________

____________________________________________________________    ________________

____________________________________________________________    ________________

____________________________________________________________    ________________

____________________________________________________________    ________________
____________________________________________________________    ________________

____________________________________________________________    ________________
____________________________________________________________    ________________

____________________________________________________________    ________________

____________________________________________________________    ________________

REQUEST FOR TRANSFER OF REGISTRATION/ENROLLMENT
(Change of Address Within Town by Voter on Active List)
	Name of
Applicant:
	Last Name

	First Name
	Middle Name
	Jr.   Sr.
II  III  IV


	Present
Residence
Address:
	No.            Street                                                                Apt. #

	Town, Zip (CONNECTICUT)  


	Date Moved to Present Address
   
	Previous Voting Address in This Town
No.              Street                                                               Town         

	Name Under Which Registered
(if different from above)

	Date of Birth
 
	
	
	


Please transfer my name on the official check list to my present address.  

If this application is made at the polls on election or primary day, I, the undersigned, do also hereby state, under penalties of false statement, that (1) I am an elector in said town, (2) I am qualified to vote in the election (or primary of the                                               Party) being held in the above town, and (3) I have not prior to this time offered to vote or voted in person or by absentee ballot at said election/primary.
	
	

	Signature of Applicant/Elector Making Statement 

	Date and Exact Time of Day 



========================================================================================
FOR USE OF REGISTRAR OF VOTERS, DEPUTY REGISTRAR OF VOTERS AND ASSISTANT REGISTRAR OF VOTERS
WHEN REQUEST FOR TRANSFER IS MADE ON ELECTION OR PRIMARY DAY AT THE POLLS.
If the elector's former address was in another voting district, call the Registrar of Voters's Office to confirm.  If the name is on the official check list of the prior voting district, use this transfer form.  The election officials at the polling place in such voting district must be notified, before the close of the polls, for the purpose of erasing such elector's name from the official check list in such former voting district.  (If the name is on the "inactive" list of the prior voting district, use restoration form instead.)   
Prescribed by the Secretary of the State
FORM 5

APPLICATION FOR RESTORATION OF ELECTOR TO OFFICIAL CHECK LIST
All applications for restoration to the official check list must be made under penalties of false statement and must be on this form.
	Name of
Applicant:
	Last Name

	First Name
	Middle Name
	Jr.   Sr.
II  III  IV


	Bona Fide
Residence
Address:
	No.            Street                                                         Apt. #  
	Town, Zip (CONNECTICUT)  

	Date of Birth
(Month      Day        Year)
      /     /
	Previous Voting Address in Town (if different from above)
No.              Street                                                               Town         

	Name Under Which Registered
(if different from above)


AFFIRMATION:  I, the undersigned, do hereby state, under penalties of false statement, that I have continued to be a bona fide resident of the above town from the date my name last appeared on the active registry list to the date of this application and that I am not an elector of any other town.
If this application is made at the polls on election or primary day, I, the undersigned, do also hereby state, under penalties of false statement, that (1) I am qualified to vote in the election (or primary of the                                               Party) being held in the above town, and (2) I have not prior to this time offered to vote or voted in person or by absentee ballot at said election/primary.
	
	

	Signature of Applicant/Elector Making Statement 

	Date and Exact Time of Day 




========================================================================================
BELOW COMPLETED ONLY BY REGISTRAR OF VOTERS, DEPUTY REGISTRAR OF VOTERS AND ASSISTANT REGISTRAR OF VOTERS
The undersigned, having examined the statement by the applicant under penalties of false statement that he has continued to be a bona fide resident in this town from the time his/her name last appeared on the active registry list (for one of the four previous years or on a preliminary active registry list for the current year) to the date of this application:

  
(  APPROVES the application for restoration and restores the elector's name to the active registry list.


(  DISAPPROVES the application.
        
  REASONS FOR DISAPPROVAL:

	 Date    

	Signature of Official
	Signature of Official



(Assistant Registrar of Voters of Voters at the polls must obtain the telephone consent of the Registrar of Voters before restoring a name to the active registry list unless the applicant's name appears on the inactive registry list at the polls.) 



FORM 6
RE:  REMEDY WHEN ELECTOR'S NAME ERRONEOUSLY CHECKED OFF LIST
To the Moderator of                                                                    (of the                                                                   ):*
                                                       (Polling Place)                                                               (Party)

           I,                                                                                  of  __________________________________________                                                                                       
                                           (Name) (Street Address)
of the ______________________________ of ______________________________________________________,  
                   (City) (Town) (Borough)
do hereby state, under penalties of false statement, that (1) I am an elector in said municipality, (2) I am qualified to vote in the election or primary of said party being held in said municipality on this date, and (3) I have not prior to this time offered myself to vote or voted in person or by absentee ballot at said election or primary.
Dated at                                                               , Connecticut, this               day of                                     , 20.         
                                   (AM.) (PM.) (exact time of day)

_____________________________________
                                                                                                                                                                                       

                (Signature)


                                                                                            
_____________________________________                                                                           
                                
                (Address)

Received at                      (AM.) (PM.) on this                     day of                                                           , 20          ,
by                                                                              , Moderator of                                                                             .
    

              (Signature) 

(Polling Place)
*(applicable only in a primary)
FORM 7
SUGGESTED FORM
APPLICATION FOR A CHALLENGED BALLOT
Section 9-232d
STATE OF CONNECTICUT 
}
                                         
}   ss:  at                                             , this              day of                                , 20









































        
COUNTY OF                            
}                      Voting Dist. No._________                      


I,                                                                              of _____________________________________________        
                                       (print name)                                                                      (street address)
       
City
of    
Town       of                                                                                        ,  being duly sworn, depose and say that:
        
Borough


I am the person on whose name I offer to vote, I am a bona fide resident of such municipality at the above address, my electoral rights are not forfeited, I possess all the qualifications for voting and I am entitled to vote in the above municipality at the election/primary today.  My name appears on the official check list.  I have been challenged on the basis of:

(a) 
identity;

(b) 
disfranchisement; or

(c) 
lack of bona fide residence in municipality and political subdivision holding the election



or primary.
I have been given an opportunity to submit the required testimony or other evidence and the Moderator has decided that I do not have the right to vote.  I therefore apply for a challenged ballot.


I understand that challenged ballots are placed in a depository envelope for 180 days and are only counted if the election is contested in court and the court orders that it be counted.


____________________________________
 

          (Signature of Challenged Voter)
Subscribed and sworn to before me this                day of                                                    , 20          . 


____________________________________

               (Signature of Moderator)
Sec. 9-232e.   "Any person requesting a challenged ballot and entitled thereto shall announce his/her name to the checkers who shall cross his/her name off the official check list and add it with his/her address to the end of the official list where it shall be designated "Challenged Ballot" and serially numbered.  The challenged ballot shall be an absentee ballot. After the voter has so announced his/her name, the Moderator shall deliver to such voter a challenged ballot together with an envelope marked "Challenged Ballot" and serially numbered.  The challenged voter shall forthwith mark the ballot in the presence of the Moderator in such manner that the Moderator shall not know how the ballot is marked.  He shall then fold the ballot in the presence of the Moderator so as to conceal the markings and deposit and seal it in the serially-numbered envelope.  He shall then deliver such envelope to the Moderator.  The Moderator shall retain all such envelopes in an envelope prescribed by the secretary of the state and provided by the Municipal Clerk which he shall seal immediately following the close of the polls."

SIGNATURE OF ELECTOR WHO DID NOT PRESENT IDENTIFICATION
FIRMA DEL ELECTOR QUE NO PRESENTA IDENTIFICACION
	TOWN/CIUDAD

	POLLING PLACE/LUGAR DE VOTACION
	PARTY*/PARTIDO*
	DATE/FECHA

	ELECTORS WHO APPEARED AT THE POLLS
AND DID NOT PRESENT ANY OF THE FOLLOWING
FORMS OF IDENTIFICATION:
1. His/her Social Security card, or  
2. Pre-printed form of ID which shows:
(a) his/her name and address, or 
(b) his/her name and signature, or 
(c) his/her name and photograph.  
X                                                        ________    ________
I state under penalties of false statement
 that I am the person whose name appears
on the official check list at the polling place
indicated on the date specified:
Signature of Applicant/Elector Making Statement

	ELECTORES QUE SE PRESENTARON A VOTAR
SIN NINGUNO DE LOS SIGUIENTES DOCUMENTOS
DE IDENTIFICACION:
 1. Su Targeta del Seguro Social, o 
 2. Una forma de identificación imprimida que contenga:
 (a) el nombre y la dirección del elector, o 
 (b) el nombre y firma del elector, o
 (c) el nombre y fotografía del elector. 
X                                           ________    _________________  
Yo confirme bajo pena de falso testimonios que soy 
la persona cuyo nombre aparece en el registro 
oficial electoral en la localidad de votación y 
fecha anteriormente especificadas: 
Firma


*(applicable only in a primary/applicable solo en una primaria)
	
	

	Printed Name/Nombre del elector

	Date of Birth/Feche de Nacimiento

	Address/ Dirección Residencial Actual


	Date and Exact Time of Day/ Nombre Bajo el Cual Estaba Inscrito (si diferente del de arriba)





WARNING:  If you sign this statement even though you know it is untrue,




You can be convicted and imprisoned up to one year and fined up to $2,000.


                      AVISO: Si usted firma estas declaciones, sabiendo que no son verdaderas, usted puede 



     
ser convicto y encarcelado por un máximo de un año, y multado hasta un máximo de 




$2,000.
ED-513a - Transfer Form (Handbook, Moderators--ED-513MS) (Rev. 07/01) (G\forms\ED-513a)
TIME SHEET FOR POLL WORKERS

DISTRICT #_____________

NAME








TIME

TIME










  IN

  OUT


1._______________________________________________________________________________

2._______________________________________________________________________________
3._______________________________________________________________________________
4._______________________________________________________________________________
5._______________________________________________________________________________
6._______________________________________________________________________________
7._______________________________________________________________________________
8._______________________________________________________________________________
9._______________________________________________________________________________
10._______________________________________________________________________________
11._______________________________________________________________________________
12._______________________________________________________________________________
13._______________________________________________________________________________
14._______________________________________________________________________________
15._______________________________________________________________________________
16._______________________________________________________________________________
17._______________________________________________________________________________
18._______________________________________________________________________________
19._______________________________________________________________________________






use next page
Link back to: Language Requirements
SPANISH REQUIREMENTS
Municipalities which have 1% or more of their total population, but no less than 500, minority persons – municipalities with a significant minority population.

Ansonia

Avon

Berlin

Bethel

Bloomfield

Branford

Bridgeport

Bristol

Brookfield

Cheshire

Clinton

*Colchester

Cromwell

Danbury

Darien

Derby

*East Hampton

East Hartford

East Haven

East Lyme

East Windsor

Enfield

Fairfield

Farmington

Glastonbury

Greenwich

*Griswold

Groton

Guilford

Hamden

Hartford

Killingly

Ledyard

*Madison

Manchester

Mansfield

Meriden

Middletown

Milford

Monroe

Montville

Naugatuck

New Britain

New Canaan

New Haven

New London

New Milford

Newington

Newtown

North Haven

Norwalk

Norwich

Orange

*Plainfield

Plainville

Ridgefield

Rocky Hill

*Seymour

Shelton

Simsbury

Somers

South Windsor

Southington

Stamford

*Stonington

Stratford

*Suffield

Torrington

Trumbull

Vernon

Wallingford

Waterbury

Waterford

Watertown

West Hartford

West Haven

Westport

Wethersfield

Wilton

*Winchester

Windham

Windsor

Windsor Locks

*Wolcott

*Woodbridge

Municipalities which have 1% or more of their total population, but no less than 500 persons, of Hispanic origin – municipalities with a significant Hispanic population.

*Ansonia

*Bethel

Bloomfield

*Branford

Bridgeport

Bristol

Cheshire

*Clinton

Danbury

Derby

East Hartford

East Haven

*East Lyme

Enfield

Fairfield

*Farmington

Glastonbury

Greenwich

Groton

Hamden

Hartford

Manchester

Mansfield

Meriden

Middletown

Milford

*Montville

Naugatuck

New Britain

New Haven

New London

Newington

*New Milford

*Newtown

Norwalk

Norwich

*Plainville

*Rocky Hill

Shelton

*Somers

Southington

*South Windsor

Stamford

Stratford

*Suffield

*Torrington

Trumbull

Vernon

Wallingford

Waterbury

West Hartford

West Haven

Westport

*Wethersfield

Windham

Windsor

*Towns added on basis of the Election Division’s computations from 2000 census data (as of 8/5/2002)
WARNING:  If you sign this statement even though you know it is untrue, you can be convicted and imprisoned up to one year and fined up to $2,000.





•[type in your town’s name] Has Done The Following:


____ sent an ED-685 form to voter’s [type in your town] address. 


____ contacted voter by phone.


____ kept voter on [type in your town]’s registry list because investigation indicates that voter resides in [type in your town].  


____ deleted voter’s name from [type in your town]’s registry list. 


____Because our investigation indicates that the voter no longer lives in our town and our records show no voter history.


____ Other ____________________ _________________________ _________________________


____ We have taken this voter from your registry list because the voter has indicated that they previously resided at the address listed in your town.











WARNING:   If you sign this statement even though you know it is untrue, you can  be convicted and imprisoned up to one year and fined up to $2,000





•Please Take The Following Action:


____purge this elector from [type in your town]


_____ Because voter is in “OFF” status in [type in your town] and   


_____ Because elector has a voter history that should be preserved and this can only be done by you. 


_____ Because no ED-685 response within 30 days.


____ send a “Notice of Duplicate Voter Registration” (ED-685) to the voter in your town


_____because voter indicated on their ED-685 that they reside in [type in your town].


_____inform us of the voters response or lack thereof. 


____compare the attached ED-685 [type in your town] received with the one you received to see if they look like they are from the same person.


_____Inform us of your findings.  


_____Should EEC be informed of possible duplicate voter?


_____ Review your records to determine if, in fact, these are not duplicate voters; instead they are two different people with the same name and birth dates residing in the different towns.

























































































Voter permitted to fill out Provisional Ballot application (ED-250) making sure to provide reason for application and give application to Moderator.





Upon receipt of application, moderator shall provide the applicant with a Provisional ballot and put a serial number on the ED-250 and record the issuance on the provisional ballot inventory form at the polls.








Once the provisional ballot is issued, if the voter’s name is on the official list, the name shall be checked off so the name is not counted in the total number of persons who voted.





Once the provisional ballot is issued, if the voter’s name is not on the official check list the name is not added to the official check list. Name is put on provisional ballot inventory form.








The moderator decides that an elector whose name appears on the list and who has been challenged is ineligible to vote.





The voter is required to present ID pursuant to HAVA and does not Present such ID.





Voter appears at the polls and states that the voter should be on the voter list but the voter is not on the list.





WARNING:   If you sign this statement even though you know it is untrue, you can  be convicted and imprisoned up to one year and fined up to $2,000





WARNING:  If you sign this statement even though you know it is untrue, you can be convicted and imprisoned up to one year and fined up to $2,000.
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